OcpuumanbHble QOKYMEHTH

AbiTKQpUHCKMe Bectn
Ne 30 (965) 27 mrons 2012 1.

1. O6LMe NonoxeHus

1.1. AOMUHUCTpaTUBHBLIN PernameHT npepo-
cTaBfieHnss MyHuumnanbHoW ycnyrm  «[lpego-
cTaBneHne uHgopmMauum o6 oyepedHOCTW mpe-
OOCTaBIeHUA XWUJbIX HOMeU.leHMVI Ha ycnosuax
coumansHoro Havima» (ganee — PernameHT) pas-
paboTaH B LiefisiX NOBbILLEHUs Ka4ecTBa UCMONHe-
HWA N OOCTYNHOCTM pesynbTarta npeaoctaBieHns
MYHULIMMANbHONM yCnyru, co3paHusi KOMGOPTHbIX
ycnoeun pana notpebutene  MyHULMNANbLHON
ycnyru, onpefensieT nopsaok, CPOKM 1M nocneao-
BaTeNbHOCTb AENCTBUI (aAMUHUCTPATUBHLIX NPO-
Liedyp) nNpy okasaHum MyHULMNanbHOW yCnyriu.

1.2. TonyyatensaMm MyHULMNANbHOW YCyrn
MOryT 6bITb rpaxpaHe Poccuiickon ®depgepaumm,
cocTosiMe Ha yyeTe B agMUHWUCTpauuu ropoaa
ﬂbITKapI/IHO B Ka4yeCTBe HYXAAKLWNXCA B XUNbIX
noMeLLEeHUsAX (oanee — 3asaBUTENN).

1.3.0cpmumansHble carTbl B ceTn IHTepHeT, Ha
KOTOPOM pasmeLleHa nHgopmaums o npegoctas-
NEHNN MYHULMNANBHOW yCnyru:

— www.lytkarino.com;

— WWW.pgu.mosreg.ru;

— www.gosuslugi.ru.

2. CtaHpapT npepocTaBneHus
MYHULMNaNbHOW yCnyru

2.1. HaumeHoBaHvWe MyHMUMNANbLHOW ycnyrn —
«[pepocraBneHne nHgopmaumm 06 o4epesHoOCTH
NpefoCTaBeHNns XNIbIX MOMELLEHWI Ha YCOBUAX
coumansHoro Hamma» (ganee — MyHuumnanbHas
ycnyra).

2.2. MyHuumnaneHas ycnyra npegocrtasnsercs
agMuHucTpaumen r. JibitkapuHo. O6ecnedeHune
npefocTaBneHns MyHULMNAanbHOW YCnyrn ocyLue-
cTBNAeT YnpasneHne XWINLWHO-KOMMYHAaSIbHOro
X035IMCTBa W Pas3BUTUSA FOPOACKOW MHMPACTPYK-
Typbl ropoga JlbiTkapuHo (ganee — YnpaeneHue),
OTBETCTBEHHOE 3a MPefocTaBeHe MyHuumnanb-
HoM ycnyru.

2.2.1. AoMuH1cTpauma r.JlbITkaprHo HaxognuTces
no agpecy: MockoBckasa obnactb, r.JIbITkapuHo,
yn.MepBomaiickas, A.7/7, 140080.

Ipadvk paboTbl agMUHUCTPALMHA T.JIbITKApPUHO:

noHegenbHUK-4yeteepr — 9.00-18.15;

naTHuua — 9.00-17.00;

nepepsbiB — 13.00-14.00;

cy660Ta, BOCKpECEHbE — BbIXOOHOW O€EHb.

KoHTakTHbIV TenedoH: 552-86-18.

Appec anekTpoHHOM nouTbl: lytkarino @mosreg.
ru.
2.2.2. KoHcynbTauum no sonpocam npepocTas-
NEeHUS  MyHMUMNAnbHOW YCIyrn OCyLLecTBnseT
Ynpasnexue.

Ynpaenexnne HaxoguTca no agpecy: Mockos-
ckas obnactb, r.JlbItkapuHo, yn. KoMmmyHuctuye-
ckas, A.10.

padmk paboTbl YnpasneHus:

noHefenbHMK-4yeteepr — 9.00-18.15;

naTH1ua — 9.00-17.00;

nepepsbiB — 13.00-14.00;

Ccy660Ta-BOCKPECEHbE — BbIXOOAHOW AEHb.

KoHTakTHbI TenedoH: 552-32-24

Appec 3neKTPOHHOW noYyTbl: gkh_i_rgi@mail.ru

2.3. PegynbtatoM npefocTaBneHUs MyHWULW-
nanbHOW yCnyru aesnseTcs:

— WHcopmMupoBaHue 3aasuTens 06 oyepep-
HOCTW MPEeQoCTaBMIEHNSA XWUMbIX MOMELLUEHUA Ha
YCNOBUSIX couManbHOro Hamma nméo coobLueHne
06 oTKase B NpefocTaBneHnn MHhopmaumm.

2.4. Cpok npepocTaBneHus MyHULMNAnbHON
ycnyru.

2.4.1. TNpn KOHCYNLTUPOBaHUM NO TenedoHy —
B MOMEHT obpaLleHns, ecnu B 3asBneHnn akTbl
N 06CTOATENLCTBA ABMAIOTCA OYEBUMAHBLIMU U He
TpebytoT AONONHUTENbHOM NpoBepku. B ocTtansb-
HbIX Cfly4asx HasHa4aeTcs Apyroe ygo6Hoe ans
3aaBuUTeNs BpeMsa ONs YCTHOW KOHCyNbTauum no
CyLLeCTBY NOCTaBIEHHOro BOMpoca.

2.4.2. Tpun nposegeHUN NUYHOIO npuema — B
X0f€e NNYHOro npuema, ecnm U3NoXeHHble B YCT-
HOM 3asBrieHn haKTbl U 06CTOATENLCTBA He Tpe-
6YyI0T AOMONMHUTENbHOW MPOBEPKM.

2.4.3. Tlpyn nony4YeHUn NUCbMEHHOrO 3asBne-
HUSA — B CPOK, He npesbiluatoLwnii 30 kaneHgapHbIX
[OHel Co OHA perncrpauum nNMCbMEHHOro 3asBre-
HUA.

2.5.MpepocTaBneqHe MyHULMNANbLHOW yCnyrn
OCYLLIECTBAETCS B COOTBETCTBUM:

— ¢ KoHctuTyument Poccuiickon ®epepaumy;

— ¢ XXunuwHeiM Kogekcom Poccurickoin depe-
pauwu;

— ¢ ®epepanbHbiM 3akoHOM oT 06.10.2003 roga
Ne 131-®3 «O6 06LmMx NpyHUMNax opraHnsaummn
MeCTHOro camoynpasnexus B Poccuiickonn depe-
pauum»;

— ¢ ®epepanbHbiM 3aKkoOHOM 0T 27.07.2010 roga
Ne 210-®3 «O6 opraHu3auum npenocTaBneHus
rocyfapCTBEHHbIX Y MyHULMNANBHBIX YCIyr»;

— ¢ ®epepanbHbiM 3akoHOM 0T 02.05.2006 roga

[maBa ropopfa JlbiITkapmHo

Ne 59-®3 «O nopsigke paccMoTpeHns obpaLLeHnin
rpaxxpaH Poccuinckon ®epepaunmn»;

— ¢ ®epepanbHbiM 3aKOHOM OT 29.12.2004 r. Ne
189-03 «O BBegeHun B gencteme XKUNULLHOMO
kofekca Poccuiickon ®egepaummn»;

— ¢ 3akoHom MockoBcko o6nactv oT
12.12.2005 r. Ne 260/2005-O3 «O nopsigke Bege-
HUA yyeTa rpaxiaH B Ka4ecTBe HyXxAawoLmxcsa B
XUAbIX NOMELLIeHNsX, MPefocTaBnsaeMbIX No [oro-
BOpaM CoLManbHOro Haima»;

— ¢ YcTaBOM ropofckoro okpyra JlbitkapuHo.

2.6. MNepeyeHb JOKYMEHTOB, HEOOXOAMMbIX AN
npefocTaBneHns MyHULMNANbLHOW YCnyru:

— 3asBfieHVe, HanMcaHHOe B COOTBETCTBUM C
AQMUHUCTPaTUBHBLIM PernameHToM npepocTasse-
HUSi MyHUUMNanbHON ycnyrn «PaccmoTtpeHune 06-
paLleHuii rpaxaaH v lopuan4eckunx Iuy B agMnHu-
cTpaumm r. JlbitkapnHo MocKOBCKOM 06nactu».

2.7. Ha o6paLLeHuve, He cogepxallee cBefeHuin
0 JUe, HanpaBMBLLEM €ro (He ykasaHbl haMunms
WM HaMMeHoBaHWe opraHM3aumn, He ykasaH noy-
TOBbIVi afpec), OTBET He JaeTcs.

2.8. OcHoBaHwve N oTkasa B NpefoCTaBneHnm
MYHULMNANLHON yCnyru:

— B Cny4ae obpalleHns 3aaBuUTens, KOTOpbIv B
COOTBETCTBMU C HACTOALLMM PernameHTom He Mo-
XeT 6bITb MonyyaTeneM MyHULMNansHOM yCnyru;

— B 06paLLieHnK 3asBUTENS COAEPXXUTCS BOMPOC,
Nno KOTOPOMY MHOFOKPAaTHO AaBanmcb MMCbMEHHbIE
OTBETHI NO CYLLECTBY, B CBA3W C paHee Hanpaense-
MbIMW 06paLLEHNAMI 1 NPU ITOM B 06paLLieHUN He
NPUBOJATCS HOBbIE OOBOAbI UM 06CTOATENLCTBA,
npu ycrnoBun, YTO yKasaHHoe obpalleHne n pa-
Hee MOCTynuBLUME O6paLleHns Hanpaensanucb B
VnpaBneHue 1 NpuHUManoch peLlueHne o npekpa-
LLIeHWN Nepenucku;

— B OOpalleHun COAepXaTcs HeueH3ypHble
NIM60 OCKOpPBUTESbHbIE BbIpaXXeHUs, CoaepXxalLlme
Yrpo3bl XW3HWU, 3[0POBbLI0 U UMYLLIECTBY [OMKHO-
CTHOrO N1LA, a TakXe YNEeHOB ero CemMby;

— MUCbMEHHOE obpalleHne, codepxallee BO-
npochkl, pelleHne KOTOpbIX He BXOAUT B KOMre-
TEHUMIO aAMUWHUCTPaLUW, HanpaBnseTcs B CO-
OTBETCTBYIOLLMIA OpraH WM COOTBETCTBYOLLEMY
OOSMHKHOCTHOMY JULy, B KOMMETEHLUMIO KOTOPbIX
BXOOMWT peLLleHne NoCTaBeHHbIX BONPOCOB, C yBe-
[OMJIEHVEM 3asBUTENSA O Nepeagpecaumu 3assne-
HUS;

— B Cny4ae, ecnu OTBET MO CyLLEeCTBY NocTas-
JIEHHOro B o6paLleHny BOMpoca He MOXET ObiTb
faH 6e3 pasrnalleHuns cBefeHun, CoCTaBNAOLLMNX
rocyfapCTBEHHYIO UMW MHYI0 oxpaHsemyto dene-
panbHbIM 3aKOHOM TaliHy;

— B Clly4ae, ecnv TeKCT MMCbMEHHOro obpaltLe-
HWSA He NOAJAeTCs MPOYTEHMIO.

2.9. Mnarta 3a npepocTasfieHne MyHUUMNasnb-
HOW yCnyru He B3nMaeTcs.

2.10. MNpuem 1 pernctpaums 3asBrieHui ocyLLe-
CTBNSAETCA B COOTBETCTBUM C AOMUHUCTPATUBHBLIM
PernameHTom npepocTaBneHns MyHULMNansHON
ycnyrn «PaccMoTpeHne obpalleHnin rpaxgaH u
IOPUANHECKUX ML B aaMUHUCTpaumm r. JbiTkapu-
HO MocKOBCKOW 06nacTm».

2.11. MNprem 3asBuTEnEen OCyLLIEeCTBNAETCA B
CNY>Xe6HbIX MOMELLEHNAX UCMONMHUTENEN MyHULN-
nansHon ycnyrn. Mecta gna npvema 3assutenen
DOMXHbI 6bITb 060PYAOBaHbI CTYNbAMU U CTONa-
MW Onsi BO3MOXHOCTU OCPOPMIEHNA [LOKYMEHTOB.
MecTta nHdopmmnposaHus, NnpeaHasHa4eHHble gns
03HaKOMMNeHNs 3asBuTenen ¢ MHhopMaLMOHHLIMU
mMarepuanamu, 060pyayTcs MH(OPMALIMOHHbBI-
MU cteHaamu. VIHdbopmaumoHHble cTeHAbl, CTonbI
(cTovikM) pasmeLlaloTca B MecTax, obecneymsaro-
LA CBOGOAHBIN AOCTYM K HAM.

2.12. MNokasatenamu [OCTYNHOCTU U KadecTsa
MyHULMNANbHOM YCNyrn SBASAIOTCA cnepyowme
KpUTEPUM:

— OTKPbITbIN 4OCTYN ANA 3asBUTeNs K nHdopma-
UMM 0 NopsigKe U Cpokax NpefocTaBneHns MyHU-
uunanbHOW ycnyru, nopsgok obtxkanosaHus Aewn-
cTBUiA (6e30ecTBUE) AOMMKHOCTHbBIX NNLL;

— cobniofeHne CTaHOapToB MNpeaocTaBlieHUs
MyHULMNanbHOM yCnyru;

— OTCYTCTBME 060CHOBAHHBIX Xanob 3assutens
Ha peuncTeus (6e3nencTBre) OOMKHOCTHBIX NnL,
npu NPegoCcTaBieHUN MyHULMNASIbHOW YCYyTu;

— [OCTOBEPHOCTb MPefoCcTaBnNsaeMon 3asBuTe-
M0 MHbOpMaLMK O XOAe PaccCMOTPeHUs obpalue-
HUS;

— NOSIHOTa MHAPOPMUPOBAHUA 3asBUTENSA B XOAE
paccMoTpeHus obpaLleHus;

— yoo6CTBO M AOCTYMHOCTb MOMyYEHUs 3asBu-
Tenem vHcopmMaummn o nopsake nNpefocTasneHns
MyHULMNANsHOM YCyru.

2.13. MNpepocTaBneHne nHhopmaun 3assuTe-
1AM OCYLLIeCTBNAETCA CneayroLmm 06pa3om:

— WHAMBMOyanbHOe YCTHOE WMHOopMUpOBaHUE
(koHCynbTMPOBaHWME);

— Ny6nn4Hoe MHMPOPMUPOBaHWNE (KOHCYNbTUPO-
BaHue);

YTBEpXAeH noctaHoBneHnem rnasbl ropoaa JibirkapynHo ot 23.04.2012 r. Ne 398-n

AQMVHUCTPaATUBHbBIW pernaMmeHT NpefoCcTaBreHUs MyHULMNaNbHOW yCnyru
«MpepocTaBneHue UHpopmauum 06 ouepeaHOCTU NPeAOCTaBNEHUs XKUJTbIX MOMELLEHUIA Ha YCNOBUSIX COLManbLHOro Haima»

— MUCbMEHHOE WHMOPMMPOBAHME (KOHCYNLTU-
poBaHwue).

2.13.1. WupgueugyanbHoe WHMOPMUpPOBaHNE
(KOHCYNbTMPOBaHME) BO3MOXHO B YCTHOM W MUCb-
MeHHOM Buge. ViHamBugyanbHoe ycTHoe uHdop-
MUpOBaHMe (KOHCYNLTUPOBaHUE) OCYLLECTBNAETCS
cneynanuctamm Ynpaenenus npu obpaileHun
3anBuUTeNnen 3a nHpopMaumen MMYHO UM Mo Te-
neqgoHy.

Mpw ycTHOM o6paLleHunn 3assuTens B Ynpasne-
HMe Mo TenedoHy crneumanuct YnpaeneHus, npu-
HABLUMIA 3BOHOK, BbISICHAET NPU4NHLI 06paLLeHns,
KOHCYNbTUPYET U faeT pa3biaCHEHUA MO CyLLEeCTBY
Bonpoca. B cny4ae Heo6xogMmoCTu mpurnaluaet
3aasuTens B Ynpaenexue. NHgusuayanbHoe WH-
dopMMpoBaHNE (KOHCYNbTUPOBaHME) OCYLLECTB-
nsetca B npegenax 15 MuHyT.

Ecnn cneumanuct He MOXeT OTBETUTb Ha No-
CTaBMEeHHbIA BOMPOC CaMOCTOATENbHO WAW NOA-
rotoBka ovBeTa TpebyeT MPOAOIKUTENBHOrO
BPEMEHU, OH MOXET NPEANOXNTb HaNpPaBuTb NUCh-
MEHHbBIA 3anpoc, NM60 Ha3Ha4UTb Apyroe Bpems
Ana nonyyeHus nHdopmaumn.

2.13.2. My65a14Hoe nHchopMmupoBaHue (KOHCYIb-
TUPOBaHWE) OCYLLECTBNSETCH 4epe3 CpeacTsa
MaccoBon MHopMaLUK B TOM 4Y1Cie NyTem pas-
MeLleHns nHdopmMaumm Ha oduumanbHOM cante
MyHUUMNansHoro obpasoBaHus r.JlbITkapyHo B
cet VHTepHeT http://www.lytkarino.com.

2.13.3. NHamMBmnayanbHoe NUCbMEHHOEe MHop-
MUpOBaHWe (KOHCYNbLTUPOBaHKE) OCYyLLIEeCTBNSAETCA
nyTeM HanpaeneHus MMCbMEHHOro OTBETa 3asiBu-
Teso Mo NoYyTe, 3NEKTPOHHOW MoYTe, (akCUMUmb-
HOW CBA3W B 3aBMCUMOCTU OT cnocoba obpatLieHns
3aaBUTENs 3a KOHCYynbTaumemn unmn cnocobom, yka-
3aHHOM B NMMCbMEHHOM ObpaLLeHnn 3asaBuTens.

3. ABMMHUCTPaTUBHbIE NpoLieAypbl
3.1.MyHuumnanbHasa ycnyra BKno4aeT B cebs
cnegylowme  agMMHUCTpPaTUBHBIE  NpoLeaypbl
(MpunoxeHnne Ne 1 kK PernameHTy):

— npueM, nepserYHasn Nposepka u permcrpaums
3a8BneHus;

— MOAroTOBKa OTBETa 3asABUTENIO;

— Bblga4a MH(POPMaLMOHHOro NMcbMa méo co-
obLeHns 06 oTkase B NpefoCTaBieHUN MYHULIM-
nanbHOMn ycnyru.

3.2. Npvem n pernctpauuns 3asBneHus.

AgmMuHUCTpaTMBHas  npouefdypa  OCyLLecTB-
NfeTcs B COOTBETCTBMM C aAMWHWUCTPATUBHbLIM
pernaMeHToM MpefocTaBneHns MyHULMNansHOM
ycnyrn «PaccMoTpeHve obpalleHui rpaxpaH u
IOPUONYECKNX UL, B agMUHUCTPpaumm r.JIbitkapu-
Ho MockoBcKkoW o6nacTu».

OcHoBaHveM Ana Hadvana agMUHUCTPaTUBHOMN
npouenypbl SBASETCA obpalleHne 3asBuTens B
agmMuHucTpaumio ropoga JlbitkapuHo. Pesyneta-
TOM BbINOMHEHNA aAMUHUCTPATMBHOM NPOLeaypbI
ABNIAETCA NPUeM 1 perucTpaums s3assnexus. Mpo-
DOSNKUTENBHOCTL aAMUHUCTPATUBHON MpoLeaypsbl
COCTaBnsAeT TpU OHsA.

3.3. MNMogroToBka oTBeTa 3asaBUTENIO.

OcHoBaHVEM AN Havana agMUHUCTPAaTUBHOW
npouenypbl ABNSETCA MOCTYNeHWe 3asBneHns C
pesonioumnenn rmasbl ropoga JIbiITkapuHo u (Mnm)
3amecTuTensa rnasbl  aAMUHUCTPaLMM ropofa.
JIbITKapuHO K HadanbHWKy YnpasneHus. Havanb-
HUK YnpaBneHusi B Te4yeHWe paboyero OHA co
BPEMEHM MOCTYMMeHNs 3asBfieHns HasHadaeT
OTBETCTBEHHOIO0 UCMOMHWUTENS U3 Yncna cneuma-
nuctoB Ynpasnexus. Cneuvanuct YnpasneHus
paccmatpusaeT 3asBfeHne U MpeacTaBneHHble
DOKYMEHTbI, BbIACHAET MPUYMHbI 06paLleHns, ro-
TOBWUT MUCbMEHHbIN OTBET MO CYLLeCTBY obpalLie-
HUA. B cnyyae BbIBNEHWUs OCHOBaHUIA ANs oTkasa
B NpefocTaBneHun MyHUUMNanbHOM ycnyru cne-
unanuct YnpaeneHus rotoBUT MOTUBUPOBAHHLIN
0TKa3 B NpefoCTaBeHN MyHULMNANbHON YCNyrn.
PesynstaTtoM  BbINOMNHEHWS  aAMWUHUCTPATUBHOMN
npouenypbl SBASETCA MNOArOTOBMIEHHbIA MPOEKT
MH(OPMAaLMOHHOIr0 NUCbMa WK NPOEKT COObLLie-
HMA 06 OTkase B MPegoCTaBfeHMM MyHUUMNasnb-
HOM ycnyru.

3.4. Bblgaya WHMOOPMaLMOHHOro nNMcbma nméo
coobLleHns 06 OTKa3e B NpefoCcTaBfeHUn My-
HUuMnaneHon ycnyrn. OcHoBaHMeM Ans Hadana
MCMOSTHEHNA afMWHUCTPATUBHON npoueaypbl fB-
nseTca NognMcaHHoe 3amecTuTenem rnaebl agmu-
HucTpauum ropofa JbITkapuHo MHOpMaLMOHHOe
nUcbLMO NGO coobLLieHe 06 oTKase B NpefocTas-
JIEHUN MYHULMNANBHOM YCIyru.

Bbigaua pesynbrata npefocTaBneHUs MyHULIM-
nanbHOM yCnyrn Npou3BOANTCS B COOTBETCTBUN C
aAMVHUCTPATUBHBIM PErnamMeHToM npepocTasre-
HUA MyHUUMNanbHOW ycnyrn «PaccmoTpeHne 06-
paLleHui rpaxaaH 1 lopuanyecknx nuy B agMmnHn-
cTpauum r.J1bitkapuHo MOCKOBCKOWM 06nactm».

Pe3ynstaTtoM BbINOSHEHUA agMWHUCTPaTUBHOM
npouenypbl ABNAETCA:

— Bblaya MHOPMaLMOHHOI0 NUCbMa;

— Bblja4a coobLLeHns 06 oTkase B NpefocTaB-
TIEHWM MYHULMNATILHOW YCIYTU.

4. ®opma KOHTponsa ucnonHeHusa PernameHTta

4.1.TeKyLunin KOHTPOSIb 3a COOIMIOAEHNEM U UC-
NONMHEHNEM OTBETCTBEHHbIMU AOMMHKHOCTHBIMU NnN-
LLlaMu1 MOMOXEHUI pernamMeHTa U UHbIX HOpMaTuB-
HbIX MpaBoBbIX akToB Poccuiickon ®depepaumu,
MockoBckow 061acT1, MyHMUMNANbHbIX NMPaBoOBbIX
aKToB, YyCTaHaBnMBalLMX TpeboBaHWA K npe-
[OCTaBMIEHMIO MYHUUMNANBHON YCNyrn, a Takxe
NPUVHATUEM pELUEHUI OTBETCTBEHHbIMM NuuamMu
OCYLLIeCTBNAETCA 3aMecTuTeneM rnasbl agMu-
HucTpaumm ropoga JlbITKapuHO, KypupytoLlemy
paboTy YnpaBneHusi. TeKyLLniA KOHTPONb OCyLLe-
CTBNSIETCA NyTeM NpoBefAeHUs NPOBEPOK COBSIO-
OEHVS U UCTMOSTHEHUS AOMMKHOCTHBIMW NULAMM NO-
JIOXEHWIA HacTosLLero pernamenTa. OnepaTuBHbIN
KOHTPOMb MocnefoBaTesisHOCTM AEACTBUIA, onpe-
OeneHHbIX aAMUHUCTPaTMBHBIMU Mpouesypamu,
OCYLLIECTBMAETCA Ha4anbHNKOM YnpaBneHus.

4.2. Mo pesynbrataMm NpoBeAEHHbIX MPOBEPOK
B Cfly4ae BbISBMIEHWUS HapyLUEHWA npas nony4a-
Tene MyHMUMMAnbHOW YCNyru OCyLLeCcTBNseTcs
npuBneYeHne BUHOBHbIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon
®depepaumn. MNpu NpegocTaBneHMn MyHUUMNanb-
HOWM yCnyru COTPYOHWKM YNpaBneHus HecyT nep-
COHarmnbHYl0 OTBETCTBEHHOCTb 3a HecobniopeHue
TpeboBaHUN afMUHUCTPATMBHOIO pernameHTa.

5. locyne6HbIN (BHeCyAe6HbIN) NOPsAAoK
06>KanoBaHuUs peLueHun u [encTBUmn
(6e3peicTBUI) UCNONHUTENSA MYHULIUMANLHON
ycnyru, a Takxe AONHKHOCTHbIX NULL,
MYHULIMNAanbHbIX CAYXXaLmx

5.1. [encteus (6e3nencteme) OOMKHOCTHbIX
1L, a TakXe NPUHSATLIE UMW PELLIEHUS B XOAE Npe-
[OCTaBMIEHNA MyHULIMMANbHOW YCIyrn MOryT ObITb
06>XanoBaHbl.

Hocyne6bHbin (BHECYAEOHbIV) MNOPAOoK o6Xa-
fioBaHus Oencteuii (6e30encTBUSA) AOMKHOCTHBIX
1L, NPefoCTaBNAOWMX MyHULMMANBHYO YCIyry,
BKNOYaeT B ce6s1 nogady xanobbl Ha AeACTBUS
(6e3peiicTBUE) OOMKHOCTHBIX JIL, BbILLECTOSLLE-
My B MNOpsiAKe MOAYMHEHHOCTU [OMKHOCTHOMY
nvuy (oanee — xano6a).

5.2. B xanobe B o6s3aTeNnbHOM Nopsgke yka-
3bIBAOTCA HaMMEHOBaHWEe opraHa, B KOTOPbIA
HanpasnseTca xanoba, a Takke dhamunua, nms,
OTYeCTBO 3asBUTENs (MOMHOCTHIO) WM MOSHOE
HanMeHoBaHWe opraHusauuu, agpec MecToHaxo-
XOEHVSA 1 NOYTOBLIN afpec, No KOTOPOMY LOSIKEH
6bITb HaNpaBreH OTBET, U3NaraeTcs CyTb Xanoobbl
(o6cTosITENECTBA OGXanyemoro aenctsus (6es-
[encTBus)), OCHOBaHUS, MO KOTOPbIM 3asBUTESb
cuMTaeT, YTO HapylleHbl ero npasa, csoboga u
3aKOHHblE MHTEpECbl, CO3[aHbl MPENnATCTBUS K
MX peanusauuu, MmO He3aKOHHO BO3NOXeHa Ka-
Kasf-nméo o06s3aHHOCTb. Kpome Toro, B Xxanobe
MOryT 6bITb YKa3aHbl HAaMMEeHOBaHME [OMMKHOCTY,
damunms, UMS U OTHECTBO [OMKHOCTHOrO nuua,
nencrena (6e3neicTemne), peLleHne KoToporo 06-
xanyetcs (Npy Hann4Mmn nHopMaLmm), a Takxe
MHble CBEAEHNSA, KOTOPbIE 3aABUTENb CHUTAET He-
06xo0aMMbIM coobLwmTb. B noaTBepxaeHne [oBo-
[OB K Xanobe MoryTt npunaratbCs OOKYMEHTbl U
maTepuarnbl IMbo UxX Konuu.

5.3. OcHoBaHMeMm pnsa Havana pocyne6Horo
(BHECYOebHOro) o6>anoeaHus fBASETCA NOCTYN-
neHune xanobbl (obpalleHnst), MOCTYMUBLLEN NNY-
HO OT nonyyaTens MyHUUMnanbHow ycnyru (ynon-
HOMOYEHHOro N1ua) Wnu HamnpasfieHHOW B BuAe
NOYTOBOr0 OTMNpPaBMIEHMS.

5.4. Cpok pacCMOTPEHUSs >anobbl He OOMKeH
npesblwaTb 30 AHEN ¢ MOMeHTa ee perncTpauum.
B cnyyae HanpasneHus 3anpoca rocygapCTBeH-
HbIM OpraHam, opraHam agMUHUCTpauMu ropoga
N WHbIM [O/MKHOCTHBIM nuuam Ans nony4eHns
HEeo6X0ANMbIX ANt pACCMOTPEHNs o6paLLeHns [o-
KYMEHTOB 1 MaTepuanos, AO/HKHOCTHOE Lo, OT-
BETCTBEHHOE 3a pacCMOTPeHue Xanoobbl, Bnpase
NpoANuTL CPOK PacCMOTPEHUs Xanobbl He 6onee
YeM Ha TpuguaTb AHEW, YBeJOMMB 3asiBUTENs O
NPOAJSIEHUN CPOKa ee pacCMOTPEHUs.

5.5. [No pesynbratam paccMOTPeHs xarnoba mMo-
XeT 6bITb YAOBETBOPEHA NMG0 B YAOBNETBOPEHUN
Xanobbl MOXeT 6bITb 0TKasaHo. MNMogaya obpalue-
HUS, Xanobbl He NULIaeT 3asBuTens npasa obpa-
TUTBCA B CyA 3a 3aLLUMTON HapyLLEeHHbIX NpaB.

5.6. MNpun nony4yeHnmn xanobbl, B KOTOPOW coaep-
XaTca HeueH3ypHble MO0 OCKOPOUTENbHbIE Bbl-
paxkeHusi, yrpo3bl XM3HW, 30OPOBLIO Y UMYLLIECTBY
OOMKHOCTHOMO NNLA, a TakXe YreHam ero cembM,
Xanoba MOXeT 6bITb OcTaBneHa 6e3 oteeTa. Ecnu
TEKCT Xanobbl He MOAAAETCH MPOYTEHWIO, OTBET
Ha Xanoby He faetcs, 0 Yem coobLlaeTcs 3as-
BWUTENIO, HanpaBuBLLEMY Xanoby B MUCbMEHHOM
BWAe, eCnv ero MoYTOBbIV agpec NogJaeTcs npo-
YTEHUIO.

06 yTBepXaeHUM AGMUHUCTPATMBHOIO perflameHTa npeAoCcTaBNeHuUs
MyHULMNanbHoi ycnyru «Mpu3HaHue NOMeLLeHUs XUIbIM MoMeLLeHUeM,
YKUINOro NOMELLEHUS HENPUroOAHbIM AN NPOXXMBAHUA U MHOrOKBapTUPHOIo
[OMa aBapUHbLIM M NOANEXaLUUM CHOCY»

NOCTAHOBJIEHVE
oT 15.05.2012 r. Ne 436-n

B cootBetctBUM ¢ depepaibHbiM 3aKOHOM
oT 27.07.2010 r. Ne 210-®3 «O6 opraHu3auum
npegocTaBieHnst TOCYAapCTBEHHbIX U MyHWULW-
nanbHbIX ycnyr», ®defgepanbHbiM 3aKOHOM OT
06.10.2003 1. Ne 131-03 «06 06Lmx NpuHUmMnax
opraHusauumM MecTHoro camoynpasneHuns B Poc-
cunckon depepaumm», NOCTAHOBIIEHNEM MNaBbI
ropona JibitkapuHo ot 07.12.2010 1. Ne 489-n «O
nopsiake pa3paboTku 1 yTBEPXXAEHNS afMUHUCT-
paTVBHbIX PErnameHToB MNPEefoCTaBMNEHNs My-
HUUMNanbHbIX ycnyr B r.JlbiTkapyHo», YcTaBom
ropoga JlbitkapmHo MockoBCKow o6nacTu,

MOCTAHOBAIO:
1. VY1BepauTb AAOMUHMCTPATMBHBLIA perna-

MeHT npefocTtaBneHus MyHI/ILLVII'IaJ'IbHOI7I ycnyru
«[pM3HaHNEe MOMELLEHNS XUITbIM NMOMELLEHNEM,
XWNOro MOMELLEHUSI HEMPUIOAHBIM A1 NPOXK-
BaHUA N MHOFOKBapTUPHOro goma aBapMVIHbIM n
nognexatumm cHocy» (npunaraercs).

2. Ony6nvKoBaTh HacTosiLLee NOCTaHOBIEHNE
B rasete <<anTKapVIHCKVIe BeCTu» " pa3mMecTuTb
Ha odmumansHom cawvite ropoga JlbitkapmHo Mo-
CKOBCKOWM 0651acTu B ceTu VIHTepHeT.

3. KOHTpOnb 3a NCMONHEHWEM HACTOSLLLEro MNo-
CTaHOBIIEHMSA BO3MOXMWTb HA 3aMeCTUTeNs rasbl
agMuHucTpaumm r.JleitkapuHo B.B. 3abpogay.

naBa ropopga Jibitkapuro E.B. CEPEITMH

YTBEepXAeH NocTaHoBMeHeM rnasbl ropoga JlbitkapuHo ot 15.05.2012 r. Ne 436-n
ABMUHUCTPaATUBHbIN pernaMmeHT NpefocTaBieHUs MyHuumnanbHomn yenyru «fMpusHatue

NMOMeEeLLEeHUA XXUIbIM NOMeLLeHUeM, XKUNnoro noMmeLwleHmsa HenpurogHbiM Ansi NPoXXuBaHus
U MHOIroKBapTUpHOro gpoma aBapMﬁHblM U nognexawum cHocy»

1. O6Lwme nonoXxeHns
1.1. ABMUHUCTpaTVBHbLIV pernameHT (ganee — Per-

NaMeHT) NpefocTaBfeHNs MyHULMNANbHOW  ycnyru
«[lpusHaHMe MOMeLLEeHUs >KWUMbIM  MOMELLEHNEM,
XKWUINOro MOMELLEHWSI HEMPUIrOAHbIM [N MPOXWBa-
HMSI N MHOrOKBapTUPHOIO AOMa aBapwiHbIM W MOf-
NeXalumMm CHOCy» paspaboTaH B LieNsX MOBbILLEHWS
KayecTBa MPEeAOCTaBEeHNst MyHULMNANBLHOW yCnyru,
€O30aHNs KOMJIOPTHbIX YCIOBUIA Ans noTpeéuTenei
[aHHOW MyHULMNANLHOW YCIyr, ONpefensieT CPOKU 1
nocnefoBaTeNbHOCTb AEUCTBUA (AOMUHUCTPATUBHBIX
npoLieayp) NP1 UCTIONHEHNN MYHULIMNANBHON YCAYrn.

1.2. MNony4aTeniMm MyHULMNAnbLHOW YCryru sie-
NATCS PUINYECKME U IOpUANHECKMEe Nnua, UHON-
BuAayanbHble NpeanpuHUMaTesiv, a Takxxe UX 3aKoH-
Hble NPeaAcTaBUTENN (Janee — 3asBUTENb).

1.3. OdhmumanbHble canTtbl B cetn UHTEpHeT, Ha
KOTOpPbIX pa3MeLleHa nHgopmMaums o npefocTasne-
HUW MYHULMNANBLHOW YCRyru:

— www.lytkarino.com;

— WWW.pgu.mosreg.ru;

— www.gosuslugi.ru.

2. CtaHpapT npepocTtaBneHus
MyHULMNanbHON ycnyru
2.1. HaumeHoBaHve MyHUUMMANBHOWM yCAyrn:
«[TpU3HaHMEe MOMELLEHUSI XWIbIM MOMELLIEHNEM,
XKMNOro NOMELLEHNS HENPUIOAHBIM ANS NPOXMBaHWS
1N MHOTOKBapTUPHOro JOMa aBapWiHbIM U Nognexa-
LLIMM CHOCY» (Oanee — MyH/UMnanbHas ycnyra).

(OkoH4aHue B cregyoLjeM HOMepeE)



