YTBEPXIEH

IlocTanoBneHnem
I'maBel ropona JIeiTkapuno
MockoBCcKOU 00J1acTH

ot 24.01.2018 Ne 38-11

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHUs MYHHIMNAJBHON ycayru «Bbliaya apXuBHBIX CIPABOK,

APXMBHBLIX BBINMMUCOK, apXUBHBIX KONMM 1 I/IH(l)OpMa]_lI/IOHHI)IX nuceM 110
BOIIpocaM, 3aTparuBalOiuMm npaBsa U 3aKOHHbBIC HHTEPECHI 3adABUTECIH

TepmuHbI U onpeneIeHus

TepMuHBI U OINpeAesieHrs, UCIOJIb3yEMbIE B HACTOAILIEM aJAMUHUCTPATUBHOM
perjlaMeHTe MpeJOCTaBICHHS] MyHUIIMIAIBHON yCIyTH «Bbladya apXuBHBIX CIPABOK,
ApXUBHBIX BBIMHCOK, apXUBHBIX KONUI M MH()OPMALMOHHBIX MHCEM IO BOIIPOCAM,
3aTparvBalOIMM IpaBa M  3aKOHHbIE MHTEPECHl  3asBUTENs»  (manmee —
AJIMUHHUCTPATUBHBIN perjamMeHT), yka3ansl B [Ipunoxenun 1.

. O61mme moJs10xeHUs1
1. IIpeomem pezynuposanuss AOMUHUCMPAMUBHO20 pezllamMeHma

1.1. AIMUHHCTPATUBHBIN periamMeHT YCTaHABIIMBAET CTaHJapT
MPEeAOCTaBICHNUS MYHULIUITAIBHOW yCiIyru «Bbimaua apXUBHBIX CIPaBOK, apXHBHBIX
BBIITUCOK, APXMBHBIX KOMUHW ¢ WHOOPMAIMOHHBIX IHCEM IO BOIPOCAM,
3aTparvBarOllUM [paBa W  3aKOHHBIE HMHTEPECHl  3asBUTENs»  (Haiiee —
MyHununanpHas yciyra), COCTaB, IOCIEAOBATEIbHOCTh U CPOKH BBITIOJHEHUS
aJIMUHUCTPATUBHBIX TPOLEAYp IO MPEeAOCTaBICHNUI0O MYHUUMNAIBHON YCIyTH,
TpeOOBaHMS K MOPSAKY MX BBINOJHEHHUS, B TOM YHUCJIE OCOOEHHOCTH BBINOJHEHUS
aJIMUHUCTPATUBHBIX TPOLIEYp B AJIEKTPOHHOM (opme, a Takke OCOOEHHOCTU
BBITIOJTHEHUS aJMUHUCTPATUBHBIX TPOILEAYP B MHOTOQYHKIIMOHAIBHBIX IIEHTpaxX
MPEAOCTABICHUSA TOCYAAapPCTBEHHBIX W MYHUIMNAIBHBIX YCIyr B MOCKOBCKOM
obnactu (manee — M®II), B apxuBHOM oTHENEe AAMUHUCTpaIK ropojaa JIbITkapuHO
MockoBckori obnactu (manee — ApPXHMBHBIA OTAEN), B AJIMHUHHUCTPAIMUA TOPOJA
JIpiTKapHUHO, POPMBI KOHTPOJISL 32 MCIOJHEHUEM AJIMUHHCTPATUBHOIO pPErIaMeHTa,
nocyneOHbld  (BHECYNIEOHBIN) TIOPSAOK OOKAJIOBaHUSI pEIICHUH W JIeUCTBUU
(Oe3meiicTBusl) AAMMHUCTpanuu ropoaa  JIbITKapuHO, JOJDKHOCTHBIX — JIHMIL,
MPEIOCTABIAIOMNUX MYHUIIMTIAIBHYIO YCIIYTY.



2. Jluua, umerouue npago na noayuenue MyHuyunanoHou yciyzu

2.1. Jlumamy, MMEOIMKAMH NPAaBO Ha NOJydeHHEe MyHHIMIANBHOM YCIIYTH,
SABJIAIOTCS (PU3UUECKUE U IOPUUYECKUE JIUIA, UHIUBUyalIbHbIC TIPEITPUHUMATEH,
npokuBaronye (Haxozsuiuecs) Ha Tepputopun Poccuiickonn denepanuu wim 3a ee
npeaenamu (aayee — 3asiBUTEIND ).

2.2. Kareropum 5uIl, UMEIOIUX MpaBO Ha MoJydyeHHe MyHUIIUIIATBLHOM
YCIIyTH:

2.2.1. ®wuznyeckue nMIa, OOpPaTUBLIMECSH 34 IMOIYYEHUEM JIOKYMEHTOB,
CoZlep KaIliX CBEJCHUS B OTHOIICHUN 0OBEKTOB HEABMKMMOTO UMYIIIECTBA B JIUIIE:

- MpaBoOOOIAAATEIS;

- 3aJorojiep)Kareiisi B OTHOIIEHHMH OOBEKTOB HEIBIKUMOIO HUMYIIECTBA,
KOTOpbIE HaXOJATCS y HETO B 3aJ0re WJIM MpaBa Ha KOTOPbIE MPEIOCTaBICHBI €My B
3aJI0T;

-  UMEWIIMX TMpaBO Ha HACJEJAOBAHME  HEABWKMMOIO  HMMYIIECTBA
npaBooOIaaTesNs MO 3aBEIIAHUI0 WM MO 3aKOHY — B OTHOLIEHUU JOKYMEHTOB, C
JaThl CO3/aHUsl KOTOPBIX HE Tmpouuio 75 ner. Jlioboe ¢usmyeckoe MO — B
OTHOILICHUM apPXUBHBIX JIOKYMEHTOB, C JaThl CO3JaHUS KOTOPBIX MPONUIO OoJjiee
75 ner.

2.2.2. ®usnyueckue IuUIA, OOpATUBIIMECS 3a TMOJYYCHHUEM JTOKYMEHTOB,
COJIEpIKaIlUX CBEACHUS B OTHOIIEHUU COJICPKAHUS 3aBEILIAHM: B JIMIIE 3aBEIATEIIS
WIK JI000Tr0 M3 YKa3aHHBIX B 3aBEUIAHUU HACJIEIHUKOB WM OTKA30IOIydaTesei,
HACJICTHUKOB TI0 3aKOHY MPHU MPEAbSIBIECHUU CIPABKU OT HOTapuyca 00 OTKPBHITUH
HACJIE/ICTBA, a TAKXKE UCIIOTHUTEIIIO 3aBEIAHUS MTOCIIE CMEPTH 3aBEIaTells.

2.2.3. dumsuyeckue IMIa, OOpAaTHBIIMECS 3a TIOJYYCHHEM JIOKYMEHTOB,
coJiepKalux CBeJeHUs1 00 YChIHOBIICHUH (YIOUEPEHUH), TMPEIbIBUBIINAE COTIIACHE
YCHIHOBUTEIIEH, 3aBEPEHHOE HOTAPUYCOM, UM HETTOCPEIACTBEHHO CaM YCHIHOBUTEIIb.

2.2.4. duzmyeckue IuIa, OOpATHBIIMECS 3a TOJYYCHHEM JOKYMEHTOB,
colepKallluX CBEIEHHUAd 00 akTax TPaXkKIAaHCKOTO COCTOSIHUS — (pOXKICHHH,
OpakoCcOYeTaHWUHU, CMEpPTH) WM CBEACHUS W3 KHUT PETUCTpAIlUU 3aXOpPOHEHUU
(3aXOpOHEHUH YPH C MIpaxoM), SIBJSIIOLIMECS POJACTBEHHUKAMU YEJIOBEKa, O KOTOPOM
3amnpalirBalOTCs CBEICHUS - B OTHOIIEHUU JIOKYMEHTOB, C JaThl CO3JaHUs KOTOPBIX
He mpomnuto 75 ner. JlroGoe ¢usnUeckoe NHMII0 — B OTHOIICHHHW aPXUBHBIX
JIOKYMEHTOB, C JIaThl CO3/IaHUS KOTOPBIX MPOIUIo O6omee 75 ner.

2.2.5. Ouznueckue JHIa, OOpPATUBIIMECS 3a TMOJIYYCHUEM JIOKYMEHTOB,
COJZIepKaIlUX CBEJICHUS O CBOEM CTaKe pabOThI M pa3Mepe 3apab0THOM TIJIaTHI.

2.2.6. @®usnueckue JuIla, OOpPATUBLIMECS 3a IMOJIYYECHUEM JIOKYMEHTOB,
coJiep KallliuX UHbIE CBEICHMUS.

2.2.7. KOpunuueckue mnuna, oOpaTUBIIMECS 3a MOJYYEHHEM JIOKYMEHTOB,
COZIep KaIlUX CBEACHHS B OTHOIIEHWH OOBEKTOB HEABMKUMOTO MMYIIIECTBA B JIUIIC



npaBooOsaaTens; 3ajorojep)karesisi B OTHOLIEHHH OOBEKTOB HEABM)KMMOIO
MMYILECTBA, KOTOPBIE HAXOATCS B 3aJI0T€ WJIM IPaBa HAa KOTOPbIE NPEIOCTABIEHbBI B
3aJI0T.

2.2.8. HOpunnyeckue nuia, OOpaTUBHIMECS 3a IMOJYYCHHEM JIOKYMEHTOB,
coJlepKallluX CBeJeHus: 00 yChIHOBJIEHUH (YJIOUEpEHUHU), MPEIbIBUBIINE COTIIacue
YCBIHOBUTEIIEH, 3aBEPEHHOE HOTAPUYCOM.

2.2.9. KOpuauyeckue nuila, OOpaTUBIIMECS 3a TMOJYYEHHUEM JOKYMEHTOB,
COJIepKalllX UHBIE CBEJACHMUS.

2.2.10. ApbutpaxHbie yNpaBisIOUINe, KOHKYPCHBIE YNPABJISAIONINE B JIeJ€ O
OaHKpPOTCTBE — B OTHOILIECHUH JOKYMEHTOB 00 WMYIIECTBE MOJDKHUKA, JIHII,
BXOJISIILIMX B COCTAaB OPraHOB YIPABJICHUS JOJKHUKA, KOHTPOJUPYIOIIMX JIUL, B TOM
quciie 00 UMYIIECTBEHHBIX ITpaBax.

2.2.11. UnpuBuyanbHble OpeAIpUHUMATENN, OOpaTUBLIMECS 32 MOJIyYEHUEM
JOKYMEHTOB, COJIEp)KalllUX CBEACHHUS B OTHOLIEHUH OOBEKTOB HEIBUKUMOTO
UMYILECTBA B JIMLIE NPaBo0OIaAaTeNsl; 3aJ10roJepKaTeNsi B OTHOIIEHUH OOBEKTOB
HEJBUKUMOTO HMYIIECTBA, KOTOpPHIE HAXOJATCA Yy HEro B 3aJore WM IpaBa Ha
KOTOpbIE€ TMPEAOCTAaBIEHbl €My B 3aJI0T; HMMEIOIIMX [PaBO Ha HACJIEIO0BAHUE
HEJBUKUMOTO MMYILECTBA IMpaBooOiafaTesis MO 3aBELIAHUI0 WU MO 3aKOHY — B
OTHOILIEHUU JOKYMEHTOB, C JAThl CO3JAaHUS KOTOPHIX He mpouwio 75 ner. Jlroboe
¢usznyeckoe MU0 — B OTHOLIEHUM AapPXUBHBIX JIOKYMEHTOB, C JaThl CO3/IaHUS
KOTOPBIX MpoIwuio 6osee 75 ner.

2.2.12. nnuBuayanbHbIe TpeIITPUHUMATETN, OOPATUBIIUECS 32 MOJIYYCHHEM
JIOKYMEHTOB, COJAEpXaIuX WHbIE CBEIEHUS (32 MCKIOYEHUEM CBEACHHN 00
YCBHIHOBJIEHUU (YIOUEPEHUN ).

2.3. UnTepecsl  nui,  ykKa3aHHBIX B MNyHKTe 2.1  HacCTOAIIETO
AJIMAHHACTPAaTUBHOT'O PETJIAMEHTa, MOTYT MPEICTABIATh UHBIE JINLA, JEHCTBYIOLIUE B
UHTEpecax 3asBUTENII HAa OCHOBAHMM JIOKYMEHTA, YAOCTOBEPSIOLIEIO  HX
HOJHOMOYMs, MO0 B  COOTBETCTBUM C  3aKOHOJATEIbCTBOM  (3aKOHHBIE
NPEACTABUTENIN: ONEKYHbl (TOMEUYHUTENH), POAUTENU (YCBIHOBUTENH) (nmaiee —
NpeICTaBUTENb 3asBUTEIIS).

2.4. OrpanuyeHue Ha JOCTYIl K AapXUBHBIM JOKYMEHTaM, COAEp KallluM
CBEJCHUS O JIMYHOU U CEMEWHOM TaWHE IpakKJIaHWHA, €T0 YaCTHOM JKU3HU, a TAKKE
CBEJICHUS, CO3/AI0UIMe YIrpo3y MJisi ero 0e30MacHOCTH, YCTAHABJIMBAETCS Ha CPOK
75 ner co OHA CO3JaHUs YKa3aHHBIX JOKyMEHTOB. C NMUCBMEHHOIO pa3peuieHus
rpaXJaHuHA, a II0CIE€ €ro CMEPTH C NUCBMEHHOI'O pPAa3pelieHHs] HACJIEIHUKOB
JAHHOTO TpaXJIaHWHA OrpaHWYEHHE Ha JOCTYNl K apXUBHBIM JOKYMEHTaM,
COAEpKAIIUM CBEICHHUS O JIMYHOW U CEMEHMHOW TaWHE TPa)XKIaHWHA, €r0 YACTHOWU
’KU3HU, a TAKXKE CBEACHMS, CO3/IAI0IINE Yrpo3y sl ero 0€30MacHOCTH, MOXKET OBITh
OTMEHEHO PaHee, YeM Uepe3 75 JeT co IHS CO3JaHus YKa3aHHBIX JOKYMEHTOB.



3. Tpebosanusn Kk nopaoKy uHGopmuposanus o nopaoKke npedoCcmasieHus
Mynuyunanovnoit ycuyeu

3.1. Undopmanst o mecTe HaxoXIeHus, rpaduxe padOThl, KOHTAKTHBIX
TenedoHax, agpecax opUIMAIBHBIX CalTOB B ceTh VHTEpHET ApPXMBHOrO OTAENA,
OpraHu3aliii, y4acTBYIOIIMX B IPEAOCTaBICHUH U HWH(OOPMUPOBAHMM O MOPSIKE
npenocTaBiieHuss MyHMIMIANbHOW yciayrw, npuseneHbl B [lpunoxkenun 2
HACTOALEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsimok TmOJIydeHHsT 3aMHTEPECOBAHHBIMH JIMIAMU HH(POpPMAIUU 110
BOIIPOCAM  NIPEAOCTABICHUS MyHUIMNIAIIBHOW  yCIYI'M, CBEIEHHH O XOJE
npeaocTaBieHusT MyHUIIMTIANBHON YCIIyTH, TOpsAake, GopMe U MECTe pa3MeIleHUs
uHpOpMallu O MOPSAAKE MPENOCTaBlICHUs MyHUIMNAIBHON YCIYrd NMpPHUBEAEHBI B
[Tpunoxkenuu 3 K HacTOSILIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1. Cranaapt npenocraBiaennss MyHHIMNIAJIbHON yCIyTrd
4. Haumenosanue MynuyunaivHou yciayeu

4.1. MynununanbHas yciayra «Bplmada apXMBHBIX CIPAaBOK, ApPXWBHBIX
BBIIIMCOK, ApPXMBHBIX KONUH M HWH(DOPMAIMOHHBIX IHCEM IO BOIPOCAM,
3aTparuBarOIUM [PaBa U 3aKOHHBIC UHTEPECHI 3aIBUTEINY.

5. Opeanvl u opeanuzayuu, yuacmeyrujue 6 npedoCmasieHuu
Mynuyunanvnoii ycayzu

5.1. OpranoMm, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHUIMIIAIBHON YCIIYTH,
ABJSICTCS AIMUHUCTpauus ropoaa JIeitkapuno.

5.2. HemocpeactBeHHoe  mpeaocTaBieHHEe  MYHUIMNANBHOW  YCIYTH
OCYULIECTBIISIET CTPYKTYpHOE MoJpa3eieHue AJIMUHUCTpaluU ropoja JIbITKapuHo —
ApXUBHBIN OTIEN.

CnpaBoynas uHhopmaIus 0 MECTe HaXOXKAeHUs, Tpaduke paboThl, KOHTAKTHBIX
tenedoHax, aapecax ApPXHUBHOrO OTAeNa, AJMUHUCTpalMU ropoga JIbITKapuHO U
M®I] ykazana B [Ipunoxxenun 2 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

5.3. B M®Il 3asgsutento (mpeacTaBUTENO 3asBUTENSI) OO0ECIEUUBACTCS
oecruatHeiil goctyn k PIIIY nnsa oGecrieueHust BO3MOKHOCTH TOAa4H JOKYMEHTOB B
AJIIEKTPOHHOM BUJE U KOHCYJBTHPOBAaHUE MO BONPOCY IMOIMYYEHUS MyHHUIUNATBHON
ycnyru nnocpeacrtsoM PIITY.

5.4. Anmunuctpauus ropoaa JIeitkapuno, ApxuBHbiid otaen u MO®IL] He Biipase
TpeboBaTh OT 3asBUTENs (MPEICTABUTENs 3asiBUTENS) OCYILECTBICHUS ACHCTBUH, B
TOM YHCJI€ COTJIACOBAaHUM, HEOOXOAUMBIX JJIs MOTYyYeHUsT MYHULIUITAIbHON YCIIYTH U
CBSI3aHHBIX C OOpallleHHEeM B MHbIE TOCYIapPCTBEHHbBIE OPTraHbl WM OPraHbl MECTHOTO
caMOyTpaBJIEHUs, OPraHU3aLUH.



5.5. Tlopsnok OCYLIECTBIEHUS JIMYHOIO MPUEMA MO BOIPOCY MPETOCTABICHHUS
MyHHUIIMITAIBHON YCIYTH YCTAHABIIMBACTCS OPraHU3alHOHHO-PACIOPSAIATEIbHBIMA
JTOKyMEHTaMu AJIMUHUCTpaIuu ropoaa JIbITkapuHo.

5.6. B mensx mpenoctaBieHusT MyHUIIAMTATBHON YCIyrd ApXUBHBIA OTIENT
B3aMMOJICHCTBYET CO CIAEAYIOIIMMH OPraHU3AUSIMU:

1) Yopanenuem @enepaibHON CIIy»KObI TOCYJAapCTBEHHOW PETHCTpAIIHH,
kajgacTpa u kaptorpadum Poccuiickoit ®enepannu 1mo MOCKOBCKOW 00JacTH
(B pamMKax MeEXBEJOMCTBEHHOIO B3aHUMOJICUCTBHS) — ISl TOJYYECHHs] CBEACHUU U3
EnmHOro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH;

2) Yupasnennem denepanbHoit HamoroBo ciayxk0b1 Poccun mo MockoBCckoi
o0nacTd A TOATBEPXKIACHHUS TMPUHAAJICKHOCTH 3asBUTENS K  KAaTErOpUU
FOPUIMYECKUX JIUL] WJIA UHAUBULYAIbHBIX IPEAITPUHUMATEIICH.

3) M®LI, pacronokeHHbINH Ha TEPPUTOPHUH TOpoaa JIBITKApUHO I IpHUeMa,
Iepeladyn JOKYMEHTOB U BbIJIaUM pE3yJbTara.

6. Ocnosanus 013 odpawienus u pe3yibmamol NPeOOCMAas1eHUA
Mynuyunanvhoi yciayeu

6.1. 3asButenp (mpencraBuTeNlb 3asBUTENS) oOpamiaercs B AIMHUHUCTPALIUIO
ropoza JIeitkapuno, ApxuBHslil otaen, ML B crenyromux cioydasx:

6.1.1. 3a monmydyeHHEeM JTOKYMEHTOB, HEOOXOIWMBIX IS TIOJATBEPIKICHHS
CTa)ka pabOThI WIH pa3Mepa 3apabOTHOM TIJIaThI.

6.1.2. 3a moaydeHHMEM IOKYMEHTOB, COJICP)KAIMX CBEJACHUS B OTHOIICHHUH
O00BEKTOB HEJIBUKUMOTO UMYILIECTBA.

6.1.3. 3a momy4yeHNEM HHBIX JOKYMEHTOB, COJCPKAIINX HHBIC CBEACHUS U T.JI.

6.2. PesynapTaTom npenocraBieHuss MyHUITUTIATBHON YCIYTH SIBISIETCS:

6.2.1. ApxuBHas cCHOpaBKa, apXWBHas KOMHs, apXWBHas BBIMHCKA WU
MH()OPMAIMOHHOE MHCbMO, O(QOpMJIEHHbIE B OyMaXHOM BHUJE, MOANHCAHHbIC
YHOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM APXHMBHOIO OTHE€]a M YIOIHOMOYEHHBIM
auioM  AamuHucTpauuu ropoaa JIbITKapuHO, KypUpYIOIIUM ApPXUBHBIA OTIEN
(mamee -  yHNOJIHOMOYEHHOE JIMIO AJMHUHUCTpauuu roponaa JIBITKapuHO) H
3aBEpEHHbIE NIEYaThl0 AIMUHUCTpALMU ropoa JIBITKaprHO.

dopMa apXHUBHOM CIIPABKU YTBEPKJEHA MPUKA30M MMUHUCTEPCTBA KYJIbTYPHI
M MaccoBbIX KoMMmyHuKauuii Poccuiickoit ®enepamuu ot 18.01.2007 Ne 19
«O0 ytBepxknaenun IlpaBus opraHuzalMu XpaHEHUs, KOMIUIEKTOBAaHUS, ydeTa H
WCITIOJI30BaHUs IOKyMEHTOB ApxuBHOTO (hoHAa Poccuiickoit Denepanmu 1 Apyrux
apXHUBHBIX IOKYMEHTOB B TOCYAapCTBEHHBIX U MYHUIUIAJIBHBIX apXHUBaX, My3€iX U
OoubmuoTeKax, opranu3anusax Poccuiickoil akageMun HayK».

Pesynbrar npenocraBineHnss MyHHIMIANbHOM YCIYTM, YKa3aHHBIM B ITyHKTE
6.2.1. Hacrosmero AJIMHHUCTPATUBHOTO perjaMeHTa BBIJAETCS  3asiBUTEIIO
(ITlpencraBurento 3asBuTens) B AAMUHHUCTpauuu ropoaa JIbITkapuHo, ApXHMBHOM



ornene, M®II nnm HanpaBisgeTcs 1Mo mouyTe Ha OyMa)KHOM HOCHUTEJNE, TTOAMICAHHBIN
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM APXHBHOTO OT/IENa, YHOJHOMOYEHHBIM
JuIoM  AAMUMHHCTpanMu — ropoja  JIBITKapuHO W 3aBEPEHHBIM  I1€YaThIO
AnMuHHCTpanuu ropojaa JIbITKapuHO (MpHU YCIOBUHM YKa3aHHUS COOTBETCTBYIOILETO
crioco0a MoJydeHust pe3yibTaTa B 3asiBICHUM).

[Ipu ob6pamenun 3asButens (IIpencraBurtens 3asBUTEN) MO AJIEKTPOHHON
MOYTE PE3yJIbTaT NPEAOCTABICHUS MyHUIIMNAIBHON YCIIYTH, YKa3aHHBIA B ITYHKTE
6.2.1. Hacrosimiero AJMUHUCTPATUBHOIO PETJIAMEHTA, COJAEpXAIIUil CBEACHUS U
UHYI0 MHGOpMAIUIO, JOCTYN K KOTOpOH HE orpaHuueH (Janee — OOLIEAOCTYIMHas
uHbopMalusl) HampapisieTcss B (QopMe DIEKTPOHHOTO JOKYMEHTa IO aJipecy
AJIEKTPOHHOM MOYTHI.

6.2.2. Pemenue o0 oOTKa3e B MpeNOCTaBICHUM MYHUIIMITAIBHON YCIyTU
(popma ykazana B Ilpunoxkennn 4 K HacToseMy AJIMUHUCTPATUBHOMY
peryiaMeHry).

[Ipu ob6pamenun 3asButens (IIpencraBurens 3asBUTENS) MO AJIEKTPOHHON
noure pemeHue o0 OTKaze B MPEJOCTaBICHUM MYHULMNAIBHON YyCIyru
HarpasisieTcs: B (hopMe 3JIEKTPOHHOTO TOKYMEHTA I10 aIpeCcy 3JIEKTPOHHOM MOYTHI.

Pemenne o0 oTkaze B MpeAocTaBlieHUH MyHUIIMNANbHOW YCIyTH, TpHU
YCIOBUM YKa3aHMsI COOTBETCTBYIOILEIO CHOCO0a MOMy4YeHHUs B 3asiBICHUU, MOXKET
OBITh MOJIYYEHO CIEIYIOIHUMHU CIOCOOaMMU:

— uepes MODIl, B ¢dopMe »sK3emIuIsipa AJICKTPOHHOTO JIOKYMEHTA,
noanucanHoro JII ynmoJmHOMOYEHHOrO JOJDKHOCTHOIO JMIAa ApPXHBHOTO OTAEINA,
YIOJHOMOYEHHOTO JiMla AJIMUHHUCTpAalUUU ropoaa JIbITKapuHO Ha OyMaKHOM
HOCHUTEJE, W 3aBEPEHHOI0 MOJIMNKUCHIO YMOJHOMOUYEHHOTO creruanucra MOI[ u
neyatbro MOII.

— 0 TMo4YTe Ha OYMa)XHOM HOCHUTENE, IMOJIUCAHHOE YIMOJTHOMOYEHHBIM
JNOJDKHOCTHBIM ~ JIMIOM ~ ApPXMBHOIO  OTHAENIA,  YHOJHOMOYEHHBIM  JIMLOM
AnmuHHCTpauuu TopoAa JIbITKapuHO W 3aBEPEHHOE MEYaThi0 AJIMUHHCTPALUU
ropoja JIpITKapuHO.

— mnocpenctBom PIIT'Y B mmunbiii kabuner 3asBurtens (IIpencraBurens
3asBUTENISI) B BHUJE DJEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOIO YCUJICHHOM
KBATHM(UITUPOBAHHON JJIEKTPOHHON moanuckio (ganee — OIl) ymosTHOMOYEHHOTO
JOJKHOCTHOTO JIMIa APXHBHOTO OTAENA, YIIOJHOMOYEHHOTO Jinla AJMUHHACTPALINU
ropoja JIpITKapuHO.

— B AaMuHHCTpanuu ropojaa JIbITkapuHoO.

— B ApXHMBHOM OTJIEJIE.

6.3. ®akt mnpenocraBieHUs MyYHHUIMOAIBHONM YCIYTH C NPHIO0KEHHEM
pesynbTaTa mnpeaocTaBieHus MyHuIMnanbHOW yciayru ¢ukcupyercs B Mogyne
okazanus ycinyr EMC OY.



7. Cpok pecucmpayuu 3a:161€HUA

7.1. 3asBrnenue, nomanHoe uepe3 MOII, peructpupyercss B JI€Hb MOJauu
3asaBieHus B MOLI.

7.2. 3asgBieHue, MOJAHHOE IO TOYTE, HAIMPABJISETCS CIEIHAIUCTOM OOIEero
otaesia AIMUHUCTPAUUU I NPHUCBOEHUS PETUCTPAlMOHHOrO Homepa B M®I] He
MO3/{HEE MepBOro paboyero AHs, CIACAYIONIETO 3a JIHEM IMOJIydeHUs 3asBJICHHUS U
OOKyMeHTOB 1o moute. Cnemumamuctom M®DI][  peructpanmoHHbIE  HOMEp
npucauBaetca B Monyine AVUC MO®I] B Teuenue ogHoro padbovero gHsl.

7.3. 3asBieHre W JOKYMEHTHI, HAIlpaBJCHHBIC IO OJICKTPOHHOW IOYTE,
pacrnevyaThIBaIOTCS CIISIUATUCTOM OOIIETo OT/AeNa AIMUHUACTPAITUU U HATIPABJISIOTCS
Ha peructpanuio B M®II He nmo3aHee nmepBoro padboyero JaHs, CASAYIONIETO 3a JTHEM
noiayyeHust 3asiBaeHus U JToKyMeHToB. Cnenuanuctom MOIL] peructpaioHHBIMI
Homep npucBauBaetcs B Moayine AVIC MO®IL] B TeueHue ofHOT0 pabovero JHs.

7.4. 3asBieHHe, MoAaHHOE B dJeKTpoHHOU ¢dopme udepe3 PIIIY mo 16:00
pabouero AHs, PETHUCTPUPYETCA B OOIIEM OTaene AIMHUHHUCTpAIMd B JI€Hb €r0
nogauu. [Ipu nonaue 3asBienus yepe3 PIII'Y mocne 16:00 pabGouero aHs aub0 B
Hepabounil IeHb, PETUCTPUPYETCS B 00IIEM OTlieNie AIMUHUCTPAIIMU HA CJICTYIOIIHMA
pabounii 1eHb.

7.5. ApxuBHbI OTHEn OOeCHeurBaET TMPEJOCTABICHUE MYHUIUIIATIHLHOM
ycayru niocpeactsoM PIITY u yepe3 M®DI[ B COOTBETCTBUM C COIJIALIEHUEM O
B3aMMOJICHCTBUU MeXy AaMuHucTpanueit ropoaa Jleitkaprao u M®II.

8. Cpok npeoocmaenenus Mynuyunanvnoii yciyu

8.1. Cpok mpenocraBieHuss MyHUIIMTIAIBHON YCIyTH COCTaBIIAET He Ooiee
22 pabouux JHEWM W HAYMHAET MCYUCISITRCA CO JHA, CICAYIOIIETo 3a JTHEM
peructpanun 3assieHus B MOL, AnqmuancTtpanuu ropoaa JIsITkapuHo, ApXHUBHOM
oTIENe.

8.2. B cnoyyae OTCYTCTBHSI TOYHBIX IIOMCKOBBIX JaHHBIX B 3a-
SIBJICHUU U MPU NIoMCcKe HHopMaiuu 3a nepuoa 6osee 10 jer, Cpok nMpeaocTaBiIeHUs
MyHuLMNaTBHON YCIYTH MOXET OBITh MPOJJIEH He OoJiee yeM Ha 22 pabouyux JHS C
MUCbMEHHOTO  Pa3pellieHus]  JTOJDKHOCTHOrO  Juia  AJMHHUCTpAalUU  Topoja
JIleitkapuno. B manHomM ciywae  3asBuTento  (MPEACTaBUTENIO  3asBUTENS)
HaIpaBJsieTCsl MUCbMEHHOE YBEAOMJIEHHE O MPOUICHHH CpOKa MpeA0CTaBIICHUS
MyHununaisHOH yciayru mo ¢opme, ykazaHHoW B IlpuioxeHuM 5 HacToOsIIEro
AJIMVHHCTPAaTUBHOTIO PETJaMEHTa, C YKa3aHWEM IMPUYMHBI YBEIMYEHHS CpOKa
npenocTaBieHuss MyHHIMOAIBHOM YCIYrM M W3MEHEHHOW JaThl IOJyYEHUs
pe3ynbrara. YBEIOMJIEHUE O MPOMJIEHHH CPOKa MpenocTaBieHuss MyHULUIAIbHOU
yCIIyTU HallpaBisieTcs He no3aHee 14 pabouux JHEH co JAHs perucTpauuu 3asBIeHUs
Coco00M, YKa3aHHOM B 3asIBJICHUU.



8.3. MakcuManpHBIii CPOK TpeaocTaBieHuss MyHUIMNAIBHOW YCIyru C
Y4ETOM BO3MOKHOTO IPOJIEHHUS CPOKa INPENOCTaBICHUS MyHHUIMNAIBHOU yCIIyI'H
HE MOXKET MpeBbIaTh 44 pabounx JHS C 1aThl pETUCTPALUU 3asBICHHUS.

8.4. B obmmit cpok mpemoctaBieHUs] MyHHUIIMTATIBHON YCIYTH BXOIUT CPOK
HaIIpaBJICHUS MEKBEIOMCTBEHHBIX 3allpOCOB U IOJYYEHHs Ha HHUX OTBETOB, CPOK
HaIlpaBJICHUS  JOKYMEHTOB,  SBJLIIOLIMXCS ~ PE3yJbTaTOM  IIPEIOCTABICHUS
MyHULIMTTAJIBHOW YCITYTH.

8.5. Cpok mpHOCTaHOBIEHUS MPENOCTaBICHUA MYyHUIIMNAIBHON yCIyTu
3akoHosarenbcTBOM Poccuiickonn denepanyu v 3aKOHOIATENBCTBOM MOCKOBCKOU
00J1aCTH HE MPETyCMOTPEH.

9. Ilpasosvie ocnosanusa npedocmasienus MyHuyunaibHou yciyzu

9.1. OcCHOBHBIMH HOPMATHBHBIMU IPAaBOBBIMU aKTaMH, pPETYJIUPYIOLIUMU
npenocrapieHne MyHUIIMNIAIBHON YCIIYTH, SIBJISIFOTCS:

OdenepanpHbii 3akoH OoT 22.10.2004 No 125-d3 «O06 apxuBHOM Jeie B
Poccuiickon @enepauumny;

3akon MockoBckoit obmactu ot 25.05.2007 Ne 65/2007-O3 «O06 apxuBHOM
neine B MOCKOBCKOM 001acThy;

npuka3 MuHHCTEpCTBa KYyJBTYpPhl U MAacCOBBIX KOMMYyHUKalui Poccuiickoi
®enepaunn ot 18.01.2007 Ne 19 «OO0 yrBepxkaenuun IlpaBui opranuzanuu
XpaHEHMs, KOMIUIEKTOBaHMS, y4Ye€Ta M HCIIOJIb30BaHHUA JOKYMEHTOB ApPXHUBHOIO
donma Poccuiickoit denmeparum U APYrMX ~ ApPXUBHBIX  JOKYMEHTOB B
rOCy/lapCTBEHHBIX W MYHMIMIAJIbHBIX apXuBaX, My3esX U Oubnmorekax,
opraHusanuax Poccuiickol akaieMun HayK».

9.2. CoMCOK HOPMAaTUBHBIX AaKTOB, MPUMEHSIEMBIX IPHU MPEAOCTABICHUH
MynununansHO — ycnyru, npuBefeH B llpumokenum 6 K HacToseMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuvisarouyuii nepeuens 00OKyMeHmMos,
Heo0x00umvlx 01 npedocmasnenuns MynuyunaivHnoi yciyu

10.1. B cunywae oOpamieHuss 3a modydyeHUEM MyHUIUIAIBHON YyCIyTH
HETIOCPEICTBEHHO CaMOTO 3asBUTENS TPEIACTABISIOTCS CIEIYIONIHE 00s3aTeNbHbIC
JTIOKYMEHTHI:

10.1.1. 3asBnenue, noanucaHHoe 3asBuUTENeM 10 (opme, yKa3aHHOM B
[Ipunoxenun 7, Ilpunoxennun 8§ wim Ilpunoxkennn 9 K  HacTosIIeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCUMOCTH OT OCHOBAHHS JIJIsl OOpaIleHusl).

10.1.2. JlokyMeHT, yIO0CTOBEPSIOLIUI INYHOCTh 3asBUTETIS.

10.2. Ilpu oOpameHun 3a TpeAocTaBiIeHWEM MYyHUIUMAIBHOW  yCIIYTH
MpeICTaBUTEINS 3asBUTEINS, YIIOJTHOMOYEHHOTO Ha MOAMKUCAHUE, C1auy JOKYMEHTOB U



MOJIYYCHHUE pe3yibTaTa MPeAoCcTaBiIeHus] MyHUITUTIATBHOW YCIIYTH, TIPEACTABISIIOTCS
clieyromue o0s3aTeabHbIe JOKYMEHTBI:

10.2.1. 3asBnenue, moAmMHCaHHOE 3asBHUTENEM, MO ¢dopMe, YKa3aHHOW B
[Mpunoxxenun 7, Ilpuwnoxennn 8 wnmum Ilpunoxennn 9 K  HacTosmemy
AJMUHUCTPATUBHOMY pPErJIaMEeHTY (B 3aBUCHUMOCTH OT OCHOBAHUS JUIsl OOpaIlleHuUs ).

10.2.2. JIokyMeHT, YIOCTOBEPSAIOIINI JIUYHOCTD MPEIACTABUTENS 3asiBUTEISL.

10.2.3. JlokymeHT, MTOATBEPK A0 [MIOJTHOMOYH S MIpEeACTaBUTEIIS
3asBUTEIIS.

10.3. Ilpu obpamenun 3asBuTenst (IPEACTaBUTENS 3assBUTEINS) 3 IMOTYyYCHUEM
JIOKYMEHTOB, COJEpXAaIlllUX CBEACHUA O TMOATBEPKICHUM POJICTBA, YIOUYEPEHUU
(YCHIHOBJICHHH), CONIEPKAHWM 3aBEUIAaHUSA, K JOKYMEHTaM, YKa3aHHBIM B ITyYHKTax
10.1 - 10.2 Hacrosmero AJIMHHHCTPATUBHOIO perjiamMeHTa, IPeICTaBIISIOTCS
clieyromue o0s3aTeabHble JOKYMEHTBI:

10.3.1. Cornacue yChIHOBHUTEINEH, 3aBEPEHHOE HOTAPUYCOM - JIJISl TIOJyUEHHUSI
JOKYMEHTOB, COIEpXKAIllUX CBEACHUS 00 YCHIHOBJICHUH (YIOUEPEHUN).

10.3.2. JlokyMeHT, MOATBEpKAAONIMIA (PakT cMepTH 3aBeniaTenis, U JOKYMEHT,
MOJITBEPXKIAIONINI POACTBCHHBIE OTHOIICHUS 3asBUTEISI C 3aBelIaTeNieM - JUIs
noJTydeHus: ”HPOPMAIUHN B OTHOILICHUH COACPKAHHS 3aBEIIAHNUA.

10.3.3. JlokyMeHT, MOATBEP>KIAIOIIMNA POJICTBO 3asiBUTENSI C YEJIOBEKOM, O
KOTOPOM 3alpaiiuBalOTCs CBeJAEHUs (B ciydae, €Clii He MPONUIo 75 JeT ¢ MOMEHTa
CO37aHMsl JIOKYMEHTAa) - JUJIsl TIOJy4YEeHHs] IOKYMEHTOB, COJEP)KAIUX CBEIACHUS W3
KHHUT PETUCTPAIIMU 3aXOPOHEHUH (3aXOPOHEHUH YPH C MPaxoMm).

10.3.4. JlokyMeHT, MOATBEPKIAOIMIMK (HaKT CMEPTH YEIOBEKa, O KOTOPOM
3aIpaliuBarOTCs CBECHUS, U JTIOKYMEHTHI, TOATBEP)KIAIOIINE POJICTBO 3asBUTEINS C
YeJIOBEKOM, O KOTOPOM 3alpalIuBalOTCsA CBeIeHUs (B clydae, €ClIM He MPOILIO
75 ner ¢ MOMEHTa CO3JaHusl JOKYMEHTa) - JUIsl TOJyYEHHUsS JIOKYMEHTOB,
colepKalluX CBeIEeHHUA 00 aKTax TPaXIAaHCKOTO COCTOSHHS  (pOXKICHUH,
Opakoco4YeTaHUH, CMEPTH).

10.4. ApOuTpakHble YIPABJISIONINE JOMOTHUTEIBHO MPEICTABISIOT KOIHUIO
onpeneneHuss ApOUTpaxHOro cyna o0 yTBEpXKIEHUH uX ApOUTpakKHBIMU
yIPaBISIOUTIMH.

10.5. 3asBnenue Ha npenocTaBieHue MyHHIIMNANBHOW YCIYTH MpHU
oOpaieHun 3a oOIIeOCTyTHOM MH(OpMALUEe MO MOYTe WM AJIEKTPOHHON TouTe
MOKET paccMaTpUBATHCS W MCTOJTHSAETCS APXUBHBIM OTICIOM MpPU HAIMYUU B HEM
TOJIKO HAaWMEHOBAaHUS IOPUIUYECKOTO JIMIa (s TpakaaH - (GaMuind, UMEHU U
OTYECTBA), TTOYTOBOTO W/WJIM SJECKTPOHHOTO ajpeca MOJIb30BaTeNsl, YKa3aHUS TEMbI
(Bompoca), XpOHOJOTUH 3aIlpaluBaeMoi HHGOPMaIIUH.

10.6. IIpu obpamenun 3a MyHUITUNIATILHONW YCJIYTOM MO AJIEKTPOHHOM MouTe
3asBiIeHUE W JIOKYMEHTHl HampaBisloTcd B (OpMEe SJIEKTPOHHOTO JOKYMEHTA.
Onucanue JOKYMEHTOB, HEOOXOJMMBIX [UJIsi TpenocTaBieHuss MyHUIIUMATIbHON
YCIIYTH Tpy oOparieHn B AIMHUHUCTpAIUO ropoaa JIeiTkapuHo, ApXUBHBINA OT/IET,



MO®II, nmo noutre u nocpeacrsom PIII'Y, npuseneno B Ilpunoxenun 10 x
HACTOSIIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

11. Hcuepnwvigarouwuii nepeuensb 00KyMeHmM 08, HE00X00UMbIX 01
npedocmasgnenus MynuyunaivHoul yciyzu, KOmopule Haxo0Aamcs 6
PAcCnopadceHuu 0p2anoe 6a1acmu, Opeano8 MEeCmHO20 CAMOYRPAGIEHUA UIU
opzanuzayuil

11.1. Jns npenoctaBieHuss MyHUIIMNIAIBHOW YCIYTH B OTHOIIEHUU OOBEKTOB
HEJIBOKUMOTO HMYIIECTBA ApPXMBHBIM OTHEJIOM 3alpallABAIOTCS  CIEAYIOIINE
HE0OXOMMbIE JOKYMEHTBI, HAXO/ISAIUECS B PACTIOPSIKEHUU OPTraHOB BIIACTH:

11.1.1. Beimucka nu3 EguHOro rocynapCTBEHHOIO peecTpa HEIBHKHUMOCTU
(manee — EI'PH) - B VYmpasnenun @PeaepanbHORl Ciy)KObl TOCYAapCTBEHHOU
perucTpanuu, kagactpa u kaprorpadun mo MockoBcKoi 001acTi

11.1.2. Bemucka u3 EquHOrO rocyaapcTBEHHOTO peecTpa IpUINISCKUX JHII,
(manmee — EI'PIOJI) comepxkamnast cBeiaeHHss O 3asBUTENe, B cliydae oOpalieHHUs
IOPUMYECKOTO JUIa - B YrpasieHun DeaepanbHOil HAJIOroBou ciryx0s1 Poccuu mo
MockoBckoii 006J1aCTH.

11.1.3. Beimucka n3 EQUHOrO rocyIapCTBEHHOTO peecTpa WHAUBUIYATbHBIX
npeanpunnmMarenei (manee — EI'PUII), copepxamias cBeneHuss o 3asBUTENE, B
ciliyyae OOpallleHus WHIUBUIYAIbHOTO TNpPEANpPUHUMATENSE — B YIPaBICHUU
denepanbHON HANOrOBOM Ci1y>k0bl Poccrun mo MocKoBCKoOM 001acTH.

11.2. JloxymeHThI, yka3aHHble B myHKTax 11.1 MoOryT OBITh NpejcTaBICHBI
3asBuTeneM  (mpeAcTaBUTENIeM — 3asdBHUTENsSI) 10 COOCTBEHHOW  HMHUIIMATHBE.
Henpencrasnenune 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS. OCHOBAaHUEM
I OTKaza 3asBUTENIO (MPEICTABUTENIO0  3asBUTEN) B  NPEAOCTABICHUU
MyHHUIIMTTAIBHOM YCITYTH.

11.3. Anmunuctpanus ropona JleitkapuHo, ApxuBHbIi oTnen u MOI[ He
BIIpaBe TpeOoBaTh OT 3asBUTENd (NpEeACTaBUTENS 3asiBUTENs) MPEICTaBICHUS
JOKYMEHTOB M HH(OpMaLIUY, yKa3aHHBIX B MyHKTax 11.1.

11.4. Anmunuctpanusi ropoaa JIpiTkapuHo, ApXuBHbIM OoTIAen U ML He
BIIpaBe TpeOoBaTh OT 3asBUTENs (MPEICTABUTENS 3asBUTENs) MPEIOCTABICHUS
uHbOpMaIuu U OCYLIECTBJICHUS NENCTBUH, HE IIPELYCMOTPEHHBIX
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

12. Hcuepnoiearouwyuit nepeyens 0CHOBAHUIL 011 OMKA3A 6 npueme 0OKYMEeHm g,
Heo0x00umulx 0na npedocmasnenus Mynuyunaavnoi yciyau

12.1. OcHoBaHusAMH ISl OTKa3a B TMpPHUEME JOKYMEHTOB, HEOOXOIMUMBIX MJIs
npenocTaBiieHnss MyHUITUTIATBHOU YCITYTH, SIBISTIOTCS:

12.1.1. OOpamenue 3a mpeaocTaBieHrneM MyHUIIUTIATBLHON Yycayru 0e3
NPEABSIBICHUS JIOKYMEHTA, II03BOJISIIONIET0 YCTAHOBHUThH JIMYHOCTH 3asBUTEIIS



(mpencraButens 3asBUTEN), 32 UCKIIOUCHUEM CIIy9aeB OOpaIeHus 1Mo SJIEKTPOHHON
MOYTE ISl IOTYyYEHUs 00IIEeI0CTYITHON HH(OpMAITUH.

12.1.2. JIokyMeHTHI coiepKat MOAYUCTKU U UCTIPABICHUS TEKCTA.

12.1.3. JIokyMeHTbl UMEIOT HCIPABICHUs, HE 3aBEPEHHBIC B YCTAaHOBJICHHOM
3aKOHOJIATEIBCTBOM TMOPSIIKE.

12.1.4. JIOKyMEHTBI COZIEpKaT MOBPEKIACHUS, HATUYNE KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHUE.

12.1.5. lokyMeHTbl ~ yTpaTWJIIA CHJIy Ha MOMEHT  oOOpamieHus 3a
IIpeaoCcTaBiIeHneM MyHHITUITAIBHON yCIIYTH.

12.1.6. HekoppekTHOe 3amojiHeHUuEe O00s3aTebHBIX MMOJe B 3asBICHUH B
cllyyae OOpameHusi MpeICTaBUTENs 3asBUTENsS, HE YIOJIHOMOYEHHOIO Ha
NOANKCAHNE 3asBIICHHUS.

12.1.7. KauecTBO mNpeACTaBICHHBIX JOKYMEHTOB HE TO3BOJISIET B IOJHOM
o0bEMe NMPOUNTATh CBEICHUS, COAEPKAIMECsS B JOKYMEHTaX.

12.1.8. ®opma mnomanHoro 3asBuTeneM (MIPEACTABUTEIEM  3asBUTEINS)
3asBIICHUS HE COOTBETCTBYET bopme 3asBIICHMUS, YCTaHOBJICHHOU
AnmvunuctpatuBHbIM  pernameHToM  ([Ipwnoxenun 7, Ilpunoxenun 8§ win
[Tpunoxenuun 9 k HacTosAmEMY AJMUHUCTPATUBHOMY PETJIAMEHTY) 3a UCKIIIOUEHHEM
cllyuaeB OOpalleHHs IO BJEKTPOHHOW MouTe s MNOJIY4YeHHs OOILeJOCTyTHON
uH(OpMAIUU U TIO0 MOYTE.

12.1.9. TlpencraBneH HEMOJHBIM KOMIUIEKT JIOKYMEHTOB B COOTBETCTBHH C
nyHKTOM 10 HacTosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.10. ObpaieHue no 371eKTPOHHOM MOYTE 3a MOJyYeHHeM UH(OpMaIu, He
SBJISIOIIIEHCST 00111€TIOCTYITHOM.

12.1.11. OOpamenue 3a yCIyrod, TMpPEAOCTaBICHHE KOTOpOH  HE
npeaycMaTpuBaeTcss AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12.2. OcHoBaHUSIMU 1JI1 OTKa3a B MNpPHEME JOKYMEHTOB, MPELYCMOTPEHHBIX
n. 10 AJIMMHHCTPAaTHBHOTO peEIrJIaAMEHTa, HEOOXOIWMBIX HJisi MPEJOCTABICHUS
MyHuUIMNaNpHON YCIIyTH, IPU HampaBieHu oopamenus yepes PIITY sBustoTcs:

12.2.1. HexoppekTHOe  3alojiHEHHE  O0O0si3aTelIbHBIX ToJed B (opMme
uHTepakTuBHOrO 3ampoca PIII'Y (oTcyTcTBHE 3amojHEHUs, HEAOCTOBEPHOE,
HEMOJIHOE  JMOO  HENpaBWIbHOE, HE  COOTBETCTBYIOIIEE  TPeOOBaHUSIM,
YCTaHOBJICHHBIM HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.2.2. TlpencraBneHue HEKAYECTBEHHBIX DJIEKTPOHHBIX KOMHM (JIEKTPOHHBIX
00pa3oB) JTOKYMEHTOB, MPEAYCMOTPEHHBIX M. 10 AIMUHUCTPATUBHOTO PErJIaMEHTA,
HE MO3BOJIIONIMX B IMOJHOM 00bEME NMPOYUTATh TEKCT TOKYMEHTA W/WIIM Paclo3HaTh
PEKBU3UTHI JOKYMEHTA.

12.3. Pemenne 00 oTkKaze B TpuUeMe JTOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBiieHuss MyHULIMNATbHON yCIyrd, odopmisieTcs mno ¢GopMe CorjiacHo
[Tpunoxenuto 11 k HacTosdeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.



[Ipyn HanuuMyu OCHOBaHUS AJIA OTKa3a B NPHEME JIOKYMEHTOB, YKa3aHHOIO B
nynkte 12.1.10 3asgBuTento HampaBiseTcs YBEAOMJICHHs O crnocol0e Moaadu
3asBneHuss 1o (opme, yKa3aHHOU B llpunoxennn 1la HacTosmiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

12.3.1. Ilpu o6pamenun uyepe3 M®PI] nucbmMeHHOe pelieHne 00 OTKa3e B
npuemMe JTOKYMEHTOB, HEOOXOAMMBIX JIJIsl PEOCTaBICHUST MyHUIIUTIAIbHON YCITYTH,
opopmisiercss 1o  TpeboBaHuio  3asBUTENs  (NMIPEACTABUTENST  3asiBUTEINS),
noAnuceiBaercs crneunanuctom MOI[ u Bbimaercs (HampaBisieTcs) 3asiBUTEIIO
(npenctaBuTento 3asBUTEINS) C YKa3aHUEM MPUYMH OTKa3a B CPOK HE IMO3/IHEE
30 MHHYT C MOMEHTa MOJy4YeHUs OT 3asBUTENA (MPEACTAaBUTENS 3asBUTEIA)
JIOKYMEHTOB.

12.3.2. Tlpu oOpamenun uyepe3d PIII'Y pemenne o0 oTkaze B mpueMe
JOKYMEHTOB  MOJIHUCHIBAETCS  YIMOJTHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM
AnMuHuCTpanuu ropojaa JIBITKapuHO W HANPaBISETCS B JIUYHBINA KaOMHET 3asgBUTEIS
(npencraBurens 3asButens) Ha PIIT'Y B nepBblit pabounii 1eHb, CASAYIONIUN 3a THEM
nojaun 3asBJICHUS.

12.3.3. Tlpu oOpalieHuu Mo MnoyTe M 3JIEKTPOHHOU MoUTe pelieHrue 00 oTKase
B INpUEME JTOKYMEHTOB MOJMHCHIBAETCS YIMOIHOMOYEHHBIM JIOHKHOCTHBIM JIUIIOM
AnMuHucTpanuu Topojia JIBITKapuHO W HampaBisIeTcsl CIOCOOOM, aHaTOTUYHBIM
cnoco0y mojauu 3asBICHMsI, HE MO3JHEE MEPBOTr0 paboyero AHs, CIEAYIOUIEro 3a
JHEM MOCTYIJICHUS 3asBICHUS.

B cinyuyae namnpaBiienus 3asButesieM (IpeACTaBUTENEM 3asiBUTEINS) MO MOYTE
HOTapUaJIbHO 3aBEPEHHBIX KOMUN JOKYMEHTOB, HEOOXOJIUMBIX JIJISl MPEIOCTABICHUS
MyHUIIMNANBHONW YCIIYTH, YKa3aHHbIE KOMUU JOKYMEHTOB MPUJIAraloTCs K PELIEHUIO
00 OTKa3e B MpUeMe JOKYMEHTOB.

13. Hcuepnuviearouuii nepeueHs 0CHOBAHUIL 011 OMKA3A 8 NPEOOCHmas1eHUU
Mynuyunanvnoii ycayu

13.1. OcHoBaHUsAMHU Ui OTKa3a B MpEAOCTaBICHMH MyHHIMIIAIBLHOW YCIyTH
SBJIIFOTCSI:

13.1.1. Hanmnuue mpOTUBOPEUUBBIX CBEACHUI B 3asBICHUH U MPUIOKEHHBIX K
HEMY JIOKYMEHTax.

13.1.2. HecooTBeTcTBUE KaTeropuu 3asBUTENs KpYry JIMI, YKa3aHHbIX B
MyHKTE 2.2 HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.1.3. HecooTBeTCTBHE NOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 HacTosIero
AJMUHUCTPATUBHOTO pETJIaMEHTa, MO0 (OpMe WIM COAEPKAHUIO TPEOOBAHUSAM
3aKOHOJaTebCcTBa Poccuiickon denepanu W 3aKOHOAATENIHCTBA MOCKOBCKOM
o0nacTu.

13.1.4. TlpencraBieHue 3asBUTENEM HEMOJHBIX M (WJIM) HEIOCTOBEPHBIX
CBEICHUI.



13.1.5. 3asBrieHne MOAAHO JUIIOM, HE UMEIOIIMM MOJHOMOYHM MPEICTaBIATh
UHTEpEeChbl  3asiBUTENs, B  COOTBETCTBUM C NYHKTOM 2.3  HAaCTOSAILEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

13.1.6. HenpencrasieHue OpUTMHANIOB JTOKYMEHTOB (B Cily4yae €CIH OHHU
TpeOyIOTCs), HAIIPABJIECHHBIX B 3JIEKTPOHHOM BHJIE.

13.1.7. Opurunansl JOKYMEHTOB, MIPEACTABIICHHbBIC 3asBUTENEM
(npencraButeneM 3asButenis) s cBepk B MDLI, He COOTBETCTBYIOT 3JE€KTPOHHBIM
o0Opa3aMm JTOKyMEHTOB, MMOJaHHBIX TTocpeacTBoM PIITY.

13.1.8. Muadopmamnusi, KOTopas COACPKHUTCS B JOKYMEHTaX, MPEICTABICHHBIX
3asBuTeneM  (MpEACTaBUTENEM  3asBUTENs),  IOPOTUBOPEUYHUT  CBEJICHHUSM,
coJiep KalluMCs B JOKYMEHTAX, HaXOSAIINXCS B BEACHUU OPIaHOB BJIACTH.

13.2. 3asBurtens (mpencraBUTeNb 3asBUTENS) BIOpaBE OTKa3aThCsl OT
noiayyeHuss MyHHUIMNAIBHOM YCIYTM Ha OCHOBAaHWU JIMYHOTO IHCHBMEHHOTO
3asBJICHUS, HAIMCAHHOTO B CBOOOIHOM popme.

13.3. Otka3 ot npenocraBieHuss MyHUIIMIIATIBHOW YCIIYTH HE NPEHsTCTBYET
MOBTOPHOMY OOpAILIEHUIO 32 IPeIoCTaBIeHuEM MYyHHUIIMTIAIBHON YCIIYTH.

14. Ilopsook, pazmep u 0CHOBAHUA 63UMAHUS 20CYOAPCMEEHHOU NOWLTTUHbL
U UHOU Nambl, 63UMAemoll 3a npedocmagienue MynuyunaivHoii yciyzu

14.1. 3ampochl, cCBsA3aHHBIE C  COLMAJIBHOM  3aIIATOM  TPaXkIaH,
MpeayCMaTPUBAIOIICH MX MEHCHUOHHOE OOeCleueHUe, a TaKKe IMOJTy4YeHUEe JIbIOT U
KOMIIEHCAIlM B COOTBETCTBUM C 3aKOHOJATenbCTBOM Pocculickon denepanuu
UCIIOJIHSIFOTCS. APXUBHBIM OTJEJIOM O€3BO3ME3]THO.

14.2. 3anpocsl 0 mpenocTaBieHuy HHGOPMAIMK IO OMpPeIeTIeHHON mpobieme,
Teme, coObITHIO, (haKkTy, OMorpaduueckue 3amnpockl, M0 KOTOPHIM yCTaHABIUBAIOTCS
CBEIICHUS, HEOOXOAMMBIC I W3YUYCHUS XKU3HH M JESITCIbHOCTH KOHKPETHBIX JIHIT
UCITOJTHSFOTCS. APXUBHBIM OTICIIOM O€3BO3ME3THO.

14.3. 3anpocel 0 mpemocTaBieHUM HWHGOPMAIMH, HEOOXOIUMON IS
YCTaHOBJICHHSI POJICTBA, POJCTBEHHBIX CBSA3EH MBYX WM 0oJiee JIUIl, HCTOPUU CEMbH,
pO/J1a UCTIOJTHSIFOTCS APXUBHBIM OTEIOM O€3BO3ME3THO.

15. Ilepeuens yciyz, Heo0OX00uUMbIX U 00A3AMENbHBIX 0118 NPEOOCMABICHUS
MynuyunansHoil yciyzu, 6 mom uucie nOpA0oK, pasmep u 0CHOBAHUA 63UMAHUSA
naamel 3a npeoocmasienue MmaKux yciyz

15.1. Ycnyru, HeoOxoauMmblie U 00s3aTeNbHBIE  JJII  TPEAOCTABJICHUS
MyHUIMITAIBHOMN YCIIYTH, OTCYTCTBYIOT.



16. Cnocoowvt npeoocmasnenusn 3ansumenem 00OKymMeHn 08, HEOOX0OUMbBIX 014
noayuenua MyHuyunaivHou ycuayeu

16.1. OOpamenue 3asBuTens (IpeICTaBUTEN 3asBUTENS) IOCPEICTBOM
PIIT'Y.

16.1.1. Ina nonmyyeHuss MyHUIMIANBbHOW yCcIyru 3asBUTENb (IIPEICTAaBUTENb
3asBUTENS, YIOJIHOMOYECHHBIA Ha MOANKMCAHUE 3asiBJICHUs) 3aMOJIHSIET 3asiBJICHUE C
UCIIOJIb30BAaHUEM CHEIUATbHOW HWHTEPAKTUBHONM (OPMBI B AJIIEKTPOHHOM BHJE.
3anoJHEHHOE 3asBJICHUE OTHPABISET BMECTE C MPUKPEIUVIEHHBIMU 3JIEKTPOHHBIMHU
oOpazamMu 00s3aTeNbHBIX JOKYMEHTOB, YKa3aHHbIX B MyHKTe 10 HacTosiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

16.1.2. Ortmpasiendoe mnocpeactBom PIIIY 3asBieHne W JOKyMEHTHI
noctynaror B Moayne okazanus ycayr EMC OV m mpoxomar mpenBapUTEIbHOE
paccMOTpeHre B ApXMBHOM OTJIEIIE.

16.1.3. B cnydae Haliuuyusi OCHOBAaHUM, MPEAYCMOTPEHHBIX IYHKTOM 12
HACTOALIETO AJIMUHUCTPAaTUBHOTO perjlaMeHTa, pelleHue 00 OTKaze B IpueMe
JOKYMEHTOB €  YyKa3aHWMEM TMpPUYMH OTKa3a MOJIUCBHIBACTCS  YCUIIEHHOU
KBUTM(PUIUPOBAHHON 3JIEKTPOHHON MOJNUCHI0 YHIOJIHOMOYEHHOIO JOJKHOCTHOIO
Juna ApXUBHOIO OTAena, 3amecturels [ nmaBel AgmMuHACTpanuu ropoja JIsITkapuHo
Y HampaBisieTcsl B JIMYHBIA KaOWHeT 3asBUTENs (MpeACTaBUTENS 3asBUTENS) Ha
PIIT'Y He mo3anHee pabouero JqHs, CICAYIONIETO 3a JHEM Mo1auu 3asiBJICHHUS.

16.1.4. O pesynbTaTax MOPEIBAPUTEIHHOTO PACCMOTPEHUS 3asBUTEINb
(IlpeacraButens 3asBUTENsA) YBEAOMIISICTCSI W3MEHEHHEM CTaTyca 3asiBICHHUS B
JImunom kabunerte 3asBurens ([IpencraButens 3asBuTens).

16.1.5. Ha ocHOBaHMYU TIPEICTABICHHBIX JOKYMEHTOB CHEIUAINCT APXUBHOTO
oTJe]a MPUHUMAET PEIICHHE O MPENOCTaBICHHMM MYHHIMNAIBHONW YCIyrd JUO0
penieHure 00 oTKa3e B MpeA0CTaBlIeHnd MyHUIIMNIAIbHOM YCITyTH.

16.1.6. B cnyuae OTCyTCTBHMSI OCHOBAHHMM JJisi OTKa3a B MPEIOCTaBICHUU
MyHuuunaibHONH yciayru 3asiBUTENb YBEAOMIISIETCS O HEOOXOIMMOCTH B TEUEHUE
5 pabouux nHEW MpenoCTaBUTh OPUTHHAIBI AJISi CBEPKU B AJIMUHUCTpPALMU ropoja
JIpiTkapuno, ApxuBHoM otaene, M®IL[ myrem cMmeHsl cTatyca 3asBieHus B JInaHOM
kabunete 3asBurtens (IIpencraBurens 3assurens) Ha PIIT'Y.

16.1.7. 3asBurens (IIpencraBuTens 3asBUTENS) MPEACTABISET TOKYMEHTHI B
COOTBETCTBUM C TpeOOBaHUsIMHU, yKazaHHbIMH B [lpmnoxenun 10 k HacTosmemy
AJIMAHHCTPAaTUBHOMY PEIJIAMEHTY.

16.2. Jlnunoe oOpamenue 3asButens (TpenCTaBUTENsS  3asBUTENS) B
AnMuHUCTpanuio ropoaa JIeitkapuno, ApxuBHbiid otaen, MOILI.

16.2.1. 3asButens (IpencTaBUTENb 3asBUTENISI) MOXKET 3aMUCAThCS HA JIMYHBINA
NpreM B AIIMUHUCTpaIKo ropoja JIeiTkapuHo, ApxuBHbIi otaen, M®I] 3apanee no
KOHTaKTHBbIM TenedoHaM, yKa3aHHbIM Ha CaiTax, ajJpeca KOTOPbIX MNPHUBEICHBI B
[Tpunoxenuu 2 K HaCTOSIIEMY AJMUHUCTPATUBHOMY PErJIaMEHTY, HJIA TOCPEICTBOM



PIIT'Y. Ilpu ocyuiecTBIE€HNN NPEABAPUTENBHON 3amucH 3asiBUTEND (TIPEICTaBUTEIb
3asBuTeNs) B 003aTeIbHOM NOPSAAKE UHPOPMHUPYETCS O TOM, YTO IPEaBAPUTEIbHAS
3aMKMCh AaHHYJIUPYETCA B CIIy4ae €ro HEsIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO
BPEMEHU ITpUEMA.

16.2.2. Ins nonyuenus MyHununaibHo yciyru 3asBUTENb (IIpeICTaBUTEINb
3asBUTEN) MPEACTABISIET HEOOXOAMMBIE JTOKYMEHTBHI, yKa3aHHble B IyHKTe 10
HACTOAILIET0 AJIMUHUCTPATUBHOTO PErJIAMEHTAa, 3a WCKJIOYEHHUEM 3asiBIICHHUS.
3asBIEHUE 3aII0HIETCS U PacleyaThIBAETCS CIEUUATUCTOM AJIMUHUCTPALIMKA FOpoaa
JIpiTKapuHO, ApxuBHOro otaena, MOILI.

16.2.3. B ciayyae HanmuuuMs OCHOBAHMM, NPEIyCMOTPEHHBIX IyHKTOM 12
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO pErjaMeHTa, CHEHUATMCTOM AJIMUHUCTPALUH
ropona JleiTkapuno, ApxuBHOro otaena, MO®I] 3asButento (mpeacTaBUTEINIO
3asBUTENs1) BbLAAECTCA pelieHMe o0 OTKa3e B IMpUEME JOKYMEHTOB C YKa3aHHEM
IIPUYMH OTKa3a B CpoK He no3aHee 30 MMHYT ¢ MOMEHTA IOJY4YeHUs OT 3asiBHUTEIS
(mpeacraButens 3asgsBUTENS) JOKYMEHTOB.

16.2.4. B cny4ae OTCYTCTBUSI OCHOBAaHUU I OTKa3a B MpPUEME JOKYMEHTOB,
cnenuavcT AnmuHucTtpauuu ropoga JleitkapuHo, ApxuBHOro otaema, MOIL]
IPUHUMAET MPEACTABICHHbIE 3asBUTENEM (TIPEICTaBUTENIEM 3asBUTENSA) JOKYMEHTHI,
3allOJHSAET M pacleyaThlBacT 3asBIICHHE, KOTOPOE NOMAINHCHIBAECTCA 3asBHUTENIEM
(mpeacraButeneM 3asBUTENSA) B IPUCYTCTBUM CHELUAINCTAa AIMUHUCTPALMU ropoia
JIeiTKapuHo, ApxuBHoro otaena, MOLI.

16.2.5. Cnemmamuct M®DI[  ckanupyer nmnpeAcTaBieHHbIE — 3asBUTENIEM
(npenctaButTeneM 3asBUTENS]) OPUTHHAIBI IOKYMEHTOB U (OPMUPYET DJIEKTPOHHOE
neno B Moanyne MO®L[ EMC OV, cHuMaer ¢ NDpeACTaBIECHHBIX OPUTHMHAJIOB
JOKYMEHTOB KOIHMU M 3aBepsieT UX MOANUCHI0 U neyaTbio MOIL] (3a uckitoueHnem
JOKYMEHTOB, TPEJCTABICHUE KOTOPBIX MPEIyCMOTPEHO TOJIBKO B IOJIMHHUKAX).
Cneumnamuct MO®I] pacneyaTsiBaeT ¥ BBIIACT 3asBUTENIO  (MPEICTABUTEIIO
3asiBUTENs1) BBINUCKY O IOJIyY€HUU 3asBIICHUS, JOKYMEHTOB C YyKa3aHHEM MX
NIEPEYHs U KOJWYECTBA JIUCTOB, BXOJSIIET0O HOMEPA U J1aThl TOTOBHOCTH PE3YJIbTATA
IpenocraBieHuss MyHULIMNIAIBbHON YCIIyTH.

16.2.6. DnextpoHHoe aeno (3asBieHHe, MpUIaraeMble K HEMY JTOKYMEHTHI,
BbINKcKa) nocrynaet u3z Moayna MOL[ EUC OV B Moaynb okazanus yciayr EVC
OVY B neHb ero GpopMUpPOBAHUS.

16.2.7. 3asBieHue, npuiaraeMble K HEMY JTOKYMEHTBHI M 3K3EMIUISAP BBIITUCKU
HanpaBisitorcs U3 MO®OI[ B AnmuHuctpauuio ropoaa JIbITKapuHO Kypbepckoil
CiIyk00i Ha OYMa)KHBIX HOCHUTEISIX Ha CIEeAyIomuid pabodyuii eHb CO JHS HX
NoJIy4eHHs OT 3asiBUTENS (MpeacTaBUTeNs 3asiBUTEN).

16.2.8. B M®I] 3assutento (IIpeacraBurento 3asBUTENS) MPEIOCTaBICH
oecruatHeIil goctyn K PIITY nis oGecrieueHust BO3MOXKHOCTH T0/1a4d IOKYMEHTOB B
AIEKTPOHHOM BHJIE.

16.3. O6pamenue 3a npeaocTaBieHneM MyHUITUTIATLHOW YCIIYTH TI0 TTOYTE.



16.3.1. /Insa nonyyenuss MyHuUuunanpHoi ycinyru 3asiBUTENb (IPEACTABUTEID
3asgBUTEN) HANpPaBIKAET MO aApecy ApPXHMBHOrO OTAeNa, AJIMHUHHCTpALUMU Topoja
JIpITKapHO MHUCHMO, CoAeprKaliee 3asBICHHE, MOANHCAHHOE JMYHO 3asiBUTEIEM
WIM TIPECTAaBUTEIEM 3asBUTEINS, YIOJHOMOUYEHHBIM Ha MOJNUCAHUE 3asBJICHUS, U
HOTApUaJbHO 3aBEPEHHBIC KOMMHM HEOOXOAMMBIX JIOKYMEHTOB B COOTBETCTBUH C
TpeOOBaHUSIMU, YyKa3aHHbIMM B MyHKTe 10 Hacrosmero AJIMHHUCTPATUBHOIO
peryiaMeHra.

16.3.2. Cmenuanuct oOmero oTAena AIMHHHCTPAIMHA, OTBETCTBEHHBIN 3a
OpUEM M TMPOBEPKY NOCTYNHBIIMX JOKYMEHTOB, B ILEJISIX MPEAOCTaBICHUS
MyHUIIMNANBHOW YCIYI'M  YCTAaHaBJIMBAET MpPeAMET OOpalleHus, MNOJTHOMOYUS
[IpencraButenss  3asBUTENS, MPOBEPSET KOMIUIEKTHOCTh  IPEICTaBIEHHBIX
JIOKyMEHTOB, HEOOXOJUMBIX JJIA MpeaocTaBieHUus MyHUIUMNAIBLHOW YCIyTd, U
COOTBETCTBHE MX YCTAHOBJICHHBIM AJIMUHUCTPATUBHBIM PETIaMEHTOM TPEOOBAHUSIM.

16.3.3. B cnydae Hamuyusi OCHOBaHUM JUIsi OTKa3a B TIpHEME JOKYMEHTOB
CHELMATUCT APXUBHOTO OTJIeJa HAMpaBJIsEeT 10 MOYTE peuieHne 00 0TKa3e B puemMe
JIOKYMEHTOB C YKa3aHUEM ITPUYHMH OTKa3a.

16.3.4. [Ipu oTcyTCTBHM OCHOBAHHI AJIsl OTKa3a B MpUeMe TOKyMEHTOB OOt
oTnen AIMHUHHCTpPAllMU HE IMO3JIHEE MEPBOro paboyero AHs, CIEAYIOLIEro 3a JHEM
NOJIYYEHUS] TOKYMEHTOB, IepeaacT 3asBICHUE U MOJYyYEHHbIE TOKyMeHTbl B M®I]
JUIsl IPACBOEHHUSI PETMCTPALlMOHHOTO HOMEpa.

16.4. OOpamenue 3a TpenocTaBiIeHUEM MYHUIMNATBHON  YCIyrd  TI0
AJIEKTPOHHOM MOYTE 3a 00IIEeIOCTYITHON HHGOPMAITHEH.

16.4.1. Tlpu oOparmieHun MO ANEKTPOHHOU mouTte 3asBUTENb (NIPEACTABUTEIb
3asgBUTENS) HaIpaBiseT MHUCbMO, COJEpKallee 3asBICHHE Ha MPEJOCTABICHUE
MYHUIUTIATBHOW YCIYyTH U HEOOXOAUMbIE TOKYMEHTBI Ha aJIpec AIEKTPOHHOU MOYTHI
AnmunucTtpanuu ropojaa JIeItkapuHo, ApXUBHOTO OT/AENA.

16.4.2. CneunanucT, OTBETCTBEHHBIM 3a MPHUEM U MPOBEPKY IMOCTYIMUBIINX
JOKYMEHTOB, B LEJIX MpeAocTaBieHWs MyHULMNAIbHON YCIyTHM YyCTaHABIMBAET
npeaMer oOpauienus, noidHomouusi [IpencraBurtens 3asBUTEN, pOBEPSET
KOMILJIEKTHOCTh MPEICTABICHHBIX IOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHUS
MyHUIIMNIANBHONW YCITYTHU, U COOTBETCTBUE X YCTAHOBJIEHHBIM AJIMUHUCTPATUBHBIM
periiaMeHToM TpeOOBaHUSM.

16.4.3. B ciyyaec Hamnuusg OCHOBaHWW i1 OTKa3a B NPHUEME JOKYMEHTOB
OTBETCTBEHHBIN CIELUATINCT HAMPABIISIET 110 AJIEKTPOHHOM MOUTE pelieHre 00 oTKaze
B [IPUEME JJOKYMEHTOB C YKa3aHUEM IPHUYMH OTKa3a.

16.4.4. TIpu oTCyTCTBUM OCHOBAHUI [ OTKa3a B IpHEME JOKYMEHTOB MUChMa
U TPUIOKEHHbIE K HUM JOKYMEHThI, IOJYYEHHbIE IO OHJIEKTPOHHON IOYTe,
pacrneyaThiBalOTCsl OTBETCTBEHHBIM CIELMATIUCTOM M mepepatorcss B ML as
peructpaiiuu B Moayne M®I[ EMC OY He mno3aHee mepBoro padouero mHs,
CJIEIYIOLIETO 3a IHEM MOTYYEHUsI JOKYMEHTOB.



16.4.5. B cnyyae mnocTymjeHus 3asBICHUS MO DSJIEKTPOHHOM MOYTE,
OTBETCTBEHHBIM CIEUANINCT, B TeUEeHHUE pabouero AHs, HampaBiseT 3asBUTEIIO
COOOIIIEHNE O TIOyYeHUH 3asBICHUS U MEpPeIaeT UX sl pETUCTPALIHH.

16.5. Bribop 3asButenem (NpeAcTaBUTENEM 3asBHUTENA) CHoco0a IMOgaqH
3asBieHUS U IOKYMEHTOB, HEOOXOUMBIX ISl MONy4YeHUs: MyHUIIMTIANbHON YCITYTH,
OCYIIECTBIISIETCSI B COOTBETCTBHHM C (helepanbHBIM 3aKOHOJATEIBCTBOM U
3aKOHO/IaTeJIHLCTBOM MOCKOBCKOM 00JIaCTH.

17. Cnocoowt nonyuenusn 3aasumenem pe3yiomamoe npeodocmasieHus
Mynuyunanvnou yciayzu

17.1. 3asBuTens  (MpeACTaBUTENb  3asBUTENA) YBEAOMISIETCS O  XOJIE
pPacCMOTpPEHHUS U TOTOBHOCTH pe3yJIbTaTa MpeaocTaBieHuss MyHUIIMNAIbHOW YCIyTH
CJICAYIOIIMMU CIIOCOOaMU:

17.1.1. Yepe3 nuunsiii kabunet Ha PIIT'Y.

17.1.2. IlocpenctBoMm cepBuca PIII'Y «Y3HaTh cTaTyc 3asBICHUS.

17.1.3. 0 AEKTPOHHOM MOYTE.

17.1.4. o noure.

Kpome Toro, 3asButens (mpeacTaBUTENb 3asiBUTENS) MOXKET CaMOCTOSATEIBHO
NOJIYyYUTh ~ HMHPOPMALMIO O  TOTOBHOCTH  pe3yibTaTa  MNPEAOCTaBIICHUS
MyHUIIMDANBHOW yCIyTH MO TenepoHy AAMUHUCTpauuu ropoja JIbITkapuHoO,
ApxuBHoro ornena, MO®PILl, ykazamHomy B Ilpunoxkennn 2 K HacTosIEMY
AJIMUHHUCTPATUBHOMY pErjaMeHTy, WIH 10 TelepoHy UeHTpa TenePpOHHOro
oOcmy>kuBanus Hacesnenus MockoBckoit oomactu 8(800)550-50-30.

17.2. ApxuBHasi chopaBKa, apxuBHasi KONUSA, AapXWBHAs BBIIIUCKA WIH
UH(POPMALlMOHHOE MHUCHhMO B Cllydae HE HUCTEUYEHUs 75 JeT cO JHA CO3JaHus
apXMBHOI'O JOKYMEHTAa MOTYT OBITh TIOJYYEHBI CIAEAYIOIIUM CIIOCOOOM:

17.2.1. Yepe3z M®PI] na 6ymakHOM HOCHUTEIE.

17.2.2. Tlo »nexTtpoHHOW mouTe (MpU OOpalIeHWd 3a OOIIECIOCTYITHON
uH(popmarmei).

17.2.3. Tlo noute Ha GyMa>KHOM HOCHUTEJIE.

17.2.4. Uepe3 AnMuHUCTpaiuto ropoja JIbiTkapuao, ApXUBHBIN OTAEN.

17.3. Pemenue 06 oTka3e B MPENOCTABICHUH MYHUIUNAIBHON yCIyrd WU
aApXUBHYIO CIIPABKy, apXUBHYIO KOIHUIO, ApXUBHYIO BBITTUCKY WM WH(GOPMAIIMOHHOE
MUCHMO B CIy4ae HUCTEYEHHs 75 JeT CO JHS CO3JaHMsI apXUBHOTO JOKYMEHTa MOTYT
OBITH MOJYYEHBI CJICTYIONIUM CIIOCOOOM:

17.3.1. Yepes nuunsbiii kabuHeT Ha PIII'Y B BujaE 3JEKTPOHHOTO JOKYMEHTA,
pu obpamenun nocpencrsom PIITY.

17.3.2. Yepez M®L] Ha 6yMaXHOM HOCHUTEJIE.

17.3.3. [1o moute Ha OymMa)XHOM HOCHUTEJNE.

17.3.4. Tlo »nextponHOW mouTe (TpU OOpameHuu 3a OOIIeIOCTYITHON
uHpopmarmeit).



17.3.5. Uepe3 AnmunucTpanuio ropoaa JIbITkapuHo, ApXUBHBII OTAEN.

17.4. Jlara otopaBieHHs pe3yJbTaTa NOpenocTaBiIeHUs MyHHIIMNAIbHON
YCIYTH IO MOYTE HE JOJDKHA IPEBBIIATH AaTy OKOHYAHMs CPOKa IPEIOCTABIICHMS
MynununansHoi ycayru. CpOK JOCTaBKM HE BXOJUT B CPOK IPEIOCTABICHHS
MyHULIMTTAJIBHOW YCITYTH.

17.5. Pe3ynbrat npegocraBieHuss MyHUIMIIAIIBHOW YCIYyTH MO 3asBJIICHUSM B
OTHOIIEHUU OOBEKTOB HEIBM)KMMOCTHU, YCHIHOBIICHUS (YyAOUYEPEHHUSI), O COACPKAHUU
3aBEIIaHMs], 00 aKTax IPa)XAAaHCKOTO COCTOSHHMS (€ClyM HE Ipouuio 75 JeT co IHA
CO3JaHMsl aKTa IPa)KIAHCKOIO COCTOSIHMSI) BBIAACTCS 3asBUTENIO (IPEICTABUTEIIO
3asgBuTens) dyepe3 AIMHUHHCTpauuio ropoaa JIeitkapuHo, ApxuBHblil otaen, MOI]
WJIM 1O TOYTE.

18. Makcumanvhbwlit cpox odxcudanus 6 ouepeou
18.1. MakcuMalibHBI CPOK OXHUIAHUS B OYEpedu MpH Mojaue 3asBICHUS O
penocTaBlieHun MyHUIIMNAIBbHOM YCIAYTM W TNpU  TOJYYEHUM pe3yJibTara
npenocraBiaeHuss MyHUIIMNIAIBHOM yCIIyTH - 15 MUHYT.

19. Tpebosanun k nomewenuam, 6 KOmMopPvIX NPEOOCMABNAEHICA
Mynuyunanvnan ycuyza

19.1. Tlomemienus, B KOTOPBIX MHpeAocTaBisieTcss MyHMIMIAIbHas yCIyra,
NPEANOYTUTENBHO Pa3sMEUIAlOTC Ha HIWKHHUX O3TaKax 34aHUM WU JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOJIOTUYECKUM ITPABUIaM U HOPMATHBAM.

19.2. Bxogsl B mnomemeHuss OOOPYIOYIOTCS MaHAyCaMH, pacCUIMPEHHBIMU
MPOXOJIaMH, TO3BOJSIIOIIMMH OOECIEUUTh OECHpPENSITCTBEHHBIM JOCTYN JIMI[ C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI, BKJIKOYAs JIML, UCTIOJB3YIOIIUX Kpecia-
KOJISICKH.

19.3. Wubie TpeOoBaHMS K TIOMEIICHHSM, B KOTOPBIX MPEIOCTABISETCS
MynununansHass —yciayra, npuBeneHsl B Ilpunoxennmn 12 x  Hacrosmemy
AJIMAHHACTPAaTUBHOMY PEIJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MyHuyunaibHoil yciyzu

20.1. ITokazarenu JOCTYNHOCTM M KadyecTBa MyYHHMIMIAIBHOM  yCIyTd
npuseeHsbl B [Ipunoxkenun 13 k HacTosdmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

20.2. TpeboBaHus K 00€CIEUEHHUIO JOCTYTHOCTH MYHHMIIMTIAIBHON YCITYTH IS
WHBAJIMIOB M JIMI C OrPAHMYEHHBIMU BO3MOYKHOCTSIMH 3]I0pPOBbSl NPUBEICHBI B
[Tpunoxxenuu 14 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.



21. Tpebosanusn k opeanuzayuu npedocmaenenus MyHuUyuUnaibHoOU ycayu 6
INEKMPOHHOU hopme

21.1. B anektpoHHO#M opMe JOKYMEHTHI, ykazaHHbIe B myHKTe 10 HacTos1ero
AJMUHHCTPAaTUBHOTO periamMeHTa, nogatorcsa nocpeacrtsoM PIITY, no snmekTpoHHOM
1ouTe.

21.2. Tlpu momade JOKYMEHTHI, YKazaHHble B TmyHkTe 10 Hacrosmero
AJMUHUCTPATUBHOTO perjlaMeHTa, IPUIaratoTcs K AJIEKTPOHHOM (opMe 3asiBICHUS B
BUJE OTAENbHBIX (ainoB. KommyectBo (pailioB JOMMHKHO COOTBETCTBOBATH
KOJMYECTBY JOKYMEHTOB, a HauMEHOBaHME (Qailla JOJDKHO  IO3BOJISATH
UACHTU(DULIIMPOBATH JOKYMEHT M KOJMYECTBO JINCTOB B JIOKYMEHTE.

21.3. Bce [OKyMEHTHI [IOJDKHBI OBITh OTCKaHHPOBAHBI B OJHOM W3
pacrpocTpaHeHHbIX Tpaduyeckux ¢GopmaTtoB (¢GailJoB B ILBETHOM PEKUME
(pa3pemieHue ckanupoBaHus — He MeHee 200 Touek Ha J0WM), 0OecreunBaroeM
COXPAaHEHHUE BCEX ayTEHTHUYHBIX NMPU3HAKOB MOJJIMHHOCTH, @ UMEHHO: rpaduueckoi
MOJIITMCH JINLIA, I€YaTH, YTI0OBOI0 IITaMIia OJIaHKa.

21.4. 3asgButens  (IpeNCTaBUTENb  3asABUTENsI)  HMMEET  BO3MOXKHOCTH
OTCIIEKHUBATh XOJ OOpaOOTKM JOKYMEHTOB B JIMYHOM KaOWHETEe NpH IMojAade
3asBieHua 4epe3 PIIIY wnm ¢ nmomompro cepBuca PIIIY «VY3Hare craryc
3asBIICHUN».

22. Tpebosanusn k opzanuzayuu npeoocmaesnenus MynuyunanvHoil ycayzu
e MDI]

22.1. Opranusanus npeaocTaBieHuss MyHUIunaibHou ycnyru Ha 6aze MOI]
OCYILIECTBIISIETCSI B COOTBETCTBHUM C COTJIAIIEHHEM O B3aUMOJICHCTBUU MEXIY
AnMunuctpanuern ropojga JIeiTkappuHO W MHOrOQYHKIIMOHAJIBHOTO  IEHTpa
NPEIOCTaBICHUSI TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycnyr JIbITkapuHO,
3aKJIIOUYECHHBIM B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
Oenepanu. MOILI[, B KOTOpOM OpraHuszyercsi npeaocraBieHrne MyHUIUNAIbHON
yCIyTH B COOTBETCTBUM C COIJIAIIEHUEM O B3aUMOJCHCTBUM, YKa3aH Ha
ouMambHOM caiiTe, aapec KOToporo npuBoAsTcs B [Ipunoxkenuun 2 kK HacTOSIIEMY
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

22.2. 3asButens  (MpEACTaBUTENh  3asdBUTENSI)  MOXKET  OCYIIECTBHUTH
NpeIBapUTENbHYIO 3alUCh Ha Mojavy 3aseieHus B M®I] cienyrommmu cnocobamu
110 CBOEMY BHIOODY:

1) npu ruHOM oOparnieHnn 3asBuTens (npeactaButels 3assuteliss) B MOII;

2) o Tenepony M®II;

3) mocpencteom PIITY.

22.3. Ilpu mpenBapuTenbHON 3anucu 3asBUTENb (MPEACTABUTENb 3asBUTENs)
COOOIIAET CIEAYIONINE JaHHBIC:

1) bamunnio, UMs, 0TYECTBO (IOCIIEAHEE TP HAJTUYNH );



2) KOHTaKTHBIA HOMep TenedoHa;

3) anpec IeKTPOHHON MOYTHI (TPY HATWYHH );

4) >)xenaeMble 1aTy U BpeMs IPEICTaBICHUS JOKYMEHTOB.

22.4. 3asButento (IMPEICTABUTEIIO 3asBUTENSA) COOOIIAIOTCA JaTa W BpPEMs
pueMa JTOKYMEHTOB.

22.5.1lpu  ocCylllecTBIEHUM  MPEIBAPUTEIBHOM  3alMUCH  3asBUTEIb
(npencraBUTenb 3asgBUTENSI) B 00s3aTEIbBHOM MOPsIKE UHOOPMHUPYETCS O TOM, YTO
npeaBapuTeNIbHasl 3alllCh AHHYJIUPYETCS B CIIy4yae €ro HEABKH MO HCTCUCHUU
15 MUHYT ¢ HA3HAYEHHOTO BPEMEHU ITpUEMA.

22.6. 3asBuTens (mpeacTaBUTENh 3asdBUTENS) B JIFO00€ BpEeMs  BIpaBe
OTKa3aThCsl OT IPEABAPUTEIBHOM 3aIUCH.

22.7. B orcyTcTBUU 3asBUTEIIEH, OOpATUBIIUXCS 110 MPEABAPUTEIILHOMN 3aICH,
OCYUIECTBJISIETCS TIpUeM 3asiBUTeNel (mpenacraButeneit 3asBUTENeH), 00paTUBIIUXCS
B ITOPSIIKE OYEPENIH.

22.8. OGecrnieuenne OecrutaTHOro joctyna 3asiButenied (MpeacTaBUTENEH
3asButeneit) k PIII'Y Ha 06aze MOIL] ocymecTBisieTcsi B COOTBETCTBHHM C
TpeOOBaHUSIMHU, YCTAHOBJICHHBIMU TOCTaHOBJeHUEM [IpaButenscTBa Poccuiickuii
®enepauuu ot 22.12.2012 Ne 1376 «O0 yrBepxknaenun IlpaBun opranuzanuu
NESATETbHOCTH MHOTO(YHKIIMOHABHBIX IIEHTPOB MPEIOCTABICHUS TOCY1apCTBEHHBIX
U MYHULMNAIBHBIX YCIyI», pacropsikeHneM MUHHCTEpCTBAa TOCYJApPCTBEHHOTO
yrOpaBiieHusi, WHHOPMAIIMOHHBIX TEXHOJIOTHH M CBA3M MOCKOBCKON 00JacTH OT
21.07.2016 Ne 10-57/PB «O pernoHaJlbHOM CTaHAApPTE OpraHU3AINH JCATEIHHOCTU
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBJIECHUS  TOCYJAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT B MOCKOBCKOM 001aCTH.

22.9. KoncynptupoBanue 3asBuTeicii (NMpeAcTaBUTENeH 3asBUTENCH) TI0
MOPSIAKY MNPEeNOCTaBICHUS MyHUIMNAIBHOW YCIYTM OCYIIECTBISIETCS B paMKax
COTJIALICHUSI O B3aMMOJCWCTBUHM MEXAYy AJMUHHCTpauuer ropoaa JIbITKapuHO U
MHuoroGyHKIIMOHATBFHEIM ~ LIEHTPOM  TPEAOCTABICHUS  TOCYJAApCTBEHHBIX U
MYHULMNAIBHBIX yCAYr JIBITKapuMHO, 3aKIIOYEHHBIM B MOPSAJKE, YCTAHOBJICHHOM
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

I11. Coctas, nocsie10BaTeIbHOCTH U CPOKHU BBINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TPeGOBaHUsI K MOPSIAKY UX BHINOJIHEHHUS

23. Cocmag, nocnedosamenbHOCHb U CPOKU GbINOSIHEHUA AOMUHUCHDAMUBHBIX
npouyedyp (oeiicmeuit) npu npedocmagienuu MynuyunaivHou yciayeu

23.1. [lepeyeHb  aAMUHUCTPATHBHBIX TMPOIEAYpP TNPU  TMPEIOCTABICHUH
MyHHUIIMTTAIBHON YCITYTH:

1)npuem 3asBicHHS © JIOKYMEHTOB, IIPEIBAPUTEILHOE PAaCCMOTPEHUE
JOKYMEHTOB M Tniepegadya HuX B ApXUBHBIA  OTHEN, HEMOCPEACTBEHHO
MPEAOCTABIAOIMNT MyHUIUIIATIBHYIO YCIIYTY;



2) 00paboTKa JOKYMEHTOB;

3) bopMupoBaHKEe W HANpPaBICHHE MEKBEIOMCTBEHHBIX 3allPpOCOB B OpTaHBI
(opraHu3zanuu), YYacTBYIOLIME B MPEAOCTABICHUH MYyHUIUNAIBHON YCIYyTH.
OxHupgaHue OTBETA;

4) odopmiieHHe pe3yibTaTa MpeaocTaBicHuss MyHUITUNATBLHON YCITYTH;

5) BeI1aua pe3ysbTaTta npeaocTaBicHuss MyHUITUTIATBLHON YCITYTH.

23.2. Kaxxniasg aqMuHUCTpaTUBHAS MPOLIEypa COCTOUT U3 aIMUHUCTPATUBHBIX
nerictuil. Ilepedens u coaepxannue afMHUHUCTPATUBHBIX JECUCTBHUM, COCTABIISIOIINX
KOKIYI0 aJIMUHUCTPATHBHYIO IMpoueaypy, npuBeneH B Ilpumoxennn 15 k
HACTOSIIIEMY AJIMUHHACTPATUBHOMY PETJIAMEHTY.

23.3. biok-cxema mpenoctaBieHuss MyHUIIMNATBHONW yCIyrd MPHUBEACHA B
[Tpunoxenuu 16 k HacTosimEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. llopsiiok u popMbI KOHTPOJIS 32 UCTIOJIHEHHMEM AJIMUHUCTPATHBHOIO
perjiaMmeHTa

24. @opmwl ocywecmeneHus KOHMPOaA 3a coO1100eHUeM U UCNOTIHEHUEM
00/ICHOCIMHBIMU UUamu AOmunucmpayuu 2opooa Jleemkapuno (padbomuuxamu
Apxuenozo omaoena) nonoxcenuii AOMUHUCMPAMUBHO20 Pe2IAMEHMA U UHBIX
HOPMAMUBHBIX NPABOBHIX AKMOE, YCHAHABIUSAIOUIUE MPEOOCAHUU A K
npeoocmaeienuto MyHuyunaivHoul yciyeu, a maxkice NPUHAMUEM UMU PeuleHUll

24.1. KoHTpoinb 3a COOJMIOACHUEM JOHKHOCTHBIMU JIMIIAMUA AJIMUHUCTpPAIIUU
ropoga  JIelTkapuHO, paboTHUKaMU  APXUBHOTO oTAea MOJI0KEHUN
AJIMUHUCTPATUBHOTO PETJIaMEHTAa U MHBIX HOPMATHUBHBIX aKTOB, YCTAHABIMBAKOLIUX
TpeOOBaHUS K MPeJOCTaBICHII0 MyHUIIMTIAIBHON YCIIyTH OCYLIECTBIIsIeTCs B (hopme:
- TEKYILIEro KOHTPOJIA 3a COOJIOJEHMEM IOJHOTHI M KayecTBa MPEIOCTaBICHUS
MynununanbHOU yeiyru (nanee — Tekyuil KOHTPOJIb);

- KOHTPOJIS 32 COOJII0JIEHUEM TTOpsJIKa NpeaoCcTaBieHUs] MyHUIIMTTAIbHON YCITYTH.
24.2. Texymui KOHTPOJIb OCYIIECTBISET AIMUHUCTpaLUs ropoaa JIeITkapuHo.
24.3. KonTtpoinb 3a cobitojieHneM Topsika MpeaocTaBieHus MyHUITUTIAIbHOM

YCIYI'M  OCYIIECTBIIIETCS. ~ MMHHCTEPCTBOM  T'OCYAApPCTBEHHOTO  YIPaBJICHMUS,

WH()OPMAITMOHHBIX TEXHOJIOTHH U CBSI3M MOCKOBCKOW O0OJaCTH B COOTBETCTBUU C

MOPSIIKOM, YTBEPKIECHHOM TocTaHoBieHneM [IpaBuTenscTBa MOCKOBCKO# 00sacTu

ot 16.04.2015 Ne 253/14 «O06 ytBepxkaenuu Ilopsaka ocyiecTBICHUs KOHTPOJIS 3a

MPEIOCTABIEHUE TOCYIAPCTBEHHBIX M MYHHUIMINAIBHBIX YCIyT Ha TEPPUTOPUU

MOCKOBCKOW o0nactTh W BHeceHMu wu3meHeHud B Ilonmokenne o MuHucrepcTse

rOCy/lapCTBEHHOI'O  YIpaBJEHHUS, HHPOPMAIMOHHBIX TEXHOJOTHMH U  CBS3U

MockoBckoli ob6nacTi» (lajmee — MOPSIOK KOHTPOJISI) U HAa OCHOBAaHWM 3aKOHA

Mockosckoii o6mactu ot 04.05.2016 Ne 37/2016-O3 «Koaexc MockoBckoit o0iactu

00 aJIMUHUCTPATUBHBIX MTPABOHAPYLICHUSIXY.



25. Ilopaodok ocywiecmenenus KOHMpPOas 3a cooA00eHuem u ucnoJaHeHuem
00/11cHOCIMHBIMU Tunamu Aomunucmpayuu 2opooa JIetmkapuno u padbomuuxamu
Apxuenozo omoena nonoxcenuit AOMUHUCMPAMUBHO20 Pe2IAMEHMA U UHBIX
HOPMAMUGHBIX NPABOBHIX AKMOG, YCHAHABIUGAIOWUX MPEDOBAHU K
npedocmaenenuto MyHuyunaivHoul yciy2u, @ maxkice NPUHAMUEM UMU PeuleHUll

25.1. Texyumii KOHTPOJb OCYIIECTBISETCS B (OpME MPOBEPKH PEIICHUU U
JNENUCTBUN JTOJDKHOCTHBIX JIUMI, MyYHUIIMTIATBHBIX CIYKAIUX, PAOOTHUKOB APXUBHOTO
OTZ€JIa, YYacTBYIOUIMX B MPEIOCTAaBICHUM MYHMUIIMIIATbHOM YCIYT'M, a TaKXeE B
dbopMe BHYTPEHHUX TMPOBEPOK B AJMUHUCTpalMu ropoja JIbITKapuHO 1O
3asiBJICHUSAM, OOpaIIeHUsIM U Kano0aM rpakJaaH, MX 00beAMHEHUN U OpraHu3alui Ha
peleHus, a Takxke aeicTBust (0e3AeiCTBUSI) NOHKHOCTHBIX JUI[ AJIMUHUCTpalUU
ropoaa JIbITKapuHO, MyHUIIUTIAIBHBIX CIY>KalUX U pAaOOTHUKOB APXHBHOIO OTJIENA,
YYaCTBYIOIIMX B MPEAOCTaBICHUH MyHUIIMTIATbHOM YCIYTH.

25.2. [lopsimok  ocymiecTBieHus: Tekyliero KOHTPOJsi B AJIMUHUCTpAIUH
ropoza JIbITkKapuHO ycTaHaBIMBAETCS AIMUHHCTpauei ropoga JIbITkapuHoO.

25.3. KoHTposib 3a coOtoieHreM MopsiaKa mpeaocTaBieHuss MyHUIUTIAIbHOM
YCIYTM  OCYHIECTBIIAETCS  YINOJHOMOYEHHBIMH  JOJDKHOCTHBIMU  JIMIIAMU
MuHucTepcTBa TOCYIapCTBEHHOIO YNPAaBIECHUs, WH()OPMAIIMOHHBIX TEXHOJIOTHN U
CBA3M MOCKOBCKO# 00J1aCTH TOCPEICTBOM MPOBEJAEHUS TUIAHOBBIX U BHEIJIAHOBBIX
IPOBEPOK, CHUCTEMAaTUYECKOrO HAOMIOACHUS 32 HCHOJHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMUA ~ JTUIIAMU  AJIMUHHUCTpanuu roponaa JleiTkapuHo, paOOTHUKAMHU
ApXUBHOTO OT/EJIa MOJIOKEHUN HACTOSIIEro AJIMUHUCTPATUBHOTO pErIaMEHTa B
4acTH COOJTIOZICHUS TIOPSAJIKA MPE0CTaBICHUS] MYHUIIUITAIbHON YCITYTH.

25.4. [InaHoBbie TMPOBEPKH AJIMUHHUCTpaAlMu Topoja JIbITKapuHO WM
JTOJDKHOCTHOTO  JIMIIA  AJAMUHHUCTpalMM Tropojaa JIBITKapuHO TpPOBOJATCA B
COOTBETCTBUM C €XETrOAHBIM IUIAHOM IPOBEPOK, YTBEPKIAEMBIM MHHHCTEPCTBOM
rOCYJAapCTBEHHOTO  YNpaBJICHUS, HWHPOPMALMOHHBIX TEXHOJOTUH U  CBS3M
MockoBckoi obsiactu o coryiacoBanuto ¢ I[Ipokyparypoit MockoBCKoM 001acTH He
yaiie OJHOro pasa B JiBa roja.

25.5. BHerutanoBble TIpOBEpKH  AJIMUHHCTpaAnuu ropoaa JIBITKapuHO WM
JOJDKHOCTHOTO — Jiniia  AJMHUHHUCTpaluu  ropoja  JIbITKapuHO  MpPOBOASITCS
YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMHM  JIMIIaMU  MMHHMCTEPCTBA TOCYAAPCTBEHHOIO
yIOpaBJICHUS, UHPOPMALMOHHBIX TEXHOJOTUA W CBSI3M MOCKOBCKON 00JacTH TIO
cornacoBanuto ¢ IIpoxkyparypoit MockoBCckoil 00JacTd Ha OCHOBAaHUU pEIICHUS
MUHHUCTpa TOCYAapCTBEHHOTO YNpaBlIeHUs, HHPOPMAIIMOHHBIX TEXHOJOTUH U CBSI3U
MockoBckoli 00yiacTd, TPUHUMAEMOTO Ha OCHOBAaHWM OOpaIIeHW TpaxaaH,
IOPUINYECKUX JUI W HWH(POpMAIMd OT TOCYAApCTBEHHBIX OPraHoB O (akTax
HapylIeHu! 3akoHoaarenbeTBa Poceniickon denepanuu, BIEKyIIUX BOSHUKHOBEHUE
Ype3BbIYAMHBIX CUTyallMld, YTPO3Y KU3HU U 3J0POBBI0 IPAXKIAH, a TAKKE MACCOBBIE
HapyIIEeHUs [IPaB rpaxkaaH.



25.6. BHem1aHOBbIE TMPOBEPKH  JIEATENBHOCTH AJIMUHUCTPALlMA TOpOJa
JIpITKaprHO M €€ JOJDKHOCTHBIX JIMI[ MOTYT TaK)K€ IPOBOJMTBLCSA B COOTBETCTBUHU C
NOpy4YeHHUsIMU npesuneHTa poccuiickon denepaumu, IIpaBurenscTBa Poccuiickoit
denepani, Ha OCHOBaHWU TpeOoBaHus ['eHepambHOTO MpOKypopa Poccuiickoit
®denepaunn, npokypopa MOCKOBCKOM o00jacTM 0O TPOBEACHUM BHEIMJIAHOBOM
IIPOBEPKHU B paMKax HaJa30pa 3a HUCIIOJIHEHUEM 3aKOHOB I10 BCTYIHMBIIMM B OpraHbl
IPOKYpaTypbl MaTepuaiaMm U oOpaleHUusIM.

25.7. JIOMXHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a COOJIIOJIEHWE TIOPSIKa
IpeaocTaBiaeHuss  MyHUMIMIIANBHONW — YCIYTH, SIBISAETCS  JOJDKHOCTHOE  JIMLO
AnmMuHHCcTpanuu ropoja JIbITkapruHo.

26. OmeemcmeeHHOCMb 00JIHCHOCHHBIX JTUW, MYHUUUNATbHBIX CIIYHCAUUX
Aomunucmpayuu 2opooa Jleimkapuno u uHbIX paOOMHUKOB, YUACM BYIOWUX 6
npeoocmasienuu MyHUYURAIbHOU YCIY2U 34 PeuleHUs U 0eliCmeus
(6e30eiicmeue), npuHumaemole (ocyuyecmensaemovle) UMu 6 X00e npedoCcmasieHus
MyHnuyunanonou yciayeu

26.1. JIoJoKHOCTHBIE JIMIIa, MYHHUIMNAIbHBIE CIIy)Kalue AJIMUHUCTpaLUU
ropoga JIpITkKapuHO U UWHBIE PAOOTHUKH, OTBETCTBEHHBIE 3a MPEAOCTABICHHE
MyHUIMNAIBHOM YCIYTM M Y4YacTBYIOIIME B MPEIOCTAaBICHHM MyHHIMIAIBHON
YCIIyI'H, HECYT OTBETCTBEHHOCTb 3a IPUHUMAaeMble (OCYLIECTBISIEMBIE) B XOJE
npenocTaBiieHuss MyHUIIMNAIBHONW YCIyru peleHust u AeiictBus (Oe3neiicTBue) B
COOTBETCTBHM C TpeOOBaHHMAMHU 3aKoHoAaTeabcTBa Poccuiickoit denepannm wu
MockoBckoii 006J1aCTH.

26.2. HemonHoe WM HEKAYeCTBEHHOE TMPEOCTaBiIeHHEe MyHUIUIIATIBLHOM
YCIIyT'H, BBISIBIEHHOE B Ipolecce Tekylmero KOHTpOJs, BJIEYET NPHUMEHEHHE
JVCHHAIUIMHAPHOTO B3BICKAHMS B COOTBETCTBHM C 3aKOHOIATEIBCTBOM Poccuiickoit
denepanum.

26.3. Hapymienne mopsAaka MpeAoCTaBiICHUs MyHUIIMNAIBHON — yCIyTH,
IIOBJIEKILIEE €€ HENPEAOCTAaBICHNUE WM NpenocTaBieHue MyHUIUMIIAIBHON YCIYyIH C
HapylIEHUEM CpOKa, YCTAaHOBJIEHHOIO  AJIMUHUCTPATHBHBIM  PETIAMEHTOM,
[IpEeLyCMaTpUBaeT AJAMUHUCTPATHUBHYIO OTBETCTBEHHOCTh JIOJDKHOCTHOIO JIMIA
oprana AJIMUHUCTpaIlMU, OTBETCTBEHHOTO 3a COOJIIO/ICHUE MOPSIKA MTPEIOCTaBICHHUS
MyHUIIMDANBHOW ~ YCIYTH, YCTaHOBJIEHHYIO 3akoHOM MOoCKOBCKOM obOnactu
or 04.05.2016 Ne 37/2016-O3 «Komexkc  MockoBckoii  obOimactd 00
aJIMUHUCTPATUBHBIX IPABOHAPYIICHUIX).

26.4. K HapylmieHusIM TOpSAKAa MpeNocTaBileHUs MyHHIMNAIbHON YCIIYTH,
YCTaHOBJICHHOI'O HACTOAIIMM AJIMUHUCTPAaTUBHBIM PETIAMEHTOM B COOTBETCTBUU C
®enepanbubiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «OO6 opranuzauuu
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULIMIIAIIBHBIX YCIYD» OTHOCHUTCS:

1) tpeboBanme ot 3asButens ([IpeacraBuTens 3asBUTENS) MPEACTABICHUS

JAOKYMCHTOB U I/IHqJOpMaI_II/II/I HIIN OCYIICCTBJICHHA I[GﬁCTBHfI, NpcACTaBJICHHUC WJINU



OCYILECTBIICHUE KOTOPBIX HE MPEAYCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM
pErIaMEHTOM, WHBIMH HOPMATUBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOIMIUMHU
OTHOUIEHHSI, BOSHUKAIOIIHUE B CBSA3U C MPEIOCTaBICHUEM MYyHUIINNIATBHON YCIYTH;

2) TtpeboBanue ot 3assutens (IIpeacraButens 3asBUTENS) NPEACTaBICHUS
JIOKYMEHTOB U MH(OPMAIIUHU, B TOM YKCIIE MOATBEPXKIAIOIINX BHECEHUE 3asBUTEIIEM
IJIaThl 3a MpeJoCTaBlieHHe MYyHULIHMNAIbHOW YCIYTHM, KOTOpPbIE HaXOIATCS B
pacloOpsHKEHUH OPraHoOB, MPENOCTABIAOMMNX  MyHHIMOANBHYI YCIYTY, HHBIX
TOCYJapCTBEHHBIX ~ OPTaHOB, OPraHOB  MECTHOTO  CaMOYIIpaBJICHUS  JUOO
MTOJIBEJOMCTBEHHBIX OpraHu3alnuu, Y4aCTBYIOIIHUX B MIPEIOCTABIECHUN
MyHHUIIMITAIBHOM yCIYTH B COOTBETCTBHM C HACTOSIIUM AJIMUHHCTPATUBHBIM
pPErIaMEHTOM;

3) tpeboBanue ot 3asButens (IIpeactaBuTens 3asBUTENS) OCYIECTBICHUS
NEUCTBUM, B TOM YHCIE COTJaCOBaHUM, HEOOXOMUMBIX [JIsl  TOJyYEHHUS
MyHUIIUNIANBHOW YCIYTH M CBS3aHHBIX C OOpalieHHEM B WHBIE TOCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUS, OPraHU3alUd, ISl MPEIOCTaBICHUS
MyHHUIIMITAIBHON YCIYTH HE MNPEAYCMOTPEHHBIX HACTOSIIIUM AJMUHHCTPATUBHBIM
pPETIaMEHTOM;

4) HapyuieHue cpoka peructpanuu 3asBiaeHus 3assutens ([IpemcraBurens
3asBUTENISI) O MPENOCTaBICHUM MYHUIMIIANBHONW  YCIYTH, YCTAHOBJIEHHOTO
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

5) wHapymieHWe Cpoka  TpenocTaBieHUuss ~ MyHHIIMNAIbHOW  YCIIYTH,
YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) oTka3z B mpueMe MokyMeHToB y 3asButens (IIpeacrtaBurtens 3asButens),
€CJIM OCHOBAHUS OTKA3a HE MPEAYCMOTPEHBI AIMUHUCTPATUBHBIM PETIAMEHTOM;

7) oTKa3 B MpenocTaBlieHN MyHUIIMTIAIBHON YCIIYTH, €CJIM OCHOBAHHUS OTKa3a
HE MPEAYyCMOTPEHBI AIMUHUCTPATUBHBIM PETIAMEHTOM,;

8) HEMOTHUBUPOBAHHBIM OTKAa3 B MPEIOCTaBICHUN MYHHUIIMTIAIBHONU YCIYTH, B
Clydyae OTCYTCTBHS OCHOBAaHHMM I OTKAa3a B IPEIOCTABICHUH MyHUIHMNAIBHOU
YCIYTH;

9) oTka3 B UCIPaBJICHUM JOMYIICHHBIX OMEYATOK W OIIMOOK B BBIJIAHHBIX B
pe3ysbTare MpeaocTaBieHuss MyHHUIIMNATBLHONW  YCIYrM  JOKYMEHTax Jin0o
HApYUICHUE YCTAHOBJIICHHOTO CPOKA TAKUX MCTIPABIICHUI.

217. Ilonosxcenus, xapaxmepusyrouiue mpeodoeanus K nopaoKy u popmam
KOHmpon 3a npedocmasienuem MyHuuyunaibHou yciyzu, 8 mom qucjie co
CHOPOHBL 2PAXHCOAH, UX 00bEOUHEHUIL U OP2AHU3AYUTL

27.1. TpeboBanusiMu K TOpAAKYy W ¢opmam Tekymero KOHTPOJsS 3a
npenocTaBlieHneM MyHUITMTIAIBHON YCIIYTH SBIISTFOTCSL:

- HE3aBUCHUMOCTH;

- THIATETTLHOCTb.



27.2. HezaBucuMocTh Tekyiero KOHTpOJIs 3aKI0YaeTCsl B TOM, JOKHOCTHOE
JUIO, YHOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE HAXOAUTCA B CIIy:KeOHOU
3aBUCUMOCTH OT JOJDKHOCTHOIO JIMIIA, MYHHULMIIAJBHOTO CIIy)Kallero, HHOIO
pabOTHUKA, YYACTBYIOIIETO B MPEIOCTAaBICHUHM MYHUIIUMNIANBLHOMW YCIYTH, B TOM
YHCJIe HE UMEET OJIM3KOro pOACTBA WM CBOMCTBA (POIUTENH, CYNIPYTH, I€TH, OpaThs,
CECTpbI, a TakKe OpaThsi, CECTPbI, POJUTENH, JIETU CYIPYroB M CYNPYTd JeTer) c
HUMH.

27.3. IOMKHOCTHBIE JIWIA, OCYIICCTBISIIONTHME TeKymmuil KOHTPOJIh 3a
npefocTaBieHueM MyHUIIMNAIBHOM YCIyTH, JOJDKHBI NPUHUMATH MEpPbl IO
MPEIOTBPAIICHUIO KOH(JIMKTA WHTEPECOB MPH TPEIOCTaBICHUN MyHHITUTAITBHON
YCIIyTH.

27.4. TmaTenbHOCTD OCYILIECTBJICHUS Tekymero KOHTPOJIS 3a
npeaocTaBieHueM  MyYHHIMNAIBHOM  yCIYTM  COCTOMT B HCIIOJHEHUH
YIOJHOMOYEHHBIMU ~ JIUIIAMU  OOSI3aHHOCTEH, MPETyCMOTPEHHBIX  HACTOSIIUM
paszuenom.

27.5. 'paxnane, wx OOBCAWHEHWS W OpPTaHU3ANWH JUIT OCYIICCTBICHUS
KOHTPOJIS 3a MpeAOoCTaBlIeHneM MyHUIIMIIAIbHOM YCIYyTM UMEIOT NIPaBO HAMPABIIATH
B MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YIIpaBJIeHUs, THHOPMAIIUOHHBIX TEXHOJOTHI U
CBs3M MOCKOBCKOW 007acTH >KaJloObl Ha HapylIeHUE JOJKHOCTHBIMH JIMIIAM,
MYHUITUTIATBHBIMHA CITYXKAIIUMHU, UHBIMH PAaOOTHUKAMU TOPSJIKA MPEIOCTaBICHUS
MyHuUIHMNaNbHOW yCIYTH, TOBJEKILIEE €€ HEMPEACTABICHUE WM MPEAOCTABICHUE C
HapyIlIeHUEM CPOKa, YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETIAMEHTOM.

27.6. 'paxxnaHe, ux OOBEAWHEHWS W OpraHM3AIUM JJs OCYIIECTBICHUS
KOHTPOJIS 3a MpeAocTaBlieHneM MyHUIIMIIAIbHOM YCIYyTM UMEIOT NTPaBO HAMpPAaBIATH
WHJIUBUAYaJIbHbIE W  KOJUICKTUBHBIE  OOpalieHuss C TOPEeAJIOKEHUSIMH 10
COBEPIIECHCTBOBAHUU TOPSAKA MPEIOCTaBICHUS MyHULIMNAIBHOW YCIYTH, a TakkKe
’KanoObl ¥ 3asBlieHWs Ha JedcTBus (0e3leiCTBUS)  JTOJDKHOCTHBIX — JIMII,
MYHUITUTIATBHBIX CIYXKAIUX W WHBIX PAOOTHUKOB OPraHOB AJIMUHHUCTpAIlUU H
MPUHATHIC MU PEILICHHUS], CBS3aHHBIE C TPEAOCTaBICHUEM MYHUIIMTIATLHON YCIIyTH.

27.7. Kontposb 3a npegocraBieHieM MyHUIIMNAIBHOW YCIYTH, B TOM YHUCIIE
CO CTOPOHBI TpPaXJaH, HX OOBEAMHEHUN M OpraHU3alMil, OCYIIECTBIsAETCS
MOCPEJCTBOM OTKPBITOCTH JEATECIBHOCTH MPU MPEeAoCTaBiICHUU MyHUIIUTAIBHOM
YCIIYTH, MOJYYEHUSI TOJIHOM, aKTyallbHOM M JIOCTOBEPHON MH(POPMALMKU O MOPSIKE
npenocTaBiieHuss MyHUIIMTIATBHOM  YCIYTM W BO3MOXKHOCTH  JOCYACOHOTO
paccMoTpeHust oOpareHuid (kanmo0) B mporecce moiydeHuss MyHUIUNaIbHOU
YCIIYTH.

27.8. 3asButenu  (mpeactaBUTeNsl  3asBUTENSI) MOTYT  KOHTPOJUPOBATH
npeaocTapiieHne MyHUIIMITAIBHON YCIYTH MyTeM MOJy4YeHUs HHPOPMALMK O XOJIe
NpEeAOCTaBICHNH MyHUIUNIAIBHOW YCIYTM, B TOM YHUCJIE O CPOKax 3aBEPILICHUS
aJIMUHUCTPATUBHBIX Tpouenyp (IedcTBUil) 1Mo Tene@oHy, MyTeM HUCBMEHHOIO



oOpartlieHusi, B TOM YHCJE MO 3JeKTpOoHHOM moute u uepe3 PII'Y, B Tom uyncie B
M®I] nocpenctBom GecrutatHoro noctyna K PIITY.

V. locyneOHblii (BHeCYAeOHbIN) MOPSIAOK 00:KAJIOBAHUS PeLICHUI U e CTBUI
(0e3neiicTBUSI) TOJZKHOCTHBIX JIML, MyYHHIIUNIAJTBbHBIX CIYKAIIUX, PA0OTHMKOB
APXHBHOI0 0T/1€JIa, a TaKk:Ke padoTHUKOB M®II, yyacTByHOIux B
npeaocraBpjieHu MyHMIUNIAJIBLHOMN YCJIYTH

28. Ocnosanus 011 xcanod, popma u cooepiricanue »#canood, NOPaOoK
paccmMompenusa u Omeem Ha Hcanody

28.1. 3asgBuTenp (MpeACTaBUTETh 3asBUTENS) HWMEET TPAaBO OOPATUTHCS C
*Kanoboil B AnmuHucTpanmuioo ropoga JIbITkapuHo, a Takke B MUHHUCTEPCTBO
rOCYJapCTBEHHOIO  yNPABICHUS, HWH(POPMALMOHHBIX TEXHOJIOTUH U  CBA3H
MockoBCKoO# 00J1aCTH, B TOM YHCJIE€ B CICAYIOMINX CIIydasx:

1) Hapymienue cpoka peructpanuu 3asBieHus 3assutens ([IpeacraBurens
3asBUTENISI) O MPENOCTaBICHUM MYHUIMIIAIBHONW  YCIYTH, YCTAHOBJIEHHOTO
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

2) HapylieHWe  CpOKa  TMpeAOoCTaBlicHHS ~ MyHHIMOAJIBHOW  YCIIYTH,
YCTaHOBJICHHOTO AJIMUHHUCTPATUBHBIM PETJIaMEHTOM;

3) TpeboBanue y 3asBuTens (IPEACTAaBUTENS 3asBUTEINsA) JOKYMEHTOB, HE
NPELYCMOTPEHHBIX ~AJIMUHUCTPAaTUBHBIM  PEIJIAMEHTOM JJIA  IPEeJOCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

4) oTKa3 B MpUeMe JOKYMEHTOB Y 3asBUTEsl (IPEACTaBUTEINS 3assBUTEIS), CCIIHU
OCHOBAHUS OTKa3a HE MPElyCMOTPEHbI AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) oTka3 B npenocTaBicHnd MyHUIIUTIATBLHON YCITYTH, €CIIH OCHOBaHHSI OTKa3a
HE IPEeyCMOTPEHbI AJIMUHUCTPATUBHBIM PETTIAMEHTOM;

6) TpeboBanue ¢ 3asBuTeNs (MPEACTABUTENS 3asSBUTENS) TIPU MPEIOCTABIICHUN
MyHununanbHOM yCIYrM IUIATBI, HE MPEIyCMOTPEHHOM AJIMUHHCTPATUBHBIM
PErJIAMEHTOM;

7) 0OTKa3 JOJDKHOCTHOTO JIMI[A B HCHPABACHHU JOMYIIEHHBIX OINMEYaTOK M
OIMOOK B BBIJAHHBIX B PE3yNbTaTe MPEAOCTaBleHUs MYHHIIMNAIBHONW YCIyTH
JIOKYMEHTax JTM00 HapyllleHnEe YCTAHOBJIEHHOTO CPOKA TAKUX HUCIIPABIICHUH.

28.2. Kanoba nmojgaercst B MMCbMEHHOU (popMe HA OyMaKHOM HOCUTENIe 00 B
AIIEKTPOHHOU (opMme.

28.3. Kaynoba Moxxer ObITh HampaBlieHa uyepe3 JIMYHbIM kabuner Ha PIIT'Y,
nojgana npu nocemeHud MOILI, HampaBiaeHa 10O NOYTE, C HCHOJIB30BAHHUEM
opUITMATBHOTO caiiTa AIMHUHUCTPAIIMKA TOPOA WIH CTPAHUIIBI APXUBHOTO OT/elIa Ha
caiiTe agMUHUCTPAllMd MYHMIIMIIAJIBLHOTO OOpa3oBaHUs, a TaKXe MOXET ObITh
MPUHATA IPU JTUYHOM IIpueMe 3asaBuTens (IpeacTaBuTeNs 3asBUTEN).

28.4. KanoOa noypKHA COJIepkKaTh:



1) HauMeHOBaHWE OpraHa, MPEAOCTABIAIONIEr0 MYHHUIIUIAIBHYIO YCIIYTY,
an00 OpraHM3alMy, Y4YacTBYIOIIEH B MpeAocTaBieHHMM MyHHIMIAIbHOW YCIyTU
(M®II); dammwmmro, wuMs, OTYECTBO JOJDKHOCTHOTO JIMIA, MYHHUIIMITAIIEHOTO
CITy’KalIl[eT0, UHOTO PabOTHHKA, MPEIOCTABIAIONIET0O MyHUIIMTIAIBHYIO YCIYTY, JIH00
pabOTHMKA OpraHM3allMd, YYacTBYIOUIEH B MpeaoCTaBiICHUH MyHUIIUIIATBLHOM
YCIIYTH, pelIeHus U JIeUCcTBUs (0e3/1eCTBHE) KOTOPOTo 00KaIyIOTCS;

2) haMuIno, UMsI, OTYECTBO (IIOCIEAHEE - MPU HAJIMYMHN), CBEACHUS O MECTE
KUTEIBCTBA 3asBUTENS (MPEACTABUTENS 3asBUTENSI) - (U3HUECKOTO JHIA JIOO
HAaUMEHOBAHUE, CBEJICHHS O MECTE€ HaXOXIeHUs 3asBUTENs (MpeaCcTaBUTENsS
3asiBUTENS) - FOPUIUIECKOTO JIUIA, a TAaKXKe HOMep (HoMepa) KOHTAaKTHOTO TenedoHa,
aapec (aapeca) 3JIEKTPOHHOU MOYTHI (TPU HAJTMYUU) U MMOYTOBBIN agpec, 0 KOTOPbIM
JIOJDKEH OBITh HAIIPaBJIeH OTBET 3asBUTEIO (IIPEACTABUTENIO 3asiBUTENS);

3) cBeAecHMs 00 00KaTyeMbIX PEIICHUAX U ACHCTBHUAX (0€31eHCTBUN);

4) 10BOJIbI, HA OCHOBAHMH KOTOPBIX 3assBUTENb (IIPEICTABUTEb 3aABUTEIIS) HE
COTJIACEH C pelIeHUEM U JiecTBUEM (Oe3aeiicTBruEM).

3asBuTeneM (MpeacTaBUTENEM 3asBUTENS) MOTYT OBbITh MPEICTaBICHBI
JOKYMEHTHI (TTPY HATWMYWH ), TIOATBEPKIAIOIIHAE €TO TOBOIBI, JIMOO WX KOIIHH.

28.5. B ciywae ecnmm jxamoba momaeTcs depe3 MPEACTABUTENS 3asBUTEIS,
TaKK€  TPEJICTaBIACTCS  JOKYMEHT,  TMOJTBEPXAAIONINI  IMOJTHOMOYHMS  Ha
OCYIIIECTBJICHUE JEUCTBUM OT UMEHM 3asiBUTEJIS.

28.6. Kanoba, mnocrynuBmas B AJMUHUCTpanui ropoja JIpITKapuHO,
MOJICKUT  PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIMIIOM,  YIOJHOMOYEHHBIM  Ha
paccMOTpEHHUE kKajiod, KOTOPhIN 00eCTIeUnBaET:

1)mpuem U paccMoTpeHHE KaJIoO0 B COOTBETCTBUM C TPEeOOBaHUSIMU
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu npeaocTaBieHus
rOCyapCTBEHHBIX M MYHUIIUITAIBHBIX YCIIYT»;

2) uadopmupoBanue 3asButTenell (mpeacraBuTencii 3asBUTENEH) O MOPSAAKE
o0KajoBaHUsl peIIeHUH W JercTBUil (0e3leicTBUs), HAPYIIAIIMX WX IpaBa U
3aKOHHBIC NHTEPECHI.

28.7. Kanoba, moctynuBmias B AJIMHUHHCTpaluu ropoda JIbITKapuHO,
NOMJICKUT PErucTpallid HE TMO3[Hee CIeAylolero padoyero JHA CO JAHS €€
MOCTYTUICHUS.

28.8. Kanoba noiexxuT pacCMOTPEHUIO:

B TeueHue 15 pabounx qHEH CO JHS e PeruCTpaIiii B apXUBHOM OT/IEIIC;

B TEUYCHHE 5 pabouux JHEW CO JHS €€ PEeruCTpallMd B ClIy4yae O0XKaJTOBAHMS
OTKa3a B MpUEME JTOKYMEHTOB y 3asBuTeNs (TpencTtaBUTelNiss 3asBUTENs) OO B
WCIIPABJICHUM JIOMYIICHHBIX OMNEYaTOK W OIIMOOK WM B cliydae 00KajJoBaHUS
HapyILIEHUsI YCTAHOBJIIEHHOTO CPOKA TAaKUX UCIPABJICHUM.

28.9.B cnyuae ecnu 3asBurteneMm (NpeacTaBUTENEM  3asBUTENSA) B
AnMuHuCcTpanuio ropoaa JIbITKapuHO MoJaHa kanoba, pacCMOTPEHHE KOTOPOMl He
BXOJIUT B KOMITETCHIIMIO A TMUHUCTpaIuu ropojaa JIpITkapuHo, B TeueHue 3 pabodmx
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JTHEH co THS ee PerucTpaluy kanoda mepeHanpaBisieTcs B YIIOJTHOMOUYEHHBIN Ha ee
paccMOTpEeHHE OpraH, O 4eM B MHCbMEHHON (opme uHPopmMupyercs 3asBUTENb
(mpencraBUTEND 3asIBUTENS).

[Ipu 3TOM CpOK paccCMOTpPEHHUs >KaloObl MCUHCISAETCS CO JHS PETUCTpaluu
’ano0bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

28.10. Tlo pe3yabTaram paccMOTpEeHUsI Ka00bI PYKOBOJHUTEIb
AnMuHHCTpanuu ropojia JIbITkapuHO MPUHUMAET OJTHO U3 CISAYIOIIUX PEIICHUN:

1) ynoBiieTBopsieT jkajmo0y, B TOM 4HCIEe B (opMe OTMEHBI IMPUHATOTO
pellleHusl, WCIpPABJICHUS JOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3yabpTare NpeaoCcTaBiIeHns] MyHUIMITAIBHON YCIYyTH JOKYMEHTAX;

2) OTKa3bIBaCT B YIOBJICTBOPECHUH JKATOOBI.

28.11. He mno3mHee pHA, CHEAyIOMIEro 3a JHEM MPUHATHS pelIeHus,
ykazaHHoro B mnyHkTe 28.10 AJIMUHUCTpPaTHUBHOTO perjamMeHTa, 3asBUTEIIO
(npencraButento 3asBUTENA) B MHUCHbMEHHOM ¢GopMe M MO >KEJaHUIO0 3asBUTENs
(npencraButens 3asBUTENSA) B AJIEKTPOHHON (popMe HAMpaBIIAETCS MOTUBUPOBAHHBIN
OTBET O Pe3yJIbTaTaX PaCCMOTPEHHUS KAIOObI.

28.12. [Ipn ynoBieTBOpEeHUH XKaloObl AIMUHHCTpaIus ropoaa JIbITkapuHO
IPUHUMAET UCUEPIBIBAIOIINE MEPHI TI0 YCTPAHEHHIO BBISIBJICHHBIX HAPYIICHU, B TOM
yuciie IO Bblade 3asBUTENIO (MPEACTaBUTEN0  3asBUTENsI)  pe3yJibTara
MyHUIIUNIANBHONW YCIYTH, B COOTBETCTBUU CO CPOKOM, YCTAHOBJICHHBIM ITYHKTOM &
HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, CO JIHS PUHATUS PEIICHUS.

28.13. Aamunuctpammu ropoaa JIBITKapUHO OTKAa3bIBA€T B YJIOBICTBOPECHHUH
KaJIOOBI B CICAYIOMIUX CITydasx:

1) HanWuus BCTYNUBIIETO B 3aKOHHYIO CWIJIy PEUICHHUS Cyla, apOUTPa)KHOTO
cyJa 1o anobe 0 TOM K€ IPEeIMETE U MO TEM KE OCHOBAHHSIM;

2) moauu KajuoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE TMOJTBEPXKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHO1aTeNbCTBOM Poccuiickoit denepannu;

3) HaMYMs pelIeHUus] MO JKajo0e, NPUHATOrO paHee B COOTBETCTBHHM C
TpeOOBaHUSIMU AJMUHUCTPATUBHOTO PETIaMEHTa B OTHOIIEHUU TOTO K€ 3asBHUTEIIS
(npencraButens 3asBUTENS) U 110 TOMY K€ NPEIMETY Kao0BbI;

4) mpu3HaHUS KaJIO0OBI HEOOOCHOBAHHOM.

28.14. B ciiydyae ycTaHOBJIEHUS B XOJle WJIM IO pe3yjibTaTaM pPacCMOTPEHHUS
XKaJoObl  MPHU3HAKOB COCTaBa  QJMHUHUCTPATHBHOTO  MPABOHAPYIIEHUS WA
IPECTYIUICHUSI JOJHKHOCTHOE JIUIO, HAJEIEHHOE MOJTHOMOYMSIMHU 110 PACCMOTPEHHUIO
XKano0, He3aMeJIMTEIbHO HaMpaBiseT WMEIONMECs MaTepualibl B OpPTaHbI
OpOKypaTypbl wWwiM B MMHMHHCTEPCTBO  TOCYJapCTBEHHOTO  YIIPaBJICHUS,
MH(OPMAITMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOI 001acTH.

28.15. B otBeTe 110 pe3ysbTaTaM pacCMOTPEHUS KaT0Obl YKa3bIBAKOTCS:

1) 1O/DKHOCTh, (haMuIusi, MMsI, OTYECTBO (IIPU HAJUYHUK) PYKOBOIUTEIIS
ApPXHMBHOTO OTJI€Ja, IPUHSBILETO PElIeHUE Mo kKanooe;



2) HOMep, Jara, MeCTO TMPHHATUS PEIICHUs, BKJIIOYas CBEACHUS O
JIOJDKHOCTHOM JIUIIE, peIlIeHre WK ielicTBrE (0e3/1eiCTBHE) KOTOPOTO 00KamyeTcs;

3) bamuius, ©Mst, OTUECTBO (IIPH HAJMYWH) WJIM HAMMEHOBaHUE 3assBUTEIIS;

4) OCHOBaHWSI IS IPUHSATHUS PEIICHUS 110 JKanooe;

5) npuHSTOE 10 XKaJI00€e pellIeHuE;

6) B cinyyae eciu jkajgoba TMpH3HaHA OOOCHOBAHHOW — CPOKH YCTPaHCHUSI
BBISIBJICHHBIX HapylIeHWH, B TOM UHCIE CPOK TMPEJOCTABICHUS pe3yJibTara
MyHununaibHON yCIyTH;

7) B ciydae eciu kanoba rmpu3HaHa HEOOOCHOBAHHOM - NMPUYHHBI TPU3HAHUS
Kajno0bl HE0OOCHOBAHHOW M HWHpoOpMarus O mpaBe 3asBuUTENS (MIPEACTABUTEIS
3asiBUTENs) 00>KaNOBATh MPUHATOE PEIICHUE B CYZAeOHOM MOPSIIKE;

8) cBeneHHs 0 OPSIIKE 00XKAIOBAHUS IPHHSATOTO 110 JKAI00e PEIICHHS.

28.16. OTBeT 1O pe3ynbTaTaM PacCMOTPEHUS HKAJIOObI MOJANMKUCHIBACTCS
JOJDKHOCTHBIM JIUIIOM AJIMHUHHCTpaIlUU ropojaa JIeITkapuHo.

28.17. Aamunuctpanusi ropoja JIbITKapuHO BIpaBE OCTaBUTH Kajaoly 0Oe3
OTBETA B CIEAYIOUIUX CIydasx:

1) maymumst B kanoOe HEIEH3YPHBIX JTMOO OCKOPOWTEIbHBIX BBIPAKEHHIA,
yIrpo3 KU3HHU, 37J0POBBI0 U UMYIIECTBY JOKHOCTHOTO JIMIIA, a TAaK)Ke WieHaM €ro
CEMbHU;

2) TEKCT aJjo0bl He MOIIAeTCs IPOYTEHHIO;

3)ecnn B MHCbMEHHOM OOpAIllCHHH HE YyKa3aHbl (aMHIUS TpaXKJIaHWHA,
HaIpaBUBILETO OOpaleHue, WM TOYTOBBINM aapec, Mo KOTOPOMY JOJHKEH OBITh
HaIlpaBJIeH OTBET Ha 0OpalIeHHE;

4) ecnu xkaynoba mojpaHa 3asiBUTEJIEM B OPraH, B KOMIIETECHIIMIO KOTOPOTO HE
BXOJIUT MPUHATUE PELIECHU 10 kanobe. B aToM cimydae B TeueHue 3-X AHEHW co JHA
€e PEerucTpaluy yKa3aHHbIA OpraH HaIpaBisieT ’KajaoO0y B yMOJHOMOYCHHBIN Ha ee
paccCMOTpEeHHE OpraH M B MHCbMEHHON (opme wuHpopMupyer 3asBUTENS O
nepeHanpaBICHUH KaJo0bI;

5)ecny B NMHCbMEHHOM OOpamIeHUU M 3asBUTENS COJICPIKHUTCS BOIMPOC, Ha
KOTOPBIN €My HEOJHOKPATHO J1aBaJUCh MMChbMEHHBIC OTBETHI IO CYIIIECTBY B CBS3H C
paHee HampaBJsIeMbIMH OOpAIIEHUSIMH, U TP ITOM B OOpallleHWd HE TPUBOASTCS
HOBbIE JIOBOABI M OOCTOSATENbCTBA, HA4YaJdbHUK ApPXUBHOrO oOTAeNa JiOo
YIIOJTHOMOYEHHOE HAa TO JIMIIO BIpPaBe MPUHATH pelIeHHe O 0e30CHOBATEIHHOCTH
OYEpEeTHOr0 OOpalleHHs] W TMPEKpallleHUU NEPeruCcKU C 3asBUTENEM IO JaHHOMY
BONPOCY NpH YCIOBUHU, UYTO YKa3aHHOE OOpalleHHe W paHee HarpaBlsieMble
oOpaIrieHusi HampaBsUIMCh B ApPXUBHBIM OTHEN WM OJHOMY U TOMY K€
JOJHKHOCTHOMY JHITy. O TaHHOM PEIIeHUH yBEAOMIISICTCS 3asiBUTEINb, HAITPABUBIIIHIA
oOpailieHue;

6) eciii OTBET MO CYIIECTBY MOCTABJICHHOTO B OOPAIICHUU BOMPOCA HE MOXKET
ObITh 1aH 0e3 pa3IiiallleHus CBEACHUH, COCTABIISIONIUMX TOCYIAPCTBEHHYIO WM UHYIO
OXpaHAeMYyIO0 (enepalbHbBIM 3aKOHOM TallHy, TpaXJaHUHY, HaIlpaBUBIIEMY



oOpaiieHue, cooOuiaeTcss O HEBO3MOXXHOCTH JaThb OTBET IO  CYIIECTBY
IIOCTaBJIEHHOTO B HEM BONPOCAa B CBSA3M C HEIONYCTHMOCTBIO pa3riallleHUs
YKA3aHHBIX CBEJICHUMU.

28.18. 3asBuTenp (MpeACTaBUTENb 3asgBUTENS) BIpaBe 00XKaloOBaTh MPHUHITOE
no >xkanobe pernieHue B Cy/leOHOM TOpSJIKE B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

28.19. llopsamok  paccMoTpeHust kanod  3asButreneidl  (IpeacTaBUTENEH
3asBuTeneit) MUHHUCTEPCTBOM TOCYAapCTBEHHOTO YIpaBieHUS, MHPOPMAIIMOHHBIX
TEXHOJIOTUNA U CBA3U MOCKOBCKOM 00JIACTH MPOUCXOIUT B MOPSAJKE OCYIIECTBICHHUS
KOHTPOJII 32 IHPEJOCTaBIECHUEM TOCYJAaPCTBEHHBIX M MYHHMIMNAIBHBIX YCIYT,
YTBEPXKACHHOM TmocTaHoBiIeHueM [IpaButenbctBa MoOCKOBCKOM oOmactu  OT
16.04.2015 Ne 253/14 «O6 ytBepxaeHuu llopsimka oCylIecTBICHUS KOHTPOJS 3a
MPEAOCTABICHUEM TOCYJIapPCTBEHHBIX W MYHUUHUIAIBHBIX YCIYI Ha TEPPUTOPUH
MockoBckoii obnactiu ¥ BHeceHWH u3MeHeHuit B [lonokenne o MuHHcTEpCTBE
rOCyJapCTBEHHOTO  YINpaBlieHUs, WHPOPMAIMOHHBIX TEXHOJOTHMH U  CBS3U
MockoBCKOI 00J1aCTH.

Paznea VI. [IpaBuia o0padoTku nepcoHAJbLHBIX JAHHBIX MPHU MPeI0CTABICHUN
MyHMUHMIIAJIBHON YCIYyTH

29. Ilpasuna oopabomku nepcoHAnbHBIX OAHHBIX NPU NPEOOCMABIeHUU
MyHnuyunanonoii yciayeu

29.1. OGpaboTka MEePCOHAIBHBIX JAHHBIX npu NpeAOCTaBICHUN
MyHUIIMITAIBHON YCIIYTM OCYIIECTBISIETCS HA 3aKOHHOM M CIPABEIJIMBOW OCHOBE C
ydeToM TpeOoBaHUN 3akoHojarenbcTBa Poccuiickoit  denepanuum B cdepe
MEePCOHAIBHBIX IAHHBIX.

29.2. Ob6paboTka NEPCOHATBHBIX JTAHHBIX npu PEeI0CTaBICHUU
MyHuUIMNaIbHOM ~ yCJIIYTM ~ OTPAaHUYMBACTCS  JIOCTIDKEHHUEM  KOHKPETHBIX,
ONPENICICHHBIX HACTOSAIIMM AJIMUHUCTPAaTUBHBIM perjaMeHToM neneil. He
JommycKaeTcs: o0paboTka MEepCOHANBHBIX JTAHHBIX, HECOBMECTUMAs C IEJIsIMH cOOpa
MEPCOHANILHBIX JTAHHBIX.

29.3. OOpaboTke TOMJIekKAT TOJBKO TIEPCOHANBHBIE JaHHBIE, KOTOPHIC
OTBEYAIOT LIEJISIM UX 00pPaOOTKHU.

29.4. llenpto 00paOOTKM MEPCOHANBHBIX JAHHBIX SIBJISETCA HMCIOJIHEHUE
JIOJDKHOCTHBIX  O0SI3aHHOCTEM U TOJIHOMOYHM pPaOOTHUKAMH MYHUIIUIIAIBHOTO
apxyBa B TMpOLECCEe MPEIOCTaBICHUS MyHULIHMNANBHON YCIyrHM, a TaKkKe
OCYILIECTBIICHUSI YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit ®Denepanuu
byHKIIMIA 10 00paboTKe pe3yIbTaTOB MPEIOCTaBICHHOM MYHUITUIIATEHON YCIYTH.

29.5. Tlpu 00paboTKe TMEepPCOHANBHBIX MAHHBIX B IEJIAX MPEIOCTABICHUS
MyHUIIMNIaNBHONW YCIYTH HE JOIMycKaeTcs oObeauHeHue 0a3 AaHHbBIX, COAEPM KAIINX



NepCOHANbHbIE JaHHbIE, O0O0paboTKa KOTOPBIX OCYIIECTBISIETCS B  LEJSX,
HECOBMECTUMBIX MEXIY COOOil.

29.6. Conepxanue u 00beM 00padaThIBAEMbIX MMEPCOHATBHBIX JAHHBIX JOJIKHBI
COOTBETCTBOBATh 3asBICHHON Ienu oOpaboTku. OOpabaTbiBaeMble IMEPCOHATHHBIC
JAaHHBIE HE JOJDKHBI OBITh M30BITOYHBIMHU MO OTHOIICHUIO K 3asiBJICHHOM LIETH UX
00paboTKH.

29.7. Tlpu oOpaboTKe MEepCOHAIBHBIX JAHHBIX JOKHBI OBITH OOECICUCHBI
TOYHOCTH MEPCOHATBHBIX JAHHBIX, UX IOCTATOYHOCTH, & B HEOOXOAUMBIX CIy4asx U
aKTyaJbHOCTh 110 OTHOIICHHIO K 1M OOpabOTKH TMEpPCOHAJIbHBIX JIaHHBIX.
JIOMKHOCTHBIE JIMIIa MYHHUIIMITAIHOTO apXHBa JOJDKHBI MPUHUMATh HEOOXOIUMBIE
Mepbl TuO0 oOecrneunBaTh X MPUHATHE MO YAAJCHUIO UIN YTOYHEHHIO HEIOJIHBIX
WJIM HETOYHBIX JIAHHBIX.

29.8. XpaHeHUE NEPCOHANIBHBIX JaHHBIX JIOJDKHO OCYHIECTBIATHCA B (opMe,
MO3BOJIAIOILEH OIpPENEINTh CyOBEKT NEePCOHABHBIX TaHHBIX, HE JOJbIIE, YEM 3TOTO
TpeOyeT 1eab OOpabOTKM MEpPCOHANBHBIX JAHHBIX, €CIM CPOK XpaHEHHUs
NEPCOHANBHBIX JAaHHBIX HE YCTAaHOBIEH (enepaqbHbIM 3aKOHOAATEIHCTBOM,
3aKOHOJATEIBCTBOM MOCKOBCKOM 00JacTH, JOTOBOPOM, CTOPOHOM KOTOPOTrO,
BBITOIONIPHOOpETATEIeM WM TOPYYHUTEIEM 10 KOTOPOMY SBIAETCA CYOBEKT
NEPCOHAIBHBIX JaHHbIX. (OOpabaTbiBaeMble MEPCOHANbHBIE JIaHHBIE MOJJIEKAT
YHUUTOXKEHUIO JIUOO OOE3MMYMBAHUIO IO JOCTHKEHUM Lened oOpabOTKH WM B
cillyyae yTpaTbl HEOOXOJMMOCTH B JIOCTH)KEHHMH 3TUX LEJNeW, €cli HMHOE He
PEeyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cooTtBercTBHM C T1enb0  0OpaOOTKM TMEPCOHANBHBIX JIaHHBIX,
YKa3aHHOW B MOANYHKTE 29.4 ATMHUHHCTPATUBHOIO PETVIAMEHTA, B A IMUHUCTPALUU
ropoa JIsiTkaprHOo 00padaThIBalOTCS MEPCOHANIBHBIE TAHHbIE:

1) damumus, uMsi, OTYECTBO;

2) aapec MecTa JKUTEIIbCTBA,;

3) ImoMaIIHHA, COTOBBIH Tene()OHbI;

4) ampec 3JIEKTPOHHOMN MOYTHI;

5) cBeneHMs O TPYIOBOM JIEATSILHOCTH, POJACTBA, yIOUYEePCHUs (YCHIHOBIICHHS)
U UWHBIE CBEIEHUS, €CITU JTO HEOOXOAMMO JUIsi TONYyYeHHUS pe3ysibrara
IpeaocTaBieHuss MyHULIMTIAIIBHON YCIIYTH.

29.10. B cooTBercTBUM C 1EIbIO OOpPabOTKH TEPCOHAIBHBIX JIAHHBIX,
yKa3aHHOM B mnoanyHKTe 29.4 AJIMHUHHCTPAaTHUBHOTO peErjaMeHTa, K KaTeropuu
CyOBEKTOB, MEPCOHAIBHBIC JAHHBIE KOTOPHIX 00padaThIBAIOTCS B AJIMUHUCTPAIUHA
ropoga Jleitkapuao, ApxumBHOM otaene, MOPI[ oTHocITCS (QU3MYECKHE JIHIIA,
oOpaTuBLIMECS 32 MpeAoCTaBlieHneM MyHUIIMTIAIbHOM YCITYTH.

29.11. Cpoku 00pabOTKM M XpaHEHHUS YKa3aHHBIX BBIINIC TEPCOHATBHBIX
JAHHBIX OMNpPENENSIOTCS B COOTBETCTBUM CO CPOKOM JCHCTBUS COIJIALICHUS C
CyOBEKTOM, a TaKKe MHBIMU TPEOOBAHMSIMHU 3aKOHOJATENIbCTBA WU HOPMATHBHBIMU
nokymentamu. Ilo wucredeHnn cpokoB OOpaOOTKM M XpaHEHHs] MEPCOHAIBHBIC



JaHHBIE TIOJUIEKAT YHUUYTOXKEHHIO JIMOO OOE3MMYMBAHHMIO, €CIM HHOE HE
PEyCMOTPEHO 3aKOHOIATEIbCTBOM.

29.12. B ciydae HAOCTIXKEHUSA IIeNd OOpaOOTKH IMEPCOHATBHBIX JaHHBIX
Anmunuctpamuss  ropoaa  JleiTkapuHOo — o0s3aHa  mpeKpatuth  00pabOTKy
NEPCOHAIBHBIX JaHHBIX WIK OOecleYuTh €€ IMpekpaiieHue (ecau oOpaboTka
NEPCOHAIBHBIX JIaHHBIX OCYLIECTBIIAECTCA IPYTUM JIMIIOM, JIEHCTBYIOLIUM II0 €ro
[OPYUYEHHUIO), YHUUYTOXXUTh NEPCOHAIbHbIE JaHHbIE WM O0ECHEeUUuTh HX
YHUUTOXKEHUE (ecau 00paboTKa MEepPCOHANbHBIX TAaHHBIX OCYIIECTBISETCA APYTUM
JUIIOM, AEMCTBYIOLIUM TI0 €T0 MOPYUYCHHIO) 110 UCTEUEHUH S5 JIET C AaThl JOCTHKEHUS
e 00paboTKU MEPCOHATBHBIX JAHHBIX, €CIM UHOE HE MPEAYCMOTPEHO CITY>KEOHBIM
KOHTPAKTOM, JIOTOBOPOM HJIM COTJIAIIEHUEM, CTOPOHON KOTOPOTO SBISIETCS CYOBEKT
NEPCOHAIBHBIX JTaHHBIX, JTU00 eciu AJIMUHUCTpALUs ropoaa JIbITkapuHO HeE BIpaBe
OCYILECTBIATh 00pabOTKy NE€PCOHANBHBIX JIaHHBIX 0€3 corjacusi CyOBbeKTa
NEPCOHAIBHBIX JIAHHBIX HA OCHOBaHUSX, IPEAYCMOTPEHHBIX (eaepaibHbIMU
3aKOHaMH.

29.13. B cnyuae oT3pIBa CyOBEKTOM IMEpPCOHANBHBIX TAHHBIX COTJIACHS Ha
00pabOTKy ero NepcoHANbHBIX JaHHBIX AJIMUHUCTpanus ropoja JIBITKapuHO JOHKHA
NPEKPaTUTh UX OO0pabOTKY MM OOECHEYHTh MpEKpalleHhue Takoh o0paboTku (eciu
00paboTKa MEPCOHAIBHBIX JTaHHBIX OCYILECTBISAETCS IPYTHUM JIMLOM, AEHCTBYIOLIUM
10 MOPYYEHUIO AJMUHHUCTpAH Topoja JIBITKapuHO) U B cliyyae, €Clid COXpaHEHHE
MEePCOHANIBHBIX JaHHBIX Ooyiee He TpedyeTcs il 1eiel 00padoTKU MEepCOHATBHBIX
JAaHHBIX, YHUUYTOXKUTh NEPCOHAIbHbIE JaHHbIE WM OOECIEUUTh UX YHUUTOXKEHHE
(eciu  00paboOTKa NEPCOHAIBHBIX JAHHBIX OCYIIECTBISECTCA JIPYTUM JIULOM,
JNEUCTBYIOUIUM MO MOPYYEHUIO AJIMUHHUCTpaUuu ropoja JIbITKapuHO) B CpPOK, HE
npeBbimarommil 30 KaJaeHIApHBIX AHEW C AaThl MOCTYIUIEHUS YKAa3aHHOTO OT3bIBA,
€Clii HMHOE€ He TPEJYyCMOTPEHO CIY>KEOHbIM KOHTPAaKTOM, JIOTOBOPOM  HJIU
COIJIAIIEHUEM, CTOPOHOM KOTOPOTO SIBJSIETCSI CYObEKT NEPCOHAIBHBIX JaHHBIX, JTUOO
ecid AAMHUHHCTpalus ropoja JIbITKapuHO HE BIpPaBe OCYIIECTBIATH 0O0pabOTKY
NEPCOHAIBHBIX JaHHBIX 0€3 corjacusi CyObeKTa MEepPCOHANbHBIX JaHHBIX Ha
OCHOBAHUSX, TPEyCMOTPEHHBIX (peiepaTbHBIMUA 3aKOHAMHU.

29.14. YHUYTOXKEHHUE JOKYMEHTOB, COJIEpKAIIMX IEPCOHAIBHBIE JaHHbIE,
yTPAaTUBIIMX CBOE TMPAKTUYECKOE 3HAYCHHWE W HE TOISKANINX apXHUBHOMY
XpaHEHHWI0, TMPOU3BOJIUTCS HAa OCHOBAHWM aKTa O BBIACICHUH K YHHUYTOKEHHUIO
apXUBHBIX JTOKYMEHTOB, HE MOJIEKAIINX XPAHEHHUIO.

29.15. YnonaHoMOuYeHHBIE JIUIa Ha MOJy4YeHne, 00paboTKy, XpaHEHHeE, Iepeaady
U J1I000€ JIpyroe MCIOoJb30BaHNE EPCOHAIBHBIX JAHHBIX 00S3aHbI:

1) 3HATh W BBINOJHATH TPEOOBAHUS 3aKOHOIATEILCTBA B 001aCTH 0OeCICUeHMSI
3alUThl IEPCOHAIBHBIX JAHHBIX, HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA,;

2) XpaHHTh B TallHE M3BECTHBIC UM TIEPCOHAIIBLHBIC TaHHbBIE, HHPOPMUPOBATH O
(akTax HapylIEHUs MOpsiiKa OOpalleHHs ¢ IEPCOHAIBHBIMU JTAHHBIMH, O MOMBITKAX
HECaHKIIMOHUPOBAHHOT'O JOCTYIIa K HUM;



3) coOmronaTh MpaBWiIa WCHOJIH30BAHUS MEPCOHAIBHBIX JNAaHHBIX, MOPSIOK HX
ydeTa U XpaHEeHHs], UCKIFOYUTh JTOCTYN K HUM TTOCTOPOHHHUX JIHII;

4) o0pabaThiBaTh TOJBKO TE IMEPCOHAIBHBIC MAaHHBIE, K KOTOPBIM IOJy4eH
JIOCTYT B CUJTYy UCTIOJIHEHUS CITY>KEOHBIX O0SI3aHHOCTEH.

29.16. ITpu 00paboOTKE MEPCOHANBHBIX JAHHBIX YIIOJIHOMOYEHHBIM JIMIIAaM Ha
noyiyueHue, oOpabOTKy, XpaHEHue, Iepefady M Jo0oe Apyroe HCIOIb30BaHUE
MEPCOHANIBHBIX JAHHBIX 3alpeniaeTcs:

1) ucnonp3oBaTh CBEACHWS, COJCpXAIIUE TICPCOHANBHBIC JIaHHBIE, B
HECITY>KEOHBIX IIeJIAX, & TAKXKE B CIIYKEOHBIX HENSIX - MPH BEICHUU MEPEroBOPOB IO
TeIeOHHOM CeTH, B OTKPBITOH MEPENUCKE, CTAThAX U BHICTYIIIICHUSX;

2) mepenaBaTh NEPCOHATBHBIC IAHHBIC 10 HE3ANWIIECHHBIM KaHajaM CBSI3U
(Temeraiin, ¢dakCUMWIbHAS CBSA3b, DJEKTPOHHAs Io4YTa) O3 HCIOJIb30BAHUS
CEepTUPHUIIUPOBAHHBIX CPEJCTB KPUMITOTpahUUECKON 3aUTh HHPOPMAIINH;

3) BBINOJHATH HAa IOMY Pa0OThI, CBSI3aHHBIC C MCIIOJIb30BAHUEM TIEPCOHATBHBIX
JAHHBIX, BBIHOCUTH JTOKYMEHTHI W JPYrH€ HOCUTENH WHOOpPMAIHU, COJAEpXKallue
NIEPCOHANBHBIC TAHHBIC, U3 MECTa UX XPaHCHHS.

29.17. Jluna, yMOJTHOMOYEHHBIE Ha TMOJydeHue, oOpaboOTKy, XpaHCHHE,
nepenavdy W Jr000e Ipyroe MCHOIb30BAaHUE TMEPCOHATIBHBIX JAaHHBIX, BUHOBHBIC B
HapyIlIeHUU TpeOOBAHMM 3aKOHOAATENILCTBA O 3AIUTE EPCOHATBHBIX JTAHHBIX, B TOM
YHCJI€ JOMYCTUBIINE pasrjallleHHe MEePCOHANBHBIX JAHHBIX, HECYT MEPCOHAIBHYIO
IPaXIAHCKYIO, YTOJOBHYIO, aJIMHUHHMCTPATUBHYIO, IUCHUIUIMHAPHYIO U HHYIO
IpeyCMOTPEHHYIO 3aKOHO/1aTE€IbCTBOM OTBETCTBEHHOCTD.

29.18. Anmunuctpanms topoja JIBITKapuHO 71 3aIIMTHl  MEPCOHATIBHBIX
JaHHBIX OT HEMPaBOMEPHOTO WM CIy4ailHOTO JOCTynma K HHM, YHHUYTOXXCHHUS,
U3MEHEHUs, OJOKHpPOBAHMS, KOMUPOBAHUS, TMPEAOCTABICHUSA, PACIPOCTPAHCHUS
MEPCOHANIBHBIX JaHHBIX, a TAK)KE OT MHBIX HEMPABOMEPHBIX JIEUCTBHUI B OTHOIICHUU
NMEPCOHANBHBIX  JaHHBIX, MPUHUMAET MEphl  3alIUTHI, MPEAYCMOTPEHHBIC
3aKOHOIaTeNnbCTBOM Poccuiickont denepaunu.



[Tpunoxenne 1

K AIMUHUCTPAaTUBHOMY

periaMeHTy Mo NPeA0CTaBICHUIO MyHUIIUIIATbHOM
yciyru «Bpliada apXUBHBIX CIIPABOK, ApXUBHBIX
BBINKCOK, aPXUBHBIX KON U HHPOPMALIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTparuBaroIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3asiBUTEIIS»

Tele/IHLI n onpeaecacHus

B AIMMHUCTPaTMBHOM pEIrNIAMEHTE HCIOJIB3YIOTCS CIECIYIOIIME TEPMHUHBI U

OIIpEICIICHUSI:

AJIMUHHUCTpaTHUBH
bIM PErJIaMEHT

ApxuBHas
BBIIMCKA

ApXUBHas KOIHS

ApxuBHas
CIIpaBKa

ECHA

aI[MI/IHI/ICTpaTHBHHﬁ pPCTIIaMCHT MpcaoCTaBJIICHUA
MYHHHHHaHBHOﬁ YCIYIru 110 BbLIA4YC APXHUBHBIX CIIPABOK,
APXUBHBIX BBIIIMCOK, APpXHWBHBIX KOIMUM U I/IH(i)OpMaHI/IOHHLIX
IMMCCM II0 BOIIpOCaM, 3aTparuBarOmivM IIpaBa W 3aKOHHBIC
HHTEPECHI 3aIBUTCILA,

JOKYMEHT, COCTaBJICHHBIH Ha OJlaHKE MYHHUIUIAIEHOTO
apxuBa, JOCJIOBHO BOCIPOM3BOIAIIMA YacTb TEKCTa
apXUBHOTO JIOKyMEHTa, OTHOCSIIETOCS K OIpeneICHHOMY
(dakTty, cOOBITHIO, JIUILY, C YKa3aHUEM apXUBHOIO IKU(pa u
HOMEPOB JINCTOB €TUHUIIBI XpPaHEHUS;

ZOCJIOBHO BOCIIPOM3BOASALIASA TEKCT apXUBHOI'O JOKYMEHTA
KONUS C yKa3aHUEM apXMBHOIO IH(pa U HOMEPOB JIUCTOB
€UHULIBl XPAaHEHHUs; PAa3HOBUIHOCTBIO APXUBHOM KOIUU
MOXET SIBJIATbCA 3aBEPEHHAss B YCTAHOBJICHHOM IIOPSIKE
KCEPOKOIUsI apXUBHOTO JOKYMEHTa. ApXHBHbIE U(PHI U
HOMEpA JINCTOB €IMHHUILIBI XPAHEHUS apXHUBHOTO JTOKYMEHTa
IPOCTABJSIIOTCS. HAa O0OOpOTE KaKIOrO JIMCTa apXUBHOU
KonuHu. Bce JMCThl apXWMBHOW KONMHM CKPEIUISIOTCS W Ha
MECTE CKPEIUIEHUS 3aBEPSIOTCA MEYaThbIO MYHMIIUIIAJIBHOIO
apxv¥Ba M  IOJINUCBID  €r0  PYKOBOJMTENS  WIHU
YIOJIHOMOYEHHOT'O JOJDKHOCTHOIO JIMIA;

JOKYMEHT, COCTaBJIEHHbI Ha OjaHke AJIMHHHCTpaLUU
ropoga JIbITKapuHO, HMEIOIMN HOPUAUYECKYIO CHIY H
COJepKalIUil JTOKYMEHTHYI0 HH(OpMalMio O TMpeaMeTe
3arpoca ¢ yKa3aHueM apXUBHBIX HIM(PPOB U HOMEPOB JTUCTOB
€IUHUIl XPaHEHMs TEX AapXMWBHBIX JIOKYMEHTOB, Ha
OCHOBAaHHUH KOTOPBIX OHHU COCTABJICHBI,

denepasibHas TOCyIapCTBEeHHass WHPOPMAIMOHHAS CHUCTEMa
«Enunas cuctema uaeHTH(UKAIMM W ayTCHTH(PUKAIUU B
uHppacTpykrype, obecnedyuBawmieli  UHOOPMAIIMOHHO-



3anpocsl
COLIMAJIBLHO-
IPaBOBOTO
Xapakrtepa

3asiBUTEID

3asBUTEIb,
3aperucTpupOBaH-
el B ECUA

3asaBJIcHUE

Nudopmanmonnoe
MMCHbMO

ncC

JInuHbIT KaOUHET

Monayne oxa3zaHus
ycayr EUC OY

TEXHOJIOTMYECKOE  B3aUMOJEHCTBHE  MH(GOPMALMOHHBIX
CUCTEM, WCIIOJIb3YEMBIX TUTS IIPENOCTABIICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOU
dopme»; JlokymeHTsl, momaHHbie ¢ momombio ECHA
CUMTAIOTCS  TOJANHCAHHBIMM  IPOCTOM  BJIEKTPOHHOMU
MTOIUCHIO;

3ampoChl, CBSI3aHHBIE C COLMAJIBHOW 3alIMTOM TPaXKIaH,
IIpelyCMAaTpUBAIOIIME HMX IIEHCHOHHOE O0ecCIedeHue, a
TaKXe IOJYYEHHE JIBIOT U KOMIIEHCAMM B COOTBETCTBUU C

3aKOHOIATEIbCTBOM Poccuniickon ®enepanun 51
MEKTyHApOIHBIMU 00s13aTeILCTBAMH Poccniickon
Oenepanuy;

auio, oOparmaronieecss ¢ 3asgBICHHEM O IPEIOCTaBICHUU
MYHUITUTIATBHON YCIIYTH;

auio, oOparmaronieecss ¢ 3asgBICHHEM O MPEIOCTaBICHUU
MyHUIIUNIaNBHOM ~ YCIIYTH, UMEIOIIEe YYETHYIO 3aIlucCh B
ECHA, npouienniyto nNpoBepKy, a JUYHOCTh MOJIb30BATEIS
MOATBEPXKACHA HaajexkamuMm obOpaszoMm (B J000M U3
LIEHTpOB o0cykuBanus Poccutickoit ®enepanyu nimm MOIL]
MockoBcKo# 001acTH);

3ampoc O MPENOCTaBICHMM MyHHIMNAIBHOM  YCIIyTH,
IIPEACTABICHHBIN JTH00BIM IIPENYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETIAMEHTOM CIIOCOO0OM;

NUCHbMO, COCTAaBJIEHHOE Ha OJaHKe AJMUHHUCTpaIu
ropoja JIbITKapuHO MO 3ampocy MOJIb30BaTeNsA, COAEPIKAILIEe
uH(pOpPMAIIMI0O O XpaHALIMXCS B apXHBE apPXHUBHBIX
JOKYMEHTax IO ONpeAeTIeHHON TpobiemMe, TEME;

uH(OpPMAITMOHHAS CUCTEMA,;

Cepeuc PIII'Y, mno3Bossrommii  3asBUTENIO  OJIy4aTh
uHpopManuio o xoae 00paboTku 3asBICHHM, ITOJAHHBIX
nocpeacrsom PIITY;

MOAYJh OKa3aHUs YCIYr €IWHOW HWH(POPMAIMOHHOMN
CHUCTEMBI OKa3aHWsl YCIYr, YCTAHOBJICHHBIM B apXHMBHOM
oTHeIe



M®I]

Opranuzanus

Opransl B1acTu

OpI‘aHBI MCCTHOI'O
CaMOYIIpaBJICHUA

[Ipocras
DIEKTPOHHAA
ITOANUCH

PIII'Y

Cepguc PIITY
«Y3HaTh cTaTyC
3asiBIICHUSI

Cetb UnTEpHET

CHIWIC

Temarnueckue
3aMpOoChl

Y nocrosepsromun
LUEHTP

YcunenHas
KBaJTM(DUIIMPOBAHH
as  DIIGKTPOHHAsS
noanuck (I11)

MHOTO(YHKIIMOHATIbHBIN LIEHTP IIPENOCTABIICHHUS
rOCyJJapCTBEHHBIX U MYHHULIUIIAIbHBIX YCIYT;

OpraHu3alllH, YYaCTBYIOIIHE B IIPEI0CTABICHUN
MYHULUIAIBHBIX YCIYr (B TOM YHCIJIE IOJIBEIOMCTBEHHBIE
YUPEKIACHHUS);

roCyaapCTBCHHLIC OpraHbl, Y4aCTBYIOIINUC B
MpcaoCTaBJIICHUN MYHHUIHUITIAJIBHBIX YCIIYT,

Opralibl MCCTHOI'O CaMOYIIPpABJICHUA MocCKOBCKOM O6J'IaCTI/I,
Y4aCTBYIOIINC B IIPCAOCTABIICHUN MYHUIHUIIAIIBHBIX YCIIYT,

ANEKTPOHHAA MOJIHKC, KOTOpast IOCPEJICTBOM
WCIIONBb30BAaHUS KOJOB, Mapoyiell WIM WHBIX CPEACTB
NoATBEPKIAET (akT (POpMUPOBAHUS IIEKTPOHHOU MOIMUCH
ONpeeICHHBIM JIULOM;

rocyagapCTtBCHHaAsA I/IH(bopMaL[I/IOHHaiI cucreMa MOCKOBCKOM
o0jacTu «HOpTaJI rocygapCTBCHHBIX W MYHHIHUIIAJIbHBIX
ycClIyr MocKoBCKOM O6HaCTI/I>>, PacCIIOJIOKCHHAsA B CCTH
WutepHer mo aapecy http://uslugi.mosreq.ru;

cepsuc PIII'Y, no3BOISIIOIINEI TTOTYUYHUTh aKTyaIbHYIO
uH(pOpMaIHIO 0 TEKYIIEM cTaTyce (dTare) paHHee
MMOJaHHOTO 3asiBJICHUS;

MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIHOHHAS CEeTh
«HTepHeT?;

CTPaxoOBOW HOMEP MHANBUIAYAIBHOTO JIULEBOIO CUETA;

3aMpoChl O MPEIOCTABICHUH HHPOPMAIIUH TI0 OIPE/ICIICHHOM
npobieme, TeMe, COOBITHIO, (PaKTy.

YAOCTOBEPSIOLINI LEHTP, AKKPEIUTOBAHHBIN
MUHUCTEPCTBOM CBA3M H  MAaCCOBBIX KOMMYHHUKaIUW
Poccniickon denepanuuy;

AJICKTPOHHAsT  TOAMMUCH, BBbIAAHHASA Y JOCTOBEPSIOIIUM
LEHTPOM, TMOJy4YEHHas B pe3yjibTaTe KpUNTOrpaduuecKoro
npeoOpa3zoBaHus MHGOPMAIMK C HMCIOJIb30BAaHUEM KIIHOYa
AJIEKTPOHHOM TMOJAMMCH, TMO3BOJSET OMNPENEIUTh JIUIIO,
MOJMUCABIIEE AJIEKTPOHHBIN JOKYMEHT, OOHApPYKUTh (HaKT


http://uslugi.mosreg.ru/

ONEeKTPOHHBIN
JTIOKYMEHT

BHECEHUS WM3MEHEHUM B OJJIEKTPOHHBIM JOKYMEHT IOCIIE
MOMEHTa €ro MOAMUCAHUS, KU MPOBEPKH 3JIEKTPOHHOM
MOJINKCH YKa3aH B KBATU(UIIMPOBAHHOM CEPTH(PHKATE;

JOKYMEHT, uH(MOpMAIus KOTOPOTO TMPEAOCTaBIICHA B
ANIEKTpOHHOM  (opMe M TOANMHMCAHA  YCHJICHHOU
KBTU(PHUIIUPOBAHHON AJIEKTPOHHOM MOJINUCHIO;



[Tpunoxenne 2

K AJIMHUHUCTPAaTUBHOMY

periaMeHTy Mo NPeA0CTaBIECHUI0 MyHUIIUIIATBHOM
yciyru «Bpliada apXUBHBIX CIIPABOK, ApXUBHBIX
BBINKCOK, aPXUBHBIX KON U HHPOPMALIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTparuBaroIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISD)

CnpaBouyHas uHopmManus 0 MecTe HAX0KACHUs, rpauke padoThI,
KOHTAKTHBIX TejiedoHAaX, aipecax JJIeKTPOHHOM MOYThl APXUBHOI0 OT/eJIa U
OpraHmu3anuii, y4acTBYIOIIHUX B MPEI0CTABICHUN U MH(POPMHUPOBAHUM O
NnopsKe npeaocraBjaeHnss MyHMIMNIAJIbHON yCIyrH

1. ApxuBHbIii oTAC]T AAMUHUCTPAIHA ropoa JIbITkapuHo MoCKOBCKOM
o0J1acTu

Mecto HaxoxaeHus: ropoaa JIeitkapuno, yi. CnoptusHas, 1. 20

['padux mpuema:

ITonenenpHUK: 9.00. - 18.15, o6eo 13.00—14.00
Bropuuxk: 9.00. - 18.15, obeo 13.00—14.00
Cpena 9.00.-18.15, o06eo0 13.00 — 14.00
YetBepr: 9.00.-18.15, o6eo 13.00—-14.00
[Iarauna: 9.00. - 17.00, obeo 13.00—14.00
Cy660Ta 8bIXOOHOU OeHb

Bockpecennbe: 8bIXOOHOU OeHb

[Tourossrit anpec: 140080, ropona JIeiTkapuno, yi. [lepBomaiickas, a. 7/7
KonTaktHbii Tenedon: (495)725-63-13

["opstuas nuams ['yGepraropa MockoBckoii obmactu: 8-800-550-50-03
OdunuanbHbIil calT B ”HGOPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceTn « THTepHEeT»:
www. lytkarino.com

Anpec snekTporHO# moutsl: arhive.lyt@ mail.ru

2. AamunucTpanus ropojaa Jisitkapuuo MockoBckoii 00J1acTu
Mecto HaxoxaAeHUs: copoda Jleimkapuno, yi. [leppomatickas, 1. 7/7.
['padux npuema:

[TonenenbpHUK: 9.00. - 18.15, o6eo 13.00—14.00
BropHuxk: 9.00. - 18.15, o06eo 13.00—14.00
Cpena 9.00. - 18.15, o6eo 13.00—14.00

Yersepr: 9.00. - 18.15, ob6eo 13.00 —14.00



[TaraUNA: 9.00. - 17.00, o06eo 13.00—-14.00
Cy660Ta 8bIXOOHOU OeHb
Bockpecennbe: 8bIXOOHOU O0€Hb

[ToutoBeiit  anmpec: 140080, rtopoma JIeiTkapuHO, MOCKOBCKast  00acTh,
yi. [lepBomatickas, 1. 7/7

KonTakTtasiii Tenedon: 8 495 5528618

Odwurmanbrbrit caint: Www. lytkarino.com

Anpec snekTponHoit moutsr: lytkarino@mosreg.ru

3. MyHnnunajibHoe 0101keTHOe yupexaeHne « MHOro(yHKIIMOHAIbHBIN IEHTP
NPEeIOCTABJIEHUS] TOCYJAPCTBEHHbIX M MYHHMUIHMIAJBbHBIX YCJIYr TOpoAa
JIbITKapUHO»

Mecto HaxoxaeHusi: MockoBckasi 06yactb, ropoja JIeitkapuno, KBapran 3a, 1. 9.
['padux pabOThI MHOTO(PYHKIIMOHAIBHOTO LIEHTPA:

[ToneaenpHUK: 08.00 - 20.00 6e3 0b6eoa
Bropuuxk: 08.00 - 20.00 6e3 ob6eoa
Cpena 08.00 — 20.00 6e3 obeoa
YetBepr: 08.00 - 20.00 6e3 ob6eoa
[TaTHUIA: 08.00 — 20.00 6e3 o6eoa
Cy660Tta 08.00 — 20.00 6e3 o6eoa
Bockpecennbe: 8bIXOOHOU OeHb

[TouToBsIil aapec: MockoBckas 061acTh, ropoaa JIleitkapuno, KBapran 3a, 1. 9.
Tenedon Call-nentpa: 8 495 7754838.

OdunmaabHbIN calT MHOTO(PYHKIIMOHAIBHOTO IIeHTpa B ceTr MuTepueT: mfc50.ru.
Anpec anekrpornoi moutsl: mfc. lytkarino.@mail.ru/



mailto:lytkarino.@mail.ru/

[Tpunoxxenue 3

K AJIMHHUCTPaTUBHOMY

periaMeHTy Mo NPeAOCTaBICHUIO MYHHIIUIIATBHOMN
yciayru «Bpitaua apXUBHBIX CIIPaBOK, apXHBHBIX
BBINKCOK, aPXUBHBIX KOMHUH U MHPOPMAITMOHHBIX
IIFICEM I10 BOIIPOCaM, 3aTParuBaoLINM IpaBa u
3aKOHHBIC HHTEPECHI 3asBUTEIISD)

IMopsaaok nmosiy4yeHusi 3aMHTEPECOBAHHBIMY JIUIAMH HHPOPMAIIUHU 110 BONPOCAM
npenocraBjeHuss MyHUIUNIAJIBbHOM YCJIYTH, CBEICHUN 0 X0/€e NMPea0CTABICHUS
MyHUIMNIAJIBHON YCJIYTH, HOPsAKe, (popMe U MecTe pa3MelieHus: HHpopManumn
0 nmopsjake npeaocrapjieHuss MyHHIUNIAJIbHON YCJIYTH
1. Nudopmanus o npenocraBieHud MyHUIIMTIATBHON yCIyTH pa3MeliaeTcs B

AJIIEKTPOHHOM BUJIE:
1) Ha opuMaNbHOM CaiiTe aAMUHUCTPALIMU MYHUIIUIAIBHOTO 00pa3oBaHus WWW.
lytkarino.com;

2) Ha odurmanbHOM caiite MOIL];

3) Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuIlaX, MOCBSIICHHBIX
MyHHIMITAIBHON yCIIyTe.

2. Pa3memieHHass B 9JEKTPOHHOM BuAE HHGMOpPMANUsg O TMPEIOCTABICHUU
MyHUIIMNIANBHON YCIIYTH JTOJKHA BKJIIOYATh B CEOSI:

1) HaumMeHOBaHUE, TOYTOBBIE AJpeca, CIIPaBOYHbIE HOMEpa Tele(hOHOB, aapeca
AIIEKTPOHHOM MOYTHI, afpeca caiToB ApxuBHOro otnena u MOII;

2) rpaduk pabotsl ApxuBHoro otaena u MOI;

3) TpeboBaHMs K 3asABJICHUIO M MPUJIAraeMbIM K HEMY JOKyMEHTaM (BKIIIOUYas
UX TEPEUYEHb);

4) BBIOEPKKM M3 NPABOBBIX aKTOB, B YACTU Kacarouieiics MyHULIMMaTbHON
YCIIyTH;

5) TekcT AIMUHUCTPATHBHOTO PErJIAMEHTA C MPHIIOKEHUSIMHE;

6) KpaTkoe OMKMCaHue MOPSIKA MPeaoCTaBIcHs MYyHUITUIATBHON YCITYTH;

7) oOpa3iel  OOpMIIEHHS JOKYMEHTOB, HEOOXOAMMBIX JUIS  IOJIYYCHHS
MyHuLMnanbHON yCIayrH, U TpeOOBaHUS K HUM;

8) mepeyeHb THIOBBIX, HAMOOJEE AKTYalIbHBIX BOIPOCOB, OTHOCSIIUXCS K
MyHHUIMITAIIBHON yCIIyTe, U OTBETHI HA HUX.

3. Unpopmanusi, ykasaHHas B MyHKTe 2 Hactosmero Ilpunoxkenus K
AJIMUHHUCTPATUBHOTO  PErJIaMEHTy, MPEAOCTaBIsACTCA TaKKEe COTPYAHUKAMHU
Anmvunctparuu ropojga Jleitkapuno, M®Il u ApxuBHOTO OTaena mpu oOparieHun
3asiBuTeneil (nmpencraBuTese 3asBUTENEH ):

1) nuuHo.

2) 0O MoYTe, B TOM YUCJE SJIEKTPOHHOM.

3) no Tenedponam, ykazaHHbiM B [lpunoxkeHun 2 K HacrosemMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.



4. KoHCynbTUpOBaHME [0 BOINpOCaM MpPeAoCTaBileHUs MyYHHIHMIAIBHON
ycryru padotaukamMu M®L] u ApXxuBHOTO OTAENa OCYIIECTBISIETCS OECIUIaTHO.

5. UndopmupoBanue 3asButenel (mpeactaButeneii 3asBuTeNei) O MOPSAKE
okazaHusi MyHUIIUNIATbHON YCIYTH OCYIIECTBIIACTCS TAaKXKE MO TenedOoHy «ropsueit
muHun» 8-800-550-50-30.

6. Unpopmanuss o0 okazaHuM MyHUIMOATBHOM YyCIyrd pa3Mmelaercss B
NOMeIIeHUAX AIMHUHHMCTpauuu ropozaa JIeitkapuHo, ApxusHoro oraena u MOII,
NpeIHAa3HAYEHHBIX JJIs TpueMa 3asiBUTeNel (mpeacTaBuTeneil 3asBUuTenei).

7. ObGecnieyeHne OecIIaTHOTO  JOCTyNa 3asBHUTENEH  (MpeACTaBUTEICH
3asButens) k PIIT'Y na 6aze M®I], B TOM unciie KOHCYJIbTUPOBAHUE IO BOMPOCAM
npenocTaBieHuss MyHULUNAIBHON YCIYyIH  OCYLIECTBISIETCS B COOTBETCTBUM  C
TpeOOBAaHUSIMU  PETHOHANBHOTO  CTAaHJIApTa  OpraHu3aluu  JESTEIbHOCTU
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPEAOCTaBICHUA  TOCYJApCTBEHHBIX U
MYHULIMINAJIBHBIX YCIYT B MOCKOBCKOW 00JIaCTH, YTBEP>KICHHOI'O PacIOpsKEHUEM
MunHcTepcTBa TOCYIapCTBEHHOIO YNpaBICHUs, WH()OPMALMOHHBIX TEXHOJIOTMH U
cBs3u MockoBckoit ooiactu ot 21 urona 2016 Ne 10-57/PB.



[Tpunoxenne 4

K AJIMHUHHCTPATUBHOMY

periaMeHTy Mo NPeA0CTaBICHUIO MyHHUIIUIIATBHOM
yciyru «Bpliada apXUBHBIX CIIPABOK, ApXUBHBIX
BBINKCOK, aPXUBHBIX KON U HHPOPMALIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTparuBaroIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3asiBUTEIIS»

®opma perieHus 00 oTkase B npeaocTaBjieHu MyHMIMIIAJIBHON YCIYyTH

odopmIIeTcs Ha OPHUITHATBEHOM OJIaHKE

@®.1.0. ¢pusndeckoro nuua u
aapec unu ©.1.0. pykoBoauTens
OpraHU3aIMH B aJIPEC OPraHU3aAlUN

Pemenne 006 oTkase B mpenocTaBieHUd MyHUIIMTIAIBHON YCIIYTH
«Bp1gaua apXMBHBIX CIIPABOK, APXHUBHBIX BBINMCOK, aPXUBHBIX KONIUU U
MH(GOPMAILIMOHHBIX [TMCEM IO BOIPOCaM, 3aTparuBarolUM IIpaBa 1 3aKOHHbIE
WUHTEPECHI 3asIBUTEIISD

YBaxkaemblii (as)

PaccmotpeB Bame 3asaBienue Ha MpeaoCTaBICHUE MYHUIIMIIAIBHOM yCIIyru «Bbeinaya
apXUBHBIX CIPABOK, apXUBHBIX BBIMHCOK, apXMBHBIX KONUN M HMH(DOPMALIMOHHBIX
IMCEM II0 BONPOCAM, 3aTpParvBaroOllMM IIpaBa M 3aKOHHBIE MHTEPECHI 3ASIBUTEISD)
coobmaem Bam 00 oTkaze B TmpeaocTaBiieHMd MYyHUIUMNIATBHOM YCIyTd 1O
CJIEIYIOLIUM OCHOBAHUSIM:

(6v16pamv neobxooumoe)
0 Hannune npoTUBOPEUYMBBIX CBEACHUN B 3asBICHUM U TPUIOKEHHBIX K

HEMY JJOKYMEHTaX.

[0 HecooTBeTcTBUE KaTeropuu 3asiBUTENsSI KPyTy JIMI], UMEIOIIMX IMPaBO Ha
nojgydyeHrne MyHUIUNaaibHOU YCIyTH.

[0 HecooTBercTBHE MPEACTABICHHBIX JIOKYMEHTOB 10 (opme umm
coJlep)KaHHiO0 TpeOOBaHMSAM 3aKOHOHATelbcTBA Poccuiickoit denmepannm  u
3aKOHOIaTeIbCTBA MOCKOBCKOUM 00/1aCTH.

O IlpeacraBnenue 3asBUTEIEM HEMOMHBIX W (WJIM) HEIOCTOBEPHBIX
CBEICHUI.

[0 3asgBieHHe MOAAHO JIMIIOM, HE HUMEIOIIMM IOJHOMOYMM MPEeJCTaBIISTh
WHTEpECHl 3asiBUTEIIA.

O HemnpencraBiieHHEe OpPUTMHAIOB JOKYMEHTOB (B Ciy4dae €ClM OHH
TpeOyIOTCsI), HAMIPABIECHHBIX B AJICKTPOHHOM BHJIC.

[0 OpuruHansl JOKYMEHTOB, IIPEACTABICHHbBIE 3asBUTEIEM (IIPEACTABUTEIEM
3asButens) s cBepku B ML, He COOTBETCTBYIOT 3JEKTPOHHBIM OOpa3zam
JIOKYMEHTOB.



O MWudopmanusa, KoTopas COAEPKHUTCI B JOKYMEHTaX, MpPEICTaBICHHbBIX
3asBuTeneM  (MpeAcTaBUTENEM  3asBUTENs),  NPOTUBOPEYUT  CBEICHHSIM,
coJiep KallluMCs B JOKYMEHTAX, HaXOSAIIMXCS B BEACHUU OPIaHOB BJIACTH.

OnHOBpEMEHHO CcOO0IaeM O TOM, YTO B CiIy4ae YCTpPAaHEHHUsS MPUYHH,
MPENSATCTBYIONIMX TMOJTYyYeHHUI0 MyHUIUNaNbHON ycnyrd, Bbl MoxkeTe MOBTOpPHO
oOpaTUThCS B APXUBHBIM OTIEN 3a MOJYYEHHEM apXHBHOM CIpaBKU (apXUBHOU
BBINTUCKH, aPXUBHOM KOTIHH, UHPOPMAITMOHHOTO MUChMA).

(TOMKHOCTD JHIIA, TOATMCABIIETO PEIICHHUE) (Tonrrck) (pacmdpoBKa TOIITHACH)

Ucnonuurens

Tenedon




[Tpunoxenue 5

K AIMUHUCTPAaTUBHOMY

periaMeHTy Mo NPeA0CTaBICHUIO MyHHUIIUIIATBHOM
yciyru «Bpliada apXUBHBIX CIIPABOK, ApXUBHBIX
BBINKCOK, aPXUBHBIX KON U HHPOPMALIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTparuBaroIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3asiBUTEIIS»

dopma yBeAOMJICHUS O MPOAJICHUH CPOKA NMpeaocTaBjaeHuss MyHMIMTIAIbHON
YCJIYIH

odopmitsieTcs: Ha OPUITMATEHOM OJIaHKE

®.1.0. pusnueckoro nuua u
aapec nmu ©.1.0. pykoBoauTens
OpraHu3aly U apeC OpraHU3aluu

YBenoMIIeHHE O MPOAJICHUH CPOKa MpeAoCcTaBiIeHUs MyHUIIMTIATbHON yCIIyT U
«BpI1aua apXUBHBIX CHPABOK, APXUBHBIX BBHITTUCOK, APXHUBHBIX KOTIUH U
MH()OPMAIIMOHHBIX MMUCEM IO BOMPOCAM, 3aTParuBaroIINM IIpaBa U 3aKOHHbBIC
WHTEPECHI 3asIBUTEIISD

VYBaxkaemblii (as)

PaccmoTtpeB Baiue 3asBienue Ha NpeaocTaBI€HUEe MYHUITMTIIAIbHOM yeiyru «Bbeiaaya
aApXUBHBIX CIPABOK, APXUBHBIX BBIIHUCOK, APXMBHBIX KOMUWA W WH()OPMAITMOHHBIX
IMACEM II0 BONPOCAM, 3aTParvBarOIIMM IPpaBa U 3aKOHHBIC MHTEPECHI 3asBUTEIL»
coobmraem Bam o mpojsieHMM cpoka mpenocTaBieHus MyHUITMNAIBHOM yCIyTH Ha
22 pabounx JTHS 10 CIEIYIOIINM
OCHOBAHUSIM

(vkazamo ocnosanue)
Jlata nostyueHus pe3yJibraTa NpeoCTaBiIeHus] MyHUIMITAIIBHON YCIIYTH:

(HOMKHOCTD JHIIA, TOATMCABIIETO PEIICHUE) (Tmonmuck) (pacumdpoBKa MOANKCH)

Ucnonaurens

Tenedon




[Tpunoxenue 6

K AJIMHHHCTPATUBHOMY

periaMeHTy Mo NPeA0CTaBICHUIO MyHHUIIUIIATBHOM
yciyru «Bpliada apXUBHBIX CIIPABOK, ApXUBHBIX
BBINKCOK, aPXUBHBIX KON U HHPOPMALIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTparuBaroIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3asiBUTEIIS»

Cnucoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPHIMH OCYIIECTBJISIETCH
npeaocrapjienue MyHUIMIAJIbHON YCIAYTH
[IpenocrtaBnenne MyHHIIMNIATBHON YCIIYTHM OCYIIECTBIISIETCS B COOTBETCTBUU

1. Koncturyumeit  Poccuiickoit  @epeparuu  («Poccuiickass — raseray,
25.12.1993, Ne 237).

2. «OcHOBaMU 3aKoHOJaTeabcTBAa Poccuiickoit deneparuu 0 HOTapuare» OT
11.02.1993 Ne 4462-1 («Bemomoctu Coseta Haponubsix JlemyratoB u BepxoBHOro
Cogera Poccuiickoit @eaepaunmn», 11.03.1993, Ne 10, ct. 357; «Poccuiickas razeray,
Ne 49, 13.03.1993).

3. I'paxxnanckum  komekcoM  Poccuiickoit ~ ®@enepanuu  («CoOpaHue
3akoHonarenbcTBa Poccuiickoit ®depepanun», 05.12.1994, Ne 32, cr. 3301;
29.01.1996, Ne 5, ct. 410, «Poccuiickas razetra», Ne 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-03 «O06 akTax rpaxaaHCKOTO
coctostHus»  («Poccumiickas  razera», Ne 224,  20.11.1997; «Cobpanue
3aKkoHo1aTenbcTBa Poccuiickoit @enepanmm», 24.11.1997, Ne 47, ct. 5340).

5. ®enepanbHbpIM 3aK0HOM OT 26.10.2002 Ne 127-D3 «O HecoCTOSITEIHLHOCTH
(6ankporcTBe)» («CobOpanme 3akoHomarenbcTBa  Poccuiickoit  depepamumny,
28.10.2002, Ne 43, ct. 4190; «Ilapmamentckas razera», Ne 209-210, 02.11.2002;
«Poccwuiickas razera», Ne 209-210, 02.11.2002).

6. ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «OO6 oOmmX MpUHIMIIAX
OpraHu3allid MECTHOTO camoymnpaniieHus B Poccuiickoit @enepammn» («Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannm», 6 oktsaops 2003 roma, Ne 40, ct. 3822).

7. ®eaepanbubiM - 3ak0oHOM 0T  02.05.2006 No 59-®3 «O  mopsake
paccmoTpenus oOpameHuii rpaxkaan Poccuiickoit ®enepanun» («CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuny», 08 mas 2006 roga, Ne 19, ct. 2060).

8. ®enepanbubiM 3ak0oHOM oT 27.07.2006 Ne 149-03 «OO6 wuHdopmanuu,
HHPOPMAIIMOHHBIX TEXHOJOTHSX © 0 3amure wuHbopmanun» («CobpaHue
3akoHojatenbcTBa Poccuiickoit ®denepanuu», 31 wutons 2006 roma, Ne 31 (1 4.),
cT.3448).

9. ®enepanbubiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPENOCTABIICHUSI TOCYIApCTBEHHBIX U MYHUIUNAIBHBIX ycayr» («Cobpanwme
3akoHoAaTenbcTBa Poccuiickoit denepannn», 2 aBrycra 2010 roga, Ne 31, ct. 4179).

10. ®enepanbabiM 3akoHOM 0T 13.07.2015 Ne 218-d3 «O rocymapcTBEeHHOU


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493

peructpanuu  HeABWKUMOCTH»  («CoOpaHme  3akoHOmaTenbCcTBa  Poccuiickoit
Oepneparun», 20 utonst 2015 roaa, Ne 29 (vacts 1), cT. 4344).

11. 3akoHom MockoBckoit obmactu ot 05.10.2006 Ne 164/2006-O3 «O
paccMoTpenun oOpamennii rpaxman» («ExenneBasie HoBoctu. I[TogmockoBbe»,
Ne 189, 11.10.2006).


consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J

[Tpunoxenne 7

K AJIMHHUCTPaTMBHOMY PETJIAMEHTY

110 TIPEIOCTABIEHUIO MYHUIIUIIATBLHON YCIIyTH
«Bbl1a4a apXUBHBIX CIPABOK, APXUBHBIX BBITHCOK,
APXUBHBIX KONUH U MH()OPMALMOHHBIX [THCEM 10
BOIIPOCAM, 3aTParkBalOIIMM [IPaBa U 3aKOHHbBIE
MHTEPECHI 3aABUTENIS

®opma 3asBJIeHUS O IPEJIOCTABJICHUM apXUBHOH MHGOPMaLUM 0 cTa:Ke padoThl
WIN 0 pa3Mepe 3apa00THOM MIaThI

B Anmunucrtpanuio ropoaa JIbITkapuHO

OT
(®.1.0. nn HauMeHOBaHUEe OpraHU3alllu;
MacIOPTHBIE JaHHBIC TPaXKJaHUHA; TTOUYTOBBIN
aZipec; KOHTAKTHBIN TenedoH U aapec
AIIEKTPOHHOMN TTOYTHI)

3asBJICHUE
O MPEAOCTABIICHUH apXUBHON MH(POPMAIINH O CTaKe padOTHI WIIA O pa3Mepe
3apaOOTHOM TJIATHI

[Ipomry mpenocTaBuUTh apXUBHYIO CIPABKY, apXHBHYIO BBIMKCKY, apXHBHYIO
KOMUI0 (yKa3aTh HYXHBIM JTIOKYMEHT) HJisi TOATBEPXKICHUS CTaka padOThl H
3apabOTHOM TIJIATHI.

Ha nepuon 3anpammuBaemoit uHbopmaryu Most pamuust Obuta (*):
[ToHOE Ha3BaHWE OpraHu3anuM (Ha nepuoj padboTsl) (*):

B IMOCJICAYIOIIEM OpraHru3alnusd CMCHHJIAa CBOC HAMMCHOBAHUC HA!

CrpykTypHOe nonpazaenesue (*):
3anuMaemasi JOJDKHOCTD (*):
Anpec Mecta paboThI (*):
Jlata Hauaia paboTel B opranu3anuu (*):
Jlata okOHYaHUs pabOThI B opranu3anuu (*):
[Tepron, 3a KOTOpBIH HEOOXOAUMO MOATBEPAUTH CTax paboThl (*) ¢

o :

[lepuon, 3a KOTOPBI HEOOXOAMMO TMOJATBEPAUTH 3apaboTHyIO miaty (*), B ciydae,

eCJIM 3amparmBaeTcs WHbopMamus o 3apaboTHOM TMaTe): C o
Homep mpukaza o mpuéme Ha padorty: , JlaTa TOJIUCAHUs TPHKa3a O
npuéme Ha paboTy: :
Homep mnpukasza o0 yBOJbHECHHH: , JlaTa TIOJMWCAaHUS TpuKaza 00

YBOJIbHCHHUU:



Pesynbrar ycmyru npomry npenocTaBuTh B KOJIMUECTBE IK3EMILIIPA(OB).

HpI/IJIaI‘aI-O CIICAYIOINEC NTOKYMCHTBI:

U R wN e

B cnydae mpomsieHHMs cpoka IpenocTtaBieHus MyHUIHUNAIBHOW YCIYTHM HPOIILy
YBEJOMUTH MEHS CJIEIYIOUIUM CIIOCOOOM:

] Yepe3 mmunblii kabuHer Ha PIII'Y B BHIe 3JIEKTPOHHOTO ITOKYMEHTA, MpPH
oOparenun nocpeactsom PIIIY
|| Tlo moure Ha OyMa>kHOM HOCHUTEIE

| 1o snexTpoHHOU mouTe

ApXWBHas CIpaBKa, apXWBHas KOMUS, apXWBHAs BBIMHCKA WA WH()OPMAIMOHHOE
MHUChbMO B CJIyda€ HE HUCTEUEHHsS 75 JIET CO JHS CO3/IaHUsl apXUBHOTO JOKYMEHTA
BBIJIAETCS 3asBUTENIO (MPEICTaBUTENIO 3assBUTEN):

] gepe3 MOIL]

] 1o moure
Pemenne 00 oTkase B MPeJOCTaBICHUH MYHUIIUNAIBHOM YCIYTHM WIM apXHUBHYIO
CIIPAaBKY, APXUBHYIO KOIIHMIO, ApXUBHYIO BBIIUCKY WU WH(OPMAIIMOHHOE MUCHMO (B
cliyyae MCTEYCHHs 75 JIeT cO JHS CO3JaHHMs apXHWBHOTO JOKYMEHTa) BBIIATh
CJICYIOIINM CITIOCOOOM:

] Yepe3 nmunwni xabuner Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa TpH
oOparmiennu nmocpeacrsom PIITY

] Yepe3z M®DI] na 6ymakHOM HOCHUTEJIE.
[ ] Tlo moure Ha OyMa>kHOM HOCHTEIE

Ha o00paboTky MOMX NEPCOHAIBHBIX JAHHBIX, COJACPKAIIUXCA B 3asABICHUU WU
MPUJIAraeMbIX K HEMY JTOKYMEHTaX, COTJIACEH.

d.1N.0. [Hoanuce « » 20 .
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OTMeTKa 0 KOMILJIEKTE JOKYMEHTOB (TMPOCTAaBJSETCS B Cllydae OTCYTCTBHSI OJIHOTO
uin Oojiee W3 JIOKYMEHTOB, HE HaxXONAIIUXCS B PACHOPSDKCHUM OPTraHOB,
MPEIOCTABISIONIUX TOCYJAAPCTBEHHBIC WM MYHHUIIUNAIBHBIC  YCIYTH, JUOO
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHON BIACTH WM OpraHaM MECTHOTO
CaMOYTIPaBJICHUSI OPTaHHU3AIMN, YIACTBYIOIINX B MPEAOCTABICHUN MYHHUIUTAIBHON
YCIIYTH):

O mpencTaBiaeHUH HE TIOJHOTO KOMIUIEKTA JIOKYMEHTOB, TPEOYIOMMUXCS IS
MPEAOCTABICHNS MYHUIIUITAIIBHOW YCIYTH U TPEACTaBISEMbIX 3asBUTEIEM, TaK Kak
CBEJICHHS I0 HHM OTCYTCTBYIOT B PACHOPSDKEHHUH OPraHoOB, IPEI0CTaBIISIOIINX



rOCy/IapCTBEHHbIEC WJIM MYHUIIUIAIBHBIE YCIYTH, MO0 MOABEJOMCTBEHHBIX OpraHam
rOCyJJapCTBEHHOM BJIACTM WJIM OpraHaM MECTHOTO CAaMOYIIPABJICHWS OpraHU3alui,
YYAaCTBYIOIIHX B MPEIOCTABICHUN MyHULIMIIAIIBHON YCIYTH, IPENYTIPEKICH.

(moanuch 3asBUTEIISN) (®.1.0. 3asBUTEIISA, TTOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aaeumens 6 3aA61eHUU YKA3bIBAIOMCAL
makce OaHuvle npedcmasumens 3aseumens: GamMuius, uUMs, Omuecmeo, aopec
NPOIACUBAHUS, MOOUNbHYIL mele@oH, aopec I1eKmMpPOHHOU NOYmbl, HAUMEHOBAHUe,
cepusi, Homep, 0ama 8vl0a4u OOKYMeHma, y00Cmogepsoule2o JTUYHOCMb.



[Tpunoxenne 8

K AJIMHHHCTPATUBHOMY

periaMeHTy Mo NPeA0CTaBICHUIO MyHHUIIUIIATBHOM
yciyru «Bpliada apXUBHBIX CIIPABOK, ApXUBHBIX
BBINHCOK, aPXUBHBIX KON U MHPOPMALIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTparuBaroIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3asiBUTEIIS»

d)opMa 3asiBJICHUSI O MPEI0CTABJICHUHA apXI/IBHOﬁ I/IH(l)OpMa]_[I/II/I B OTHOILICHHUN
HEABUKHUMOI'0O UMyHIE€CTBa

B Anmunucrtpanuto ropoaa JlerrkapuHo
OT

(®.1.0. nnn HauMEeHOBaHUE OPraHU3allnY;
MAacCIOPTHHIE JaHHBIEC TPAKIAHNHA; TOYTOBBIN
ajipec; KOHTaKTHBIN TenedoH U aapec
ANIEKTPOHHOM MOYTHI)

3asiBlIcHUE
0 MPEIOCTABIICHUH apXUBHOM MH(DOPMAIIMK B OTHOIICHUH HEABMIKHMOTO UMYIIIECTBA

[Ipomry mpegocTaBUTh MHE AapXWBHYHO CIPaBKy, AapXHBHYIO BBIMHCKY,
apXUBHYIO Komuioo (yKa3aThb HYXHBIH JIOKYMEHT) IO BOMPOCY NPEIOCTABICHUS
CBeICHHIA 00 00BEKTE HEBIKUMOTO UMYIIICCTBA.

Anpec oonekra (*):

I'ox Hauana Baagenus (*):
I'on oxonuanus BrnaaeHus (*): :
HaumeHoBaHHMe OpraHHU3aIliy, MPEIOCTABUBIICH 00BEKT HEABMKHUMOCTH (*):

Bun 00BbeKTa (kBapTHpa, 3€MEJIbHBIIN y4aCTOK u Ip.)
(*):

Bun v peKkBU3UTHI 3aMpalimBaeMoro JOKyMeHTa (TI0OCTaHOBIIEHUE, JOTOBOp u Ap.) (*)

J1OTOJIHUTEIBHBIE CBEICHUS O TIPEIMETE 3aImpoca:

PesynpTaT ycayrm mpomry  NpPeOoCTaBUTh B KOJHYECTBE
AK3EeMILISIPa(OB).

[Ipunararo crneayronie JOKYMEHTHI:
1.
2.
3.




4.
S.

B cnydae mpomiieHHMs cpoka IpenocTtaBieHus MyHUIHUNAIBHOW YCIYTHM HPOIILy
YBEAOMUTH MEHS CIIeIyIOIIUM CIIOCOOOM:

1 Yepe3 nuuneni xabuner Ha PIII'Y B BUAE 3JIEKTPOHHOTO JOKYMEHTa TIpH
oOpamenuu nocpenctsom PIITY

[] TTo moute Ha OyMa)KHOM HOCHTEIIE
] mo anexTpoHHOI mouTe

ApXI/IBHaH CIIpaBKa, apXHWBHAA KOIIMA, APXHWBHAA BBIIIUCKA HWIIN HH(bOpMaHI/IOHHOC
IMAUCBbMO B CJIYy4aC HC HCTCUCHUA 75 ner co AHA CO3daHUA apXHMBHOT'O JOKYMCHTA
BbIAACTCsA 3asBUTEIIO (HpCIICTaBI/ITGJII-O BaSIBI/ITeJI}I):

] gepe3 MOIL]

] mo moure
Pemenue 00 oTka3e B NPeAOCTAaBICHUM MYHUIUNAIBHOW YCIYTHM WU apXHUBHYIO
CHPaBKy, apXUBHYIO KOMHIO, ApXUBHYIO BBIITUCKY WM WHGOPMAIMOHHOE TTHCHMO (B
cllyyae WCTEYCHHs 75 JeT cO JHS CO3JaHHsl apXHWBHOTO JIOKyMEHTAa) BBIIATh
CJICTYIOIINM CITOCOOOM:

] Yepe3 nuunbni kabuner Ha PIII'Y B BUIE 3JIEKTPOHHOTO JOKYMEHTa TpH
oOparienunn nocpeactsom PIITY

] Yepe3z M®DI] Ha OymakHOM HOCHTEJIE.
[ | Tlo moure Ha OyMa>kHOM HOCHTEJE

Ha o00paboTky MOMX NEPCOHAIBHBIX JAHHBIX, COJCPKAIIUXCA B 3asABICHUU WU
IIPUJIaraeMbIX K HEMY TOKYMEHTaXx, COTJIaceH.
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OTMeTKa 0 KOMILIEKTE JOKYMEHTOB (MPOCTABJISETCSA B Clydyae OTCYTCTBHUSI OJIHOTO
win Oonee H3 JOKYMEHTOB, HE HaXOJIIMXCS B PACIOPSIKEHUU OpPraHoB,
NPEIOCTABISIONIUX TOCYJAAPCTBEHHbIE WM MYHHUIMNAIbHBIE YCIyTH, JHUO00
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHON BIACTH WM OpraHaM MECTHOIO
caMOYIIpaBJIEHUsI OPraHU3alUi, YYACTBYIOIIMX B MPEAOCTABICHUH MYHHUIIMIAIbHON
YCIIyTH).

O 1npenocTaBlE€HUU HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, TpeOyrommxcs s
MPEIOCTABICHUSI MYHULIMITAJIbHON YCIYTH W MPEJCTABISEMbIX 3asgBUTENEM, TaK Kak
CBEIEHUS II0 HHUM OTCYTCTBYIOT B PACHOPSIKEHWU OPraHoB, MPEAOCTABIIIOIIMX
rOCy/IapCTBEHHbIEC WJIM MYHUIIMIIAIBHBIE YCIIYTH, TUOO0 TOJBEJOMCTBEHHBIX OpraHaM
rOCyJapCTBEHHOM BIACTU WJM OPraHaM MECTHOTO CaMOYIPABJICHHS OpraHU3alluil,
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHULMIIAIBHON YCIYTH, IPEYyIPEKIEH.




(monMck 3asBUTENS) (®.1.0. 3asBUTENS OTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aseumens 6 3aA61eHUU YKA3bIBAIOMCAL
makxce OaHuvle npedcmasumens 3aseumens: GamMuius, UMs, Omuecmeo, aopec
NPOACUBAHUS, MOOUTbHYIL meNlepoH, aopec 1eKMPOHHOU NOUmbl, HAUMEHOBAHUE,
cepusi, Homep, 0ama evl0a4u OOKYMeHma, Y00Cmogepsoule2o JTUYHOCMb.



[Tpunoxenne 9

K AJIMHHHCTPATUBHOMY

periaMeHTy Mo NPeA0CTaBICHUIO MyHHUIIUIIATBHOM
yciyru «Bpliada apXUBHBIX CIIPABOK, ApXUBHBIX
BBINKCOK, aPXUBHBIX KON U HHPOPMALIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTparuBaroIUM IIpaBa u
3aKOHHBIE€ MHTEPECHI 3asBUTEIISD)

d)opMa 3asiBJICHUS O MOJYYECHUHN NHBIX apPXUBHbBIX CBeI[eHI/Iﬁ

B Apmununctpanuio ropoaa
JIeiTKapuHO

(®.1.0. nnn HauMeHOBaHUEe OpraHU3alllu;
MacIOPTHBIC TaHHBIC TPaXKJaHWHA; TTOUYTOBBIN
aZpec; KOHTAKTHBIN TenedoH U aapec
AIICKTPOHHOMN TOYTHI)

3asaBJIcHUE
O MPEIOCTABIICHUH UHBIX apXUBHBIX CBEJICHUIM

[Ipomy mnpemocTtaBUTh MHE AapPXUBHYIO CIIPABKY, AapXWMBHYIO BBIIHKCKY,
apXMBHYIO Komuio (yKa3aThb HYXHBIH JOKYMEHT) IO BONIPOCY IPEAOCTaBICHUS
CBEIEHUH O

(YKaSaTB npeaAMET 3alpoca U CBCACHU, HCO6XOI[I/IMBIC JJIs TIOMCKa I/IH(i)OpMaI_[I/II/I)

B ciydae ychIHOBIIEHHS:
damuius, M1, 0OTYECTBO YChIHOBUTENEH (*)
['ox yceiHoBieHus (*)

B ciydae 3anpoca cBeneHuil 00 akTax rpa)aaHCKOrO COCTOSTHUS:
damunusi, UMs, OTYECTBO YEIOBEKAa, O KOTOPOM 3alpaliuBaroTcst cBeaeHus (*)

["on coObITHs (poKIeHUs, OpaKkocOYeTaHUsl CMEPTH U T.1.) ()
Mecto cobbiTus (*)

B cnyuae 3anpoca JaHHBIX O PETUCTPALlUU 3aXOPOHEHUM:
damunusi, UMs, OTYECTBO YEJIOBEKAa, O KOTOPOM 3alpalinBaroTcst cBeaeHus (*)

["on 3axoponenus (*)
MecTto 3axopoHeHus (¢ yKazaHueM kiaaonma) (*)

B ciydae 3anpoca JaHHBIX O COAEP)KaHUH 3aBEIIAHMS:



damunus, UM, OTIECTBO 3aBemaTes (*)
["on cocraBnenus 3aBenianus (*)
HanmMenoBanue oprana, opopMuBIero 3apemnianue (*)

B ciydae 3ampoca TaHHBIX O HArpakJICHUU:

HasBanue opranmzamnuu, B KOTOPOW 3asIBUTENH pabOTal B IEPHOJT €r0 HATPAKICHUS
(*):
HanmeHoBaHMe Harpapl WM TOYETHOTO 3BaHUS (*):
['on HarpaxaeHus (*):

B ciywyae 3ampoca WHBIX JaHHBIX B CBOOOIHOW (opme omucaTh HMEIOIIHUECcs
cBeZeHUsT 00 0OBEKTE 3arpoca.

Pe3ynpTaT ycnyru npoiy npe1ocTaBuTh B KOJUYECTBE ’K3eMIuIsIpa (OB).

HpI/IJIaF dlo CJIICAYIOIMUC JOKYMCHTEI!

A .

B cnydae mpomiieHHMs cpoka IpeaocTaBieHUs MyHUIHNAIBHOW YCIYTHM HPOIILY
YBEJIOMUTh MEHS CIEIYIOIIUM CTIOCOOOM:

] Yepe3 nmuneni xabuner Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa TpH
oOparmiennn nmocpeacrsom PIITY

] Tlo moure Ha OyMa)kHOM HOCHTEIIEC
[ | 1o ’MeKTpoHHOU mouTe

ApxuBHasi CIpaBKa, apXWBHas KOMMS, apXWBHAas BBIMKHCKAa WM WHPOPMAITMOHHOE
MHUChbMO B CiIydya€ HE HUCTEUEHMsS 75 JIET CO JHS CO3/IaHHUsl apXUBHOTO JOKYMEHTa
BbIJIAETCS 3asBUTENIO (MIPEICTABUTENIO 3asBUTEN):

1 gepes MOI]

] mo moure
Pemenne 00 oTkaze B MpPENOCTABICHWH MYHULUIMAIBHONW YCIYTHd WM apXUBHYIO
CIIPABKY, APXUBHYIO KOIIHIO, APXUBHYIO BBIIUCKY WU UH(OPMAIIMOHHOE MUCHMO (B
cllyyae MCTEYCHHs 75 JIeT cO JHS CO3JaHHMsl apXHMBHOTO JIOKYMEHTAa) BBIIATh
CJICYIOIINM CITOCOOOM:

] Yepe3 nmunbni kabuaer Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa TpH
oOpamennu nmocpeactsom PIITY

1 Yepe3z M®DI] na 6ymaxHOM HOCHUTEJIE.
[ ] TIo moure Ha OyMa)XHOM HOCHUTENE

Ha 06pa60TKy MOHUX ICPCOHATBHBIX MaHHBIX, COACPIKAIIUXCA B 3adBJICHHU U
npujrara€MbiX K HCMY JOKYMCHTAX, COIJIaCCH.



d.N.0. I[Hoanuce « » 20 T
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OTMeTKa 0 KOMILIEKTE JOKYMEHTOB (TMPOCTABJSETCS B Clydae OTCYTCTBHS OJIHOTO
wim Oojlee W3 JIOKYMEHTOB, HE HAXOAIIUXCS B PACHOPSHKEHUHU OPTaHOB,
MPEIOCTABIISAIONINX ~ TOCYJAAPCTBEHHBIC WM MYHHIUNAIBHBIC  YCIYTH, JHO00
MO/IBEIOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHOW BIACTH WM OpraHaM MECTHOTO
CaMOYTIPABJICHUSI OPTaHHU3AIN, YIACTBYIOIINX B MPEAOCTABICHUA MYHHUITUTIATBHON
YCIIYTH):

O nmpencTaBiIeHUM HE TOJHOTO KOMIUIEKTa JOKYMEHTOB, TpPEOYIOIUXCSA st
MPEIOCTABICHUSI MYHUIIMITAIbHON YCIYTH W TPEJICTABISIEMbIX 3asgBUTEIIEM, TaK Kak
CBEJICHUSI 10 HUM OTCYTCTBYIOT B PACHOPSIKEHUU OPraHoOB, MPEAOCTABIISIONINX
roCyJapCTBEHHbIC WM MYHUIUTIATIbHBIE YCIYTH, JTUOO MOJIBEIOMCTBEHHBIX OpraHaM
rOoCyJapCTBEHHOW BJIACTH WJIM OpraHaM MECTHOTO CaMOYIIPAaBIICHUS OpTraHU3alluid,
YYaCTBYIOIIHUX B MPEAOCTABIICHUHA MYHUITUTIATLHOW YCIIYTH, MPETyTPEIKICH.

(moanuch 3asBUTEIS) (®.N.0. 3asBUTENS, TOJIHOCTHIO)

B cayuae obpawenus npeocmasumens 3aseumens 6 3as61eHUU YKAZbLBAIOMCA
makoice Oamuvle npeocmasumensn 3aseumens. Gamunus, ums, omuecmeo, aopec
NPONCUBAHUS, MOOUTLHBIL menedoH, aopec 3NeKMPOHHOU NOUMbl, HAUMEHOB8AHUe,
cepusi, Homep, 0ama evl0a4u OOKYMeHma, YOOCmoBepsouLe20 JTUYHOCb.



[Tpunoxenne 10
K AZIMUHUCTPATUBHOMY

periaaMeHTy 0 NMPENOCTaBICHUIO MYHUIIUTIIAIBHON
yciyru «Bpliaya apXUBHBIX CIIPABOK, APXUBHBIX
BBIIHCOK, apPXUBHBIX KOIUH U MHYOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTParuBarOIIMM IIpaBa u
3aKOHHBIC UHTEPECHI 3asIBUTEIIS»

Onucanmne JOKYMEHTOB, HeOOXOAMMBIX /ISl IpeaocTaBIeHuss MyHUIIUNIAJIBLHOM YCJIYTH, IPH 00pallieHUud B AIMUHUCTPALUIO
ropoaa JIbiItTkapuno, ApxuBHblii oTaea, M®IL, no moure u nocpeacrsom PIIT'Y

Kiacc Bunnl OO0111ee onucanue [Ipu nuuHOM ogaye IIpu monaue uepes PIITY IIpu momaue

JOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB (uepes IIOCPEICTBOM

AJIMUHUCTpALIIO MOYTEI
ropoaa JIeiTkapuso,
ApXUBHBIN 0TI,
ML)
JlokyMeHTBI, IpeAcTaBJsieMble 3asiBUTe/IeM (ero npeacraBuresiemM)
3asiBIICHUE 3asBIeHNE JOJDKHO ObITh | 3asiBIIEHUE JOJDKHO 3anonHsAeTCA UHTEpaKTHBHAsA opma [IpencraBnsiercs
odopmiieHo 1o (opme, OBITH MOMUCAHO 3asIBJICHUA. OpUTHHAI
YKa3aHHOU B COOCTBEHHOPYYHOM 3asBIICHUS.
[Tpunoxenusx 7, 8 u 9 k | moanuchio 3assBUTENSA
HACTOALLEMY WM NIPEACTABUTENS
AJMUHUCTPAaTUBHOMY 3asBuTeNs,
pErJIamMeHTy. YIIOJTHOMOYEHHOTO Ha
MO/ CAaHUE
JOKYMEHTOB IpU
rnojave.

Hokyment, | Ilacnopr Onwucanue OnaHka IIpenocraBnsercs [Ipenocrasnsercs 37eKTPOHHBIN 00pa3 [Ipenocrasnserca
YIOCTOBEPSIO | TpaXKJAaHUHA MacropTa rpakJaHnHa OpWTMHAJ IOKYMEHTa | JOKYMEHTA. HOTapHaJIbHO
Ui JIMYHOCTh | Poccuiickon P® yrBepxneno JUISL CHATHUS KOIIUU 3aBEpEHHAs KOIUA

denepannn ITocTtanoBneHNEM nokymenTa. Konust

[TpaButenscTBa PO oT 8
nroig 1997 r. Ne 828

3aBCPACTCA MMOAINUCHIO
YIOOJIHOMOYCHHOT'O




Kiace Bunaet OOee onucanue [Ipu nuuHOM OAUE [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JIOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB (uepes MOCPEACTBOM
AJIMUHUCTPALIIIO IOYTEI
ropoza JIpITkapuHo,
ApXUBHBIN OTHEII,
MOLY)

«O0 yTBepx)IaCHUU CIICIIUAITNCTA.

[Tonoxxenus o macnopre

rpaxaanuHa Poccuiickoit

®deneparnyn, odpasia

OJ1aHKa W ONMCAHUS

Macrnopra rpaxiaaHuHa

Poccuiickoi

Denepaunumny.
Bpemennoe dopma BpeMEHHOTO [IpenocraBnsercs [IpenocraBiseTcs 3JeKTPOHHBIN 00pa3 [Ipenocrasisiercs
YAOCTOBEPEHHUE YAOCTOBEPEHHUS OpHUTMHAJI JOKYMEHTA | BCEX CTPAHML. HOTapHUajIbHO
JAYHOCTHU JIMYHOCTHU TpaXkJaHWHA JUUISL CHATHS KOIIUH 3aBEpEHHAs KOMUs
rpakjaHuHa Poccniickoit ®enepanun | nokymenTa. Konus
Poccuiickoi ycraHasnuaercss MB/] 3aBEPSETCS MOJIMUCHIO
®denepaunn P®, yrBepxxneHHas YIIOJIHOMOYEHHOTO

ITpukazom Ne 851 ot CIIEIIMAINCTA.

13.11.2017 «O06
YTBEPKICHUU
AJMUHUCTPATUBHOTO
perinamenta MBJI PD o
IIPEIOCTABIICHUIO
roCyJapCTBEHHOMN
YCIIYTH 11O BbIJAYE,
3aMeHe NacIopTOB
rpaxaanuHa PO,
YAOCTOBEPSAIOLINX
JUYHOCTH IPakIaHUHA
P® na teppuropuu POy,
JIOJIKHO UMETh
¢dororpaduro
rPAKJIAHUHA U




Kiacce
JIOKyMEHTa

Bunanr
JIOKYMEHTOB

OO0111ee onmucanue
IIOKYMEHTOB

IIpu nuuHOM nOKAUE
(uepes
AJIMUHUCTPALIIIO
ropoza JIpITkapuHo,

ApXUBHBIN OTHEII,
M®L)

IIpu nomaue yepes PIII'Y

IIpu nonaue
IOCPEACTBOM
I1OYTHI

COJIeprKaTh CIIEIYIOIINe
CBEJICHUSA:

- ®.1.0., naty u mecto
POKJICHUS TPaK/IaHUHA;
- aJjpec MecTa
JKUTEIIbCTBA (MecTa
npeObIBaHMS ),

- IPUYHHY BBIJAYH;

- CPOK JIEUCTBUS,

- IaTy BBIJIAYU U
HAaUMEHOBaHUE
nojApa3aesieHus,
MOJIMUCH PYKOBOIUTEIS
MO/Ipa3iesICHuUs], IeYaTh.

Boenusnii  Owuner,
BPEMECHHOE
YIIOCTOBEpPEHHUE,
BBIIAHHOE B3aMeH
BOEHHOI'0 OHjIeTa

®dopma JOKYMEHTOB
yCTaHaBIIMBAETCS
IIpukasom Munucrtpa
oboponsl  Poccuiickoit
®denepaunu oT
18.07.2014 Ne 495 «0O06
YTBEPKACHUU
WHCTPYKITUU o
o0ecreyeHnIo
(GYHKIIMOHUPOBAHUS
CUCTEMBI BOMHCKOT'O
yuera rpaxnaH P® wu
nopsiKa CMOTpPOB-
KOHKYpPCOB Ha JIy4lIyIo
OpraHH3aLII0
OCYUIIECTBIECHUS

[Ipenocrasnsercs
OpI/IFI/IHaJ'I I[OKYMGHTa
JUISL CHSTHS KOITMU
nokyMmeHnTa. Komms
3aBepAETCS MOANUCHIO
YIIOJTHOMOYEHHOTO
CcHernuaIncTa.

[Ipenocrasnsercs 37eKTPOHHBIN 00pa3
BCEX CTPaHMII.

[Ipenocrasnsercs
HOTapHaJIbHO
3aBEpeHHas KOs




Kiace Bunaet OOee onucanue [Ipu nuuHOM OAUE [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB (uepes IIOCPEACTBOM
AJIMUHUCTPALIIIO IOYTEI
ropoza JIpITkapuHo,
ApXUBHBIN OTHEII,
MOLY)
BOMHCKOTO y4yeTa»
ITactiopt 3aBepeHHBIH 11EPEBO IIpenocrasisercs [Ipenocrasnsercs 3JIEKTPOHHBIN 00pa3 [Ipenocrasisercs
MHOCTPAHHOTO [acIopTa UHOCTPAHHOT'O | OPUTMHAJ JOKYMEHTA | BCEX CTPAHMII. HOTapUAIIbHO
rpaX<aaHuHa rpaKAaHUHA HA PYCCKUUM | JJISl CHATHUS KOIIMU 3aBepeHHast KOs

SA3BIK.

AOKYMCHTA. Komnus
3aBCPACTCA MOAINMUCHIO

YIIOJTHOMOYEHHOT O
CIELMAJIUCTA.
CsuzerensctBo o | ®opma 6nanka | [IpenocraBisiercs [Ipenocrassercs 3JIEKTPOHHBIN 00pa3 [Ipenocrasisercs
paccMOTpEHUH yrBepxkacHa IIpuka3zom | opuruHan 10KyMeHTa | BCEX CTPaHULL. HOTapHaJIbHO
XO0JIaTaicTBa O MBI Poccun OT | U1 CHATHUSA KOIIUU 3aBEpEHHAs KOIUA
npu3Hanuu auma | 21.09.2017 Ne 732. nokyMmeHnTa. Konus
OeKeHIleM Ha 3aBEPETCS NOANKUCHIO
TEpPUTOPUN YIIOJIJHOMOYEHHOTO
Poccutickoii CIELUAIUCTa .
denepanuu 1Mo
CYILLECTBY
Bun Ha dopma 6nanka | [IpenocraBnsiercs IIpenocraBnsercs 37eKTPOHHBIN 00pa3 IIpenocrasnsercs
JKUTEIBCTBO yrBepxkaeHa [Ipuka3zom | opurrHam JOKYMEHTa | BCEX CTPAHMII. HOTapHAIILHO
WHOCTPaHHOT'O MB/] Poccun OT | ISl CHATHUSA KOIIUU 3aBEpEHHAs KOMUsA
rpakJIaHuHA 09.08.2017 Ne 617 «O06 | noxymenta. Komus
YTBEPKACHUU ¢dopM | 3aBepsieTcs MOAMUCHIO
0J1aHKOB BHJIA Ha | YIOJIJHOMOYEHHOTO
YKUTEIIbCTBOY CHEIHMAJINCTA.
VY nocroBepeHue dopma 6nanka | [IpenocraBnsercs [IpenocraBnsercs 1eKTPOHHBIN 00pa3 [Ipenocrasnsercs
OexeHna yJloOCTOBepeHHs] OeXeHIa | OpUTHMHAJ JOKYMEHTa | BCEX CTPaHUII. HOTapHaJIbHO
yTBEpXKACHA JUISL CHATHUS KOITUU 3aBepeHHast KOIus
IIOCTaHOBJICHUEM nokyMeHTa. Konus

IIpaBuTenscTBa

3aBCPACTCA MOANMUCHIO




Knacc Bunst Ob1ee onucanue IIpu nuuHOM nOKAUE IIpu nomaue yepes PIII'Y IIpu nonaue
JOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB (uepes IIOCPEACTBOM
AJIMUHUCTPALIIIO IOYTEI
ropoza JIpITkapuHo,
ApXUBHBIN OTHEII,
ML)

Poccuiickoit denepaiuu | yrioJHOMOYEHHOIO

ot 10.05.2011 Ne 356. CHEIHAJINCTA.
Pazpemenue na Odopmnsercs B Buzae | [IpenocraBnsercs [IpenocraBiseTcs 3JeKTPOHHBIN 00pa3 [IpenocraBnsgercs
BPEMEHHOE OTMETKM B JOKYMEHTE, | OpUTMHAI JOKYMEHTA | CTPaHMIIbI C OTMETKOM MM BCEX CTPAHULl B | HOTapHaJIbHO
MIPO’KUBAHUE B YA0CTOBEPSIOILEM JUTSL CHSITUSL KOIIUU Clly4ae BbIIauu OTAEJIbHOIO JOKYMEHTA. 3aBEpEHHAas KOIUs
Poccniickoit JUYHOCTh MHOCTPAHHOTO | JOKymeHTa. Konus
®denepaunn rpaKJaHWHA WIM JIMUA | 3aBEPSeTCs MOANKUCHIO

0e3 rpaxaaHCcTBa, JU00 B | YIOJHOMOYEHHOIO

BUJIE JIOKYMEHTA | CIIELHUAIINCTA.

YCTAHOBIICHHOH (OPMBI,

BbIJJaBAEMOI'0 B

Poccniickoit denepanuun

auny 0e3 TpakIaHCTBa,

HE UMEIOLIEMY

JIOKYMEHTA,

YIIOCTOBEPSIOLIET0  €ro

JUYHOCTB. Pazpemienue

Ha BPEMEHHOE

IIPOKUBAaHUE HE MOXKET

OBITH BBIIAHO B (opme

AIIEKTPOHHOIO

JTIOKYMEHTA.
CunerensctBo o | opma 6nanka | [IpenocraBnsercs [Ipenocrasnsercs 37eKTPOHHBIN 00pa3 [Ipenocrasnserca
IpeOCTaBIeHUU | yTBepxkJeHa [Ipuka3oM | opurmHam JOKyMEHTa | BCEX CTpaHHI] JIOKYMEHTA. HOTapUalIbHO
BPEMEHHOTO MB/] Poccun OT | IJIs CHATHUS KOIIUU 3aBEpPEHHAas KOIUSA
yOexuiia Ha 28.09.2017 Ne 741 «OO6 | noxkymenra. Komus
TEPPUTOPUU yrBepxkacHun  Ilopsaka | 3aBepsieTcsl IOANUCHIO
Poccuiickon oQOopMIIEHHUS, BBIJAYU M | YIOJIHOMOYEHHOIO
®denepanuu oOMEHa CBUETENbCTBA O | CHEIHMAIHCTA.

PEI0CTABICHUH




Kiace Bunaet OOee onucanue [Ipu nuuHOM OAUE [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB (uepes IIOCPEACTBOM
AJIMUHUCTPALIIIO [IOYTHI
ropoza JIpITkapuHo,
ApXUBHBIN OTHEII,
M®LI)
BPEMEHHOTO  yOexuIia
Ha Tteppuropun PD wu
bopm JOKYMEHTOB,
BbI/1aBAEMBbIX
MHOCTPAHHBIM
rpaxkaaHaM M junaM 0e3
rPpakJIaHCTBA,
00paTUBIIUMCS 3a
MPEeI0CTaBICHUEM
BPEMEHHOTO  yOexxuiia
Ha Teppuropuu POy
Komus dopma onpenenena | [Ipegocrasisercs [Ipenocrasisercs 3JIEKTPOHHBIN 00pa3 [Ipenocrasisercs
OIpEaEICHNs ApOuUTpakHBIM OpUTMHAJ IOKYMEHTa | BCEX CTPaHMUI] TIOKYMEHTA. HOTapHaJIbHO
ApOUTPKHOTO poLEecCyaabHbIM JUISL CHATUS KOITUU 3aBepeHHast KOs
cyHa o KozekcoM  Poccuiickoit | mokymenta. Komus
HasHAUCHIH denepanyn 3aBEPAETCS TOJITHCHIO
apOUTPaKHBIM
R—— YIIOJTHOMOYEHHOT O
CHEIHAJIUCTA.
JokymenT, | JloBepeHHOCTH JloBepeHHOCTh JOKHA IIpenocraBnsercs IIpenocrasnsercs 37eKTPOHHBIN 00pa3 [Ipenocrasnsercs
YIIOCTOBEPSIIO COJIEp’KaTh CIEAYIOIINE | OPUTHUHAJI JOKYMEHTa | IOKYMEHTa. HOTapHaIbHO
LI CBEICHMUS: JUISL CHATUSL KOITUU 3aBepeHHast KOs
MOJITHOMOYHS - ®.1.0. nuna, nokymenTa. Konus
IIPEICTaBUTEI BBIIABIIIETO 3aBepsAETCS MOJIUCHIO
s 3asBUTENS JIOBEPEHHOCTb; YIOJTHOMOYEHHOT'O
- ®.1.0. nmuua, CIeuancra.
YIIOJTHOMOYEHHOTO 110
JIOBEPEHHOCTH;
- TaHHbIE TOKYMEHTOB,
YIOCTOBEPSIOIINX

JIMYHOCTDH 3THUX JIUIL,




Kiace Bunaet OOee onucanue [Ipu nuuHOM OAUE [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JIOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB (uepes MOCPEACTBOM
AJIMUHUCTPALIIIO [IOYTHI
ropoza JIpITkapuHo,
ApXUBHBIN OTHEII,
M®LI)
- 00bEM MOJHOMOYHUA
MIPEACTABUTES,
BKJIIOYAKOIIMI [TPABO HA
1o/1a4uy 3asiBJICHUS B
MYHUIIUIIATIBHBIN apXUB;
- 1aTa BbLAAYU
JIOBEPEHHOCTH;
- IOJIUCH JIULIA,
BBIJIABIIETO
JIOBEPEHHOCTb.
JokymenT, | OnekyHckoe Boinaercs opranoMm | [Ipenocrasnsercs [IpenocraBnsercs IeKTPOHHBINA 00pa3 [Ipenocrasnsercs
YAOCTOBEPSIO | YAOCTOBEPEHHUE OIEKHU Y | OpUTMHAI JOKYMEHTa | JOKYMEHTA. HOTapHUajIbHO
1007071 MONEYMUTENICTBA, HMEET | JJIsl CHATHUS KOIIUU 3aBEpEeHHAas KOIUs
MTOJTHOMOYMS CepuI0, HOMEp W Jnary | nokymeHTa. Komus
MpeACTaBUTEN BBIJIAYU. 3aBepAETCS MOANUCHIO
a1 3asiBUTENs YIIOJITHOMOYEHHOTO
CIICLIMAJIUCTA.
[Toneunrtensckoe | Beigaercs opranoMm | [IpenocraBnsercs [Ipenocrapnsercs 3MeKTPOHHBIN 00pa3 [Ipenocrasnsercs
YAOCTOBEPEHNUE OIIEKHU U | OpUTHHAJ JOKYMEHTa | JOKYMEHTA. HOTapHUaJIbHO

MOTIEYUTENIbCTBA, HUMEET
CEpHUI0, HOMEpP U Jary
BbIJIaYH.

JUTSL CHSITUSL KOTTUU
nokymenTa. Konus
3aBEPSIETCS MOAMKUCHIO

3aBCpCHHAs KOIINA

YIOJHOMOYEHHOTO
CHeIHalINCTa.
Hokyment, | CBumetensctBo o | @opma OGi1aHKOB [Ipenocrasnsercs [IpenocraBnsercs MIEKTPOHHBINA 00pa3 IIpenocrasnsercs
MOATBEPKIAI0 | POKICHUH yrBepkaeHa [IpukazoM | opuruHaig JOKyMEHTa | JOKYMEHTA. HOTapHaIIbHO

LUK POACTBO
C 3asBUTENIEM

Munrocra Poccuu ot
30.06.2017 Ne 116 «O0

JUISL CHATHUSL KOITUU
nokyMmeHnTa. Konust

3aBEpEHHAs KOIHS




Kiace Bunaet OOee onucanue [Ipu nuuHOM OAUE [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JIOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB (uepes MOCPEACTBOM
AJIMUHUCTPALIIIO [IOYTHI
ropoza JIpITkapuHo,
ApXUBHBIN OTHEII,
ML)
yTBepkAeHUU (hopm 3aBEPSETCS NOANKCHIO
0JIAaHKOB CBUJICTEIBCTB O | YIIOJTHOMOYEHHOTO
roCyJapCTBEHHOMN CHelUaIucTa.
pEerucTpaluuu aKToB
TPaKJIaHCKOTO
COCTOSTHUSI».
Hokyment, | CBugerensctBo 0 | Popma OGrmaHka [Ipenocrasnsercs [IpenocraBnsercs IeKTPOHHBIN 00pa3 [Ipenocrassercs
MOATBEPKIAK0 | 3AKITIOUYCHUN CBHUJICTEIBCTBA OpUTHHAJ JIOKYMEHTa | JOKYMEHTA. HOTapHUAJIbLHO
I posicTBO | Opaka yrBepxkaeHa [Ipukazom JUTSL CHSITUSL KOIIUU 3aBEpEeHHAs KOIHUS

C 3asABUTCIIEM

Mumnrocrta Poccun ot
30.06.2017 Ne 116 « O6
YTBEPKACHUU U OJIaHKOB
CBUJIETEIILCTB O
roCyJapCTBEHHOM
pPErucTpaluy aKToB
rpak IaHCKOTO
COCTOSIHUSI».

nokyMmeHnTa. Komnus
3aBepseTCS NOANKCHIO
YIIOJIHOMOYEHHOI'O
CHenuaIucTa.

J_[OKyMeHTLI, 3anpammBacMbli€ B IIOPAAKE MEKBCAOMCTBCHHOI'O B3alMOelcTBHUSA

Ceenenus u3 | Beimucka us YTBepKaeHBI
ET'PII EI'PH [Tpukazamu
MWuHIKOHOMpa3BUTHUS
Poccun ot 25.12.2015
Ne 975 n o1 20.06.2016
Ne 378
Ceenenus u3 | Beinucka us Beimmcku opopmitstoTes
EI'PIOJI, EIr'PIOJI u o ¢opme,
EI'PUII ET'PMII YCTaHOBJICHHOU
(ToxyMeHTHI 0 Hpuxkasom
MunucrepcTBa

MMPUHAIIC)KHOCTH




Kiacce
JIOKyMEHTa

Bunanr
JIOKYMEHTOB

OO0111ee onmucanue
IIOKYMEHTOB

[Ipu nuuHOM OAUE
(uepes
AJIMUHUCTPALIIIO
ropoza JIpITkapuHo,

ApXUBHBIN OTHEII,
ML)

IIpu nomaue yepes PIII'Y

IIpu nonaue
IOCPEACTBOM
I1OYTHI

3asgBuUTENSI K
KaTeroOpuu
IOPUINYECKUX
JIMIL JTH
WHIUBUTYaJIbHBIX
npeAnpUHUMATE
eit)

¢bunancoB Poccuiickoii
®enepauuu OT
15.01.2015 Ne 5H.




[Ipunoxenne 11

K AJIMUHUCTPaTUBHOMY pErjaMeHTy IO
MIPEIOCTABICHNIO MYHULIMIIAIBHOM YCIIyTH
«Bb11aya apXuBHBIX CIIPABOK, ApXUBHBIX
BBIIIMCOK, apXHUBHBIX KOIIUI U
MH(POPMALMOHHBIX IUCEM I10 BOIIPOCAM,
3aTparuBaroIlUM IIpaBa U 3aKOHHbIE
UHTEPECHI 3asiBUTEIS»

®opma pemieHusi 00 0TKa3e B MpUeMe J0KYMEHTOB, He00X0AMMBIX ISl
npegocraBjieHuss MyHMIMIAJIBHON yCIyTH

odopmitsieTcs: Ha OPUITMATEHOM OJIaHKE

Komy:

(pamunusi, wuMs, otuyecTBO (IIpHU
HaMM4uKu) (U3UUECKOro JIHIa HUIU
HAUMEHOBAaHUE IOPUJIUYECKOTO JIUIIA,
3anpalrMBaOIINX UH()OPMALUIO)

Pemenue
00 OTKa3e B MpHUEME U PETUCTPAIIUN JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHuss MyHUIIMNIAIBHOM yCIIyTH «BbIiaya apXuBHBIX CIIPABOK, apXUBHBIX
BBITIMCOK, ApXUBHBIX KOMHK ¥ HHHOPMAITMOHHBIX
MHACEM [0 BOMPOCaM, 3aTParuBarOIIUM IIPaBa v
3aKOHHBIE UHTEPECHI 3asIBUTEIIS»

VYBakaeMbId !

B mpueMe u perucrpaimu JOKYMEHTOB, HEOOXOAUMBIX IS MIPENOCTABICHHUS
MyHuIunansHoi ycayrn «Bbimaua apXuBHBIX CIIPABOK, APXUBHBIX  BBINHCOK,
ApXMBHBIX KOMUI U MH(POPMAIMOHHLIX ITHCEM II0 BOIIPOCAM, 3aTParvBaroIINM [IpaBa
¥ 3aKOHHBIE HHTEPECHI 3asBHTEIID» BaM OTKa3zaHO IO CIIEAYIONIMM OCHOBAHHUSIM
(6v16pamsv neobxooumoe):

[0 ObOpamenne 3a TpemocTaBieHWeM  MyHHUIIMMAIBHOW  yciayru — 0e3
OpEeIbsIBICHUS JOKYMEHTa, TO3BOJSIOUIETO YCTAHOBUTH JIMYHOCTh 3asiBUTEIIS
(npencraButens 3asBUTENS).

OO0 JIokyMeHTHI coAepIKaT MOAYUCTKHA U UCTIPABIICHUS TEKCTA.

[0 JIokyMeHTBI HMMEIOT WCIIPaBICHUSA, HE 3aBEPEHHBIE B YCTAaHOBICHHOM
3aKOHO/IaTeJILCTBOM TMOPSIIKE.

O JIokyMeHTBI coJep:kaT MOBPEXKACHMS, HaJU4YMe KOTOPHIX HE IO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COZAEpKAHHE.



[0 JIOKyMEHTBI yTpaTWJIM CHJIy HA MOMEHT OOpaIieHus 3a MPEI0CTaBICHHUEM
MyHHUIIMTTAIBHON YCITYTH.

[0 HekoppekTHOE 3aroiHeHue 00s3aTeNIbHBIX MoJied B 3asBJICHUU B Cllydae
oOparieHusi TpeACTaBUTENsI 3asdBUTENS, HE YIIOJTHOMOYCHHOTO Ha IOIUCAHUE
3asiBIICHUSI.

[0 KauecTBO Ipe/CTaBICHHBIX JTOKYMEHTOB HE MO3BOJISIET B IOJHOM OOBEME
MIPOYUTATh CBEJICHHUS, COJIEPKALIUECA B JTOKYMEHTAX.

[0 ®opMma nogaHHOro 3asgBUTENEM (MPEACTABUTENEM 3asiBUTENS) 3asBICHUS HE
COOTBETCTBYeT  (¢opMe  3asBICHHUS, YCTAaHOBJICHHOW  AJIMHHUCTPATUBHBIM
pPErIaMEeHTOM.

O IIpencraBiieH HEMOIHBIA KOMIUIEKT JOKYMEHTOB.

[0 OOpaiiieHue 1Mo SJIEKTPOHHOW MOYTEe 3a TOoJydeHus uHbOpMaIuu, He
SIBJISIOIIICICS 0OIIETOCTYITHOM.

[0 HexkoppekTHOE 3aloIHeHHE 00s3aTeNIbHBIX T0JIel B (hOopMe MHTEPAKTUBHOTO
3anpoca PIII'Y (orcyTcTBHE 3amoJiHEHMs, HEIOCTOBEPHOE, HEMOIHOE JIMOO
HEMPaBWIbHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSAM, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM).

O IlpencraBieHre HEKAYECTBEHHBIX JJIEKTPOHHBIX KOMUM  (JIEKTPOHHBIX
0o0pa3oB) JIOKYMEHTOB, HE TMO3BOJISIIONIMX B IIOJHOM OO0BEME MPOUYUTATH TEKCT
JIOKyMEHTA W/WJIH PAClo3HATh PEKBU3UTHI IOKYMEHTA.

PazpsicHenuss 0 mOpsAnKe JOEUCTBUM ISl TOJYYEHUS TMOJIOKHUTEIBHOIO
pe3yJibTaTa Mo NPEeAOCTABICHUIO MyHUIIMIIATIBHON YCIYTH (YKa3bIBAIOTCS KOHKPETHBIE

PEKOMEHIaInN ).

(AOMKHOCTD JHIIA, MTOAIHCABIIETO PEIICHUE) (monmucek) (pacumdpoBKa MOAMUCH)



[Ipunoxenne 11a

K AJIMUHUCTPaTHUBHOMY PEIJIaMEHTY I10
MIPEIOCTABICHNIO MYHULIMIIAIBHOM YCIIyTH
«Bb11aya apXuBHBIX CIIPABOK, ApXUBHBIX
BBIIIMCOK, apXHUBHBIX KOIIUI U
MH(POPMALMOHHBIX IUCEM I10 BOIIPOCAM,
3aTparuBaroIlUM IIpaBa U 3aKOHHbIE
UHTEPECHI 3asiBUTEIS»

dopma yBeJOMIIEHHS O CIIOC00aX Moa4M 3asiBJIeHHUS NPH 3ampoce 1Mo
3JIEKTPOHHOM MMOYTE APXUBHBIX JAHHBIX, HE OTHOCHAIIMXCH K 0011eI0CTYITHOI
uHpopMauuu

odopmitsieTcs: Ha OPUIMATELHOM OJIaHKE

Komy:

(pamunus, uMsi, OTYECTBO (MIPU
HaIM4UK) (GU3NIECKOTO JIUIIA UITU
HAaUMEHOBaHUE IOPUIUIECKOTO JINIIA,
3anpalrMBaAOIINX HH()OPMALUIO)

YBenomienue

VBaxxkaeMblit !

PaccmotrpeB Bamie oOpaimienne o mpenoctaBieHn MyYHUIIMITATBHON YCIIYTH

«Bbmaqa APXMBHBIX CIIPABOK, apXHMBHBLIX BBIITUCOK, AaPXHWBHBIX KOIMUM |
I/IH(l)OpMaI_[I/IOHHBIX IMUCEM II0 BOIIPOCaM, 3aTparvBarOliM IIpaBa W 3aKOHHBIC
HHTCPCChI 3asABUTCILD) B qaCTHu Bblga4du

(yKa3aTh TeMy KOHKPETHOrO oOpamieHust 3asBUTeIs)

coo0II1aeM clieayroliee.

B cootBercTBHM C yacThio 3 ctaThu 25 denepanbHOoro 3akoHa ot 22.10.2004
Neo 125-®3 «O6 apxuBHOoM nene B Poccuiickoit deneparmy Ha JOCTYI K apXHUBHBIM
JIOKYMEHTAM, COAEPHKAIIUM CBEAECHHUS O JUYHOU U CEMENHOW TalHE TPAXKIAHUHA, €TO
YaCTHOM XW3HM, a TAKXKE CBEJICHHUS, CO3/AIONINE yTrpo3y HJisi ero 0e30MacHOCTH,
YCTAHABJIMBACTCS OrPAHMYEHUE Ha CPOK 75 JET cO AHS CO3JaHUs YyKa3aHHBIX
JIOKYMEHTOB.

B cBm3u ¢ stum Bam HeoOXoauMoO TOATBEPAWTH IPaBO Ha IMOJIyYCHHE
3anpamuBaeMod MHQPOPMALMM B OTHOIICHHUH

(yka3ath (haMuIuIo, UMsi, OTYECTBO (MOCIIeHEe — [IPU HATMYHH) JIUIA, O KOTOPOM 3alpallnBaeTcss HHPOPMALHsT)



Jlns storo Bam HeoOXoauMo mMomaTh 3asBICHHE B AJMHHUCTPAILHUIO
ropona Jlbitkapuao (ApXUBHBIN OTJEN) Yepe3 TOCyIapCTBEHHYO HH()OPMAIIMOHHYTO
cucteMy MockoBckoit obmactu «[lopTan rocymapCTBEHHBIX W MYHHIIAMAIBHBIX
yciyr MockoBckoit obnactu» (manee — PIITY), pacnonoxkennyto B cetn HTepHeT
no azapecy http://uslugi.mosreqg.ru m6o oOpatutbes B M®DII, B AIMUHUCTPALIUIO
ropoga JIeiTkapuHo. Perumcrpamuss B «EauHON cucteMe HIACHTH(GHUKAIMKA |
ayTeHTH(GUKAIUd B  HHPPACTPYKType, obecreynBamomeld  HHPOPMAIMOHHO-

TEXHOJIOTHYECKOE B3aMMOJICUCTBHE WH(POPMAITMOHHBIX CHUCTEM, HUCIIOIB3YEMBIX IS
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHHUIHUIIAIBHBIX YCIYT B DSJICKTPOHHOU
dbopme» sSBIAETCS HE 00s13aTEITHLHOM.

(TOIMKHOCTD JIHIIA, TIOATACABIIETO PEIICHHUE) (Tmoxrmck) (pacmmdpoBKa MOAHCH)

Ucnonuurens

Tenedon


http://uslugi.mosreg.ru/

[Tpunoxenne 12

K AJIMHHUCTPaTUBHOMY PETJIAMEHTY I10
TIPEIOCTABIEHHUIO MyHUIIUTIATLHON yeayru «Boinada
ApPXMBHBIX CIIPABOK, ADXMBHBIX BBHINUCOK, ADXMUBHBIX
KONUH U MH(OPMAIMOHHBIX [TMCEM TI0 BOIPOCAM,
3aTParvBaloIIMM [PaBa U 3aKOHHBIE HHTEPECHI
3asBUTEIIS»

TpeboBanusi K NOMelIeHUsIM, B KOTOPBIX NpegocTaBsiercss MyHHIIMNIATbHASA
ycayra

1. ITomemienusi, B KOTOpBIX HperocTaBisieTcss MyHMIMIAIbHas —yCiyra,
IPEANOYTUTENBHO Pa3sMEUIAlOTCd Ha HIKHUX JTaXaxX 3JaHUM M JTOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTHYECKUM ITPABUIIaM U HOPMATHBAM.

2. Bxonpl B momemieHuss OOOpPYAYIOTCS NaHAycamMH, pacliipeHHBIMHU
IIPOXO0/IaMH, MO3BOJISIOIIMMU 00€CTIEUnTh OECHPENITCTBEHHBI JOCTYIl MHBAJIUAOB,
BKJIIOYAsi HHBAJIM/IOB, UCIIOJIb3YIOIINX KPECIa-KOISCKU.

3. [Ipn nHOM pa3MelIeHny MOMEIICHU IO BBICOTE, TOJDKHA OBITH oOecreueHa
BO3MOYKHOCTh MOJIy4eHUs] MyHUIUNANBHOW YCIYyTd MaJIOMOOMJIBHBIMU TpyIIIaMU
HaCEJICHUS.

4. Bxoa v BbIXOA U3 IOMEIICHUN 000pyAYIOTCS yKa3aTEeIsIMH.

5. Mecta st uHGOPMUPOBAaHUA, MNpeJHA3HAUYECHHbIE Ui O3HAKOMIICHHUS
3asBUTENEN c UH(OPMAIMOHHBIMU MaTepuagaMy, o0opyayroTcs
MH(OPMAIMOHHBIMH CTEHIAMHU.

6. Mecta 1 OXWAaHWA Ha T0oHady WM TOJy4YeHHE JOKYMEHTOB
000pYIYIOTCS CTYJIBSIMU, CKAMbBSIMHU.

7. Mecta 1y1s1 3amojHEHMs] 3asiBICHUS OOOPYIYIOTCS CTYJBSIMH, CTOJIAMHU
(crofikamu) u oOecrmeunBarOTCa OOpaslamMu 3asBICHUM, TUcYed Oymaroi u
KaHLESPCKUMHU NPUHATICKHOCTSIMH (IIAPUKOBBIMHU PYUYKAMH).

8. Kabunets! nns npueMa 3asButene (mpeacraBureneii 3asButeneil) JOIKHBI
ObITH 000PYI0BaHBI HHPOPMALIMOHHBIMU TAOJUYKAMHU (BBIBECKAMH) C YKa3aHUEM:

1) Homepa kabuHeTa;

2) daMuiIuM, UMEHHU, OTYECTBA U JOJDKHOCTHU CIICIIUATUCTA, OCYIIECTRIISIONIETO
npefocrasiaeHne MyHUIMIIAIbHON YCIIyTH.

9. Paboune Mecra pabotHukoB MOII, npegocraBisionmx MyHUIUTAIBHYIO
ycIyry, OOOpYyIyloTCs  KOMIIBIOTEpaMH U OPITEXHUKOHM,  IMO3BOJIAIOIIUMU
CBOCBPEMEHHO U B TOJHOM OOBEME MOJy4yaTh CHPaBOYHYI0 HMH(OPMAILHIO T10
BOIIPOCAM  MPEAOCTaBJICHUS  yCIyI'M U OpPraHu30BaTh  MPEAOCTaBIICHUE
MyHuIMnanbHON yCIyry B IOJIHOM OOBEME.
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K AJIMHHUCTPaTUBHOMY PETJIAMEHTY I10
TIPEIOCTABIEHHUIO MyHUIIUTIATLHON yeayru «Boinada
ApPXMBHBIX CIIPABOK, ADXMBHBIX BBHINUCOK, ADXMBHBIX
KONUH U MH(OPMAIMOHHBIX [TMCEM TI0 BOIPOCAM,
3aTParvBaloIIMM [PaBa U 3aKOHHBIE HHTEPECHI
3asBUTEIIS»

IToxka3zaresm JOCTYNHOCTH U KayecTBa MyHHMIIMIIAJILHOM YCJIYTH

IlokazaTens MM TOCTYNIHOCTH IIPEAOCTaBlIeHUss MyHUIMIANBHOW  YCIIYTH
SBIISIFOTCSL:

1. IIpeaocraBiieHHEe BO3MOXKHOCTHU TOJYYEHUSI YCIYTH B 3JEKTPOHHOU (opMme
ni B MOII;

2. [IlpemocraBieHne BO3MOXHOCTH TMOJYy4YeHUsT HUHGOpPMAIMM O XOJE
npenocTaBiieHuss MyHUIMNAIbHOM YCIyrd, B TOM 4YHCIE C HCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH;

3. TpaHCIOPTHAsI AOCTYHHOCTh K MECTaM IPeNOCTaBICHUS MyHUIUIIAIbHOU
YCIIyTH;

4. OGecneueHue OecTpensITCTBEHHOIO JOCTyMHa JIMLAM C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMU TE€PEIBMKEHUS K IOMEHIEHUSIM, B KOTOPBIX IPEIOCTaBISETCS
MynununanbHas ycayra (B TOM 4Hciie HaJuuKre OecIIaTHhIX TApKOBOYHBIX MECT IS
CHeUalbHbIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB);

5. Cobmonenue TpeOOBaHUN AJIMUHUCTPATHUBHOTO PErIaMeHTa O TOPSJIKE
MH(GOPMHUPOBAHUS O MPEAOCTaBICHUY MyHHUIIUIIAIbHON yCIyTH.

[Toka3arensamu KauecTBa NpeaoCTaBiIeHUss MyHUIIMNIAIBHON YCIIYTH SIBJISIFOTCS:

1. CobGnrorenrie CpoKoB MpeaocTaBieHuss MyHUITUTIATBHOM YCITYTH;

2. CoOmro/ieHre yCTAaHOBIIEHHOT'O BPEMEHHU 0KHMJIaHUS B OUEPEIU MTPH MoJaye
3asiBJICHUS U MPU MOJTYYEHUH pe3yJIbTaTa npe1ocTaBieHuss MyHUIIMTANbHON YCIIyTH;

3. COOTHOIIEHNE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUMN Ha
npenocTaBiieHue MyHUIIMNIAIBHOMN YCIyTH K 00I1IeMy KOJMYECTBY 3asBJICHUM,
NOCTYIHBILIKX B CBA3U C NPEIOCTABICHUEM YCIYTH;

4. CBOEBpPEMEHHOE HANPABIICHUE YBEAOMIICHUNA 3asBUTEISIM O
IIPENOCTABIEHUH WIH MPEKPALEHUH € IPEeIOCTaBIeHUsT MyHUIIMTIAIBHON YCITYTH;

5. CooTHoIlIEHHE KOJIMYeCTBA OOOCHOBAHHBIX KaJI00 rpak/laH U OpraHu3alMii
0 BOMPOCAaM KayecTBa U JOCTYIMHOCTH MpeaocTaBieHus] MyHUIIMITAIbHON YCITYTH K
00111eMy KOJIMUECTBY Kajoo.
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K AJIMUHUCTPATUBHOMY PETJIAMEHTY

110 TIPEIOCTABIEHUS MyHUIIUNIATLHON YCIyIH
«Bbl1a4a apXUBHBIX CIPABOK, APXUBHBIX BBITHCOK,
APXUBHBIX KONUH U MH()OPMALMOHHBIX [THCEM 10
BOIIPOCAM, 3aTParkBaOIIMM [IPaBa U 3aKOHHbBIE
MHTEPECHI 3aABUTENIS

TpedoBanus k o0ecnedyeHUIO JOCTYNHOCTH MYHNIMIIAJIBHON YCIyTrd AJIs1
UHBAJMAOB U JIML C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 310POBbS

1. Jlunam ¢ | u |l rpynnamMu MHBaIMAHOCTH OOECHEYMBAETCS BO3MOXKHOCTH
noJiy4eHus: MyHUIIUITAIbHON YCIYTH MO MECTY UX MpeObIBaHUS C MPEIBAPUTEIHHON
3anuchlo 1o Tenedony B M®II, a takxke nocpeactsom PIITY.

2. [Ipu npenocraBiennn MyHHUIIMNAIBHONW YCIYTH JIMIIaM C HapylIEHUSIMU
(GyHKUIMH CilyXa U JIMLAM C HapYIICHUSAMHU (PYHKIUN OJJHOBPEMEHHO CIyXa U 3pEHUs
JOJDKEH OBbITh  oOecredeH CcypAomnepeBoa WM TUdIocypaonepeBosl Ipoiiecca
npefocTaBieHus ~ MyHUnMnaapHOM  ycinyrd, JuOO  opraHu3oBaHa paborta
aBTOMATU3UPOBAHHON CHUCTEMBI  CypJAONEpeBoJa WU  TU(IOCYpAOINEpPEBOAA,
IIPOU3BEJCHO KOHCYJIBTUPOBAHME II0 MHTEPECYIOIIMM €ro BONPOCaM YKa3aHHBIM
CIIOCOOOM.

3.B  nmomemieHusix, TOpeAHA3HAYCHHBIX I NpuUeMa  3asBUTENCH
(npencraButeneit 3asBUTENS ), JOIKHO ObITh OPraHU30BAHO OTAEIIBHOE OKHO (MECTO
npuema), IpUCcroCcOOIEHHOE IJIsl MPUeMa JIUI] CO CTOMKMMH PacCTPOMCTBAMH 3PEHHUS
U ClIyXa, a TAK)KE OMOPHO-ABUTATEIbHON (DYHKIIMH.

4.B  mnoMelmeHuAx, MpeAHa3HAYeHHBbIX s Opuema  3asBUTENe
(npencraButeneit 3asBUTEN), oOecrieunBaeTcsl AyOIUpOBaHHE HEOOXOAMMOW st
JUIl C OrPaHUYEHHBIMU BO3MOXXHOCTSIMU 3[I0POBbSI 3BYKOBOM M 3pUTEIBHOMU
uHdopMaIuu, a TaKXkKe HaJmuced, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckoi
uH(pOpMaIMU 3HAKaMH, BBHITIOJHEHHBIMHU peibeHO-ToueYHbIM mpudToM bpaiins,
JOMYCK CYpAOINEepEeBOAYMKA, TUPIOCYPIONIEPEBOTUMKA U COOAKU-TTPOBOIHUKA.

5. Ilo xenanuto 3asButens (mpencraBUTeNss  3asBUTENsA)  3asBICHUE
noarotaBiauBaeTcss paboTHUKOM M®II, TekcT 3asiBiIeHUs 3aUUTHIBACTCS 3asBUTEIIO
(mpenctaBuTeENtO 3asiBUTENS), €CIIU OH 3aTPYIHIETCS 3TO CAENATh CAMOCTOSITEIBHO.

6. Jlutam, MMEIOIIUM OTPAaHUYECHHS]  JIBUTATEIbHOMN aKTUBHOCTH,
IPENATCTBYIOUIUE CAMOCTOATEIBHOMY IOJNUCAHUIO JOKYMEHTOB, IpEIIaraercs
oOpaTUTbCS K HOTApUyCy [UJIsi yAOCTOBEPEHHS TMOMAMMCH JPYyroro JuIa
(pyKOTIpUKIIaAuMKa), 32 JAHHOE JUIIO.

7. 3nanue (nmomemieHue) M®I] obopyayercs uHbOpPMAIMOHHON TaOIWYKON
(BBIBECKOI1), comepxkarieil mosHoe HaumeHoBanue ML, a Takxke uHbOpMALIUIO O
peXHMe ero paboThl.



8. Bxon B 3manume (momemienne) M®DIL[ u BbIXOH U3 HEro OOOPYIYHOTCS
COOTBETCTBYIOIIUMH YKa3aTeISIMU C aBTOHOMHBIMH HCTOYHUKaMH OecriepeOoiHOTO
MUATAHUS, a TAKXKE JICCTHUIIAMHU C MOPYYHSIMU M TaHIyCaMU Ji TEPeABUKCHUS
JNETCKUX W MHBAJIUAHBIX KOJSICOK B COOTBETCTBUM C TpeOoBaHusiMU DenepanbHOTO
3akoHa OT 30.12.2009 Ne 384-D3 «TexHu4yecKuil periiaMeHT 0 O€30MMacHOCTH 3/IaHUM
Y COOPYKECHUI.

9. Ilomemenuss M®Il, npeanazHadyeHHbIe IS pabOThl ¢ 3asBUTEIAMU
(mpencTtaBuUTENAMH 3asIBUTEIS ), PACIIONAralOTCsl HA HUKHUX ATa)Kax 3/[aHUSl U UMEIOT
OTACJILHBIM BXOI.

10. B M®I] opranuzyercs OecCIUIaTHBIN TyadeT sl MOCETUTENeH, B TOM
yuciae TyajleT, NMPeAHA3HAYCHHBINM Uil JUI C OrpaHUYEHHBIMU BO3MO>KHOCTSIMH
310pOBBSI.

11. Pabortnukamu MOIL] opranuzyercss paboTa MO COMPOBOXKIACHHUIO JIHII,
UMCIOIIIUX CTOHMKHE paccTpoiicTBa (YHKIIMU 3pPEHUS M CaMOCTOSATEIHHOTO
MePEJBIDKCHUS, W OKa3aHWE MM IIOMOINM TpH oOpalieHud 3a MyHUIUITAIBHOM
YCIYrol W TMOJy4YeHHs pe3yJibTara MNpeaocTaBlieHus MyHUIIMNAIBLHON YCIyTH,
OKa3aHUIO TOMOIIM YKa3aHHBIM JIMI[AM B MPEOJ0JICHUU OapbepoB, MeEIIAIOIINX
MOJTYYEHUIO UMH YCIYT HapaBHE C APYTUMHU.
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K AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY I10 IPEJOCTABICHUI0 MyHULIUIIAIbHON yciayru «Bbljaua apXUBHbIX
CIPaBOK, ApPXUBHBIX BBIIMCOK, APXUBHBIX KON 1 MHPOPMALMOHHBIX IUCEM I10 BOIIPOCAM, 3aTParuBaroUM
IIpaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEILS»

Ilepeuens u coaep:kanue AAMMHUCTPATUBHBIX /1eCTBHIA, COCTAB/ISIIOIIUX A/IMUMHUCTPATUBHbIE POLETYPbI

1. Ilpuem u perucrpanus 3asiBjieHUs U JIOKYMEHTOB, IpeIBApUTEILHOE PACCMOTPEHNe TIOKYMEHTOB U Nepeaada ux B ApXuBHbBIii oT/1€.1,
HeMoCpeACTBEHHO NpeaocTaBAsgomui MyHUINIAIBHYIO YCIYTY

1.1. ITopsinoK BBINOJHEHUS] AIMUHUCTPATUBHBIX AeHCTBUI NPH JUYHOM oOpamennu 3agBuresis (npeacrasurens 3asasuressi) B MO

Mecto
. Cpennsis
BBITIOJIHCHHS AJIMUHHUCTpPATHUBHbBIC Cpennuii cpok o
N TPYAOEMKOCTb Coneprxanue nencTBUs
npoueaypbl/ JeHUCTBUS BBIIIOJIHEHUS
BBIIIOJIHEHU S
ucnosaszyemas M1IC
MO®LI/ Moaynb YcTaHoBiIeHUE cooTBeTCTBHA | B TeueHue 1 5 MUHYT Crnenuanuct M®I] MPOBEPSIET
M®I EMC OY | nuunoctu 3asButens (IIpencraButenst | pabodero nHs (He KOMIUIEKTHOCTh TPEJICTAaBICHHBIX JOKYMEHTOB,
3asIBUTEIIS) JOKYMEHTaM, | BKIIIOYAeTCs B HEOOXOTUMBIX JUTSt MIPEeI0CTaBICHUS
YAOCTOBEPAIOLIUM JUYHOCTb, | OOLIUI CPOK MyHununaibHoOM YCIyTH, COOTBETCTBUE
IpOBEpKa KOMILUIEKTHOCTU | TPEJOCTABICHUS TpeOoBaHUsAM, yKazaHHbIM B [Ipunoxenun 10
JTOKYMEHTOB MYHUIUTIATEHON HACTOSIIETO0 AJMUHUCTPATUBHOTO pPETJaMEHTa,
yCIyTH). 3a UCKIIOYEHHEM 3asBICHUS B Ciyyae, eciu
oOpartaetcs cam 3asiBurens win [IpencraBurens
3asBUTENS, YINOJIHOMOYEHHBIM Ha MOANMCaHUE
3asBICHUSI.
[IpoBepka MOJIHOMOYM I 5 MUHYT [IpoBepsArOTCS TOKYMEHTBI, YAOCTOBEPSIOLINE
[IpencraBurens 3agaBuUTENA Ha TIOJITHOMOYMS [IpencraBurens 3asABUTEIIS
OCHOBaHHH JIOKYMEHTa, (moKyMeHT, YAOCTOBEPSIOIIUI JUYHOCTh
yIIOCTOBEPSIOLIETO MOTHOMOYHS (TIpH [IpencraBurenss 3asBUTENs] U JOBEPEHHOCTb,
oOpareHun [IpencraBurens BBIJIAHHYIO B COOTBETCTBUU c
3asiBUTEIIS) 3aKOHO/IATENIbHBIMU M HMHBIMU HOPMAaTHUBHBIMHU
aKkTaMu, JIeUCTBylOIIMMU B  Poccuiickoi
depnepaunn).
[TogroToBka  OTKa3a B IpUEME 15 MunHyT B ciyuyae HaiMuus OCHOBaHMM Il OTKas3a B




Mecro
BBITMIOJTHEHUS
poLeaypbl/

ucnojp3yemas MC

AJIMUHHCTpPATHUBHbBIC
NENCTBUA

Cpennuii cpok
BBITIOJIHCHUS

Cpennsis
TPYJIOEMKOCTh
BBIMTOJTHEHUS

Coneprxanue 1eUCTBUS

JIOKYMEHTOB

3amoHeHHE
CKaHUPOBaHUE
JTIOKYMEHTOB,
OpPHUTHHAJIOB
¢dbopmupoBaHue
3asgBiaeHUs
JTIOKYMEHTOB

3asBJICHUS,
MPECTaBICHHBIX
CHSATHUS KOIUM
JIOKYMEHTOB u
BBIIIUCKA O IIpUEME
178 MPUJIaraeMbIX

IprueMe JOKYMEHTOB U3 IyHKTa 12 HacTosiero
AJMUHUCTPATUBHOTO periaamMeHTa
CIELIMAIIMCTOM MOI] OCYILIECTBIACTCS
uHpopmuposanue 3asButens (IIpencraBurens
3asgBUTENA) O HEOOXOIMMOCTH TIPEIbSIBICHUS
JIOKYMEHTOB UL IIPEIOCTABIICHUS
MyHuUIMIanpHOM  YCIOyTM W IPEIaraeTcs
0o0paTUThCS MOCie MPUBEACHHUS JOKYMEHTOB B
COOTBETCTBHUE c TpeOOBaHUSIMU
3aKOHOZATEIIbCTBA.

ITo tpeboBanuto 3assurens (IIpeacraBurens
3asBUTENSA) YIOJIHOMOYEHHBIM CIIEHUATUCTOM
MOI] noanuceiBaeTCss U BBIIACTCS PEUICHHE 00
OTKa3e B IIpUEME JOKYMEHTOB C YKa3aHHEM
MPUYMH OTKa3a B CpoK He mo3aHee 30 MUHYT C
MOMEHTa MIOJIy4YEHHUS oT 3asBuUTeENs
(IlpencraButens 3agBUTENS) TOKYMEHTOB.

15 mun

B cnyuyae oTcyTcTBHMsS OCHOBaHMH OTKas3a B
pueMe JOKYMEHTOB, crnenuaiuctom MOIL]
3aI0IHSETCS KapTOUKa MyHununaibHOu
yCIIyTH, BHOCSITCSI CBEIEHHS MO BCEM IOJSM B
COOTBETCTBUH C NHCTPYKLIAEH.

B mpucyrctBun 3assurtens (IlpeacraBurens
3asiBUTENIS, YINOJIHOMOYEHHOIO Ha MOJNUCAHUE
3asiBiIeHNs) 3aM0JIHsAETCS 3asBIICHUE.

B cnyuae oOpamenus IIpencraBurens
3asiBUTES, HE YIIOJTHOMOYEHHOTO Ha
MOANNCAHUE  3asABICHUS,  IPEACTABIAETCS
MOAIIMNCAHHOE 3asBUTEIEM 3asgBIICHHUE.

Ecim  3asBneHne  HE  COOTBETCTBYET
TpeOOBaHUAM - CIIELIMATUCT M®I]
uHGOpPMHUpYET TpeAcTaBuTeNss 3asBUTENS O




Mecro
BBITMIOJTHEHUS
poLeaypbl/

ucnojp3yemas MC

AJIMUHHCTpPATHUBHbBIC
NENCTBUA

Cpennuii cpok
BBITIOJIHCHUS

Cpennsis
TPYJIOEMKOCTh
BBIMTOJTHEHUS

Coneprxanue 1eUCTBUS

HEOO0XOIMMOCTH MTOBTOPHOT'O 3aII0JIHEHUA
3asaBicHHUS.

Crneuunanuct MOI] CKaHUPYET
npezcrasieHHble 3asButeneM (IIpencraButenem
3asIBUTEIS) OpUTMHAJIBI JIOKYMEHTOB,

dbopmupyer siexTpoHHoe neiro B MOL[ ENC
OV, cHMMaeT ¢ MpeACTaBICHHBIX OPUTMHAJIOB
JIOKYMEHTOB KOIIMU U 3aBepsieT UX MOJINUCHIO U
nedarpeto M®II (3a uckinoueHneM JOKYMEHTOB,
NPEACTABICHUE  KOTOPBIX  MPEIYyCMOTPEHO
TOJIBKO B MOJIMHHUKAX ).

B ciyyae eciau 3asBUTEIEM
(IlpencraButenem 3asBUTENS]) MPEACTABICHBI
KOIIMM JTOKYMEHTOB — creuranuct MOIL]

OCYILIECTBIISIET CBEPKY IPEICTaBICHHBIX KOMHM
JOKYMEHTOB C OpUTMHAJaMH JTOKYMEHTOB,
3aBepseT UX MOANUCHIO U NIEYaThIO.

[TonnMHHUKM TOKYMEHTOB BO3BPALLAIOTCS
3assurento (IIpeacraBurento 3asBuTens) (3a
UCKIIIOYEHHEM  JIOKYMEHTOB, IIPE/ICTaBICHHE
KOTOPBIX MIPEyCMOTPEHO TOJIBKO B
MO/ VTMHHUKAX ).

Cnennanuct M®I] pacniedyatsiBaeT 1 BBIJACT
3asBUTEIIO (ITpencraBuremnto 3asBUTEJS)
BBIIIMCKY B MOJIY4eHUU 3asiBICHUS, JOKYMEHTOB
C YKa3aHHMEM UX NEpPEUHs U KOJIMYECTBA JICTOB,
BXOJAIIEr0  HOMEpa,  JlaThl  TOTOBHOCTH
pe3ysbrata InpeaocTaBieHus MyHuULUNaabHON
YCIIYTH. Brinucka MO/INKCHIBAETCS
crnenuanuctoM MOLI, npuHABIIUM JTOKYMEHTBI
u 3assureneM (IIpeacraBurenem 3asBUTENS).

DIEeKTPOHHOE JIETI0 (3asBnenue,




Mecro
BBITMIOJTHEHUS
poLeaypbl/

ucnojp3yemas MC

AJIMUHHCTpPATHUBHbBIC
NENCTBUA

Cpennuii cpok
BBITIOJIHCHUS

Cpennsis

BBITIOJTHEHU A

TPYJOEMKOCTh

Coneprxanue 1eUCTBUS

npujaraeMple K HEMYy JOKYMEHTBI, BBIIKCKA)
noctynatror u3 Moaynas M®I[ EMC OV B
Monyne EMC OV B ieHb ero ¢popMUpOBaHHS.

3asiBiieHUE, IpUIIaraeMble K HEMY TOKYMEHTHI
Y 3K3EMIUISIP BBIMUCKHA HanpasisiroTcsa u3 MOL]
B AnMuHuctpauuio  ropojga  JleiTkapuHO
KYpbepCKO#l c1yk00i Ha OyMa)KHBIX HOCHUTEJSAX
HE MO3HEe CIEAYIoNero pabo4yero AHS CO JHA
ux nonydeHust ot 3assutens ([IpeacraBuresns
3asBUTEIIA).

OcymiectBisiercs epexo K
aJIMMHHUCTpATUBHOU mpoueaype «O0paboTka u
IPEJIBAPUTEILHOE PACCMOTPEHHUE JOKYMEHTOBY.

1.2. ITopsinoK BBHINOJIHEHHS AIMMHUCTPATUBHBIX JAelicTBUil npu oopamennu 3aasurens (IIpeacraBurens 3asiuresisi) yepe3 PIIT'Y.

MecTo BBINOJIHEHUS AJIMAHHUCTpPaTHBHBIE Cpennuii cpok Cpennsist Copnep:xaHue neicTBUs
nporeypsl/ JEeNCTBUS BBITIOJTHEHUS TPYJOEMKOCTh
ucnosnb3yemasi UC BBITIOJTHEHUS
PIIT'Y/ Moayns EWNC | Ilocrymnenue 1 nenp 1 nenp 3asBUTETH (ITpencraBurens 3asIBUTEIIS)
oy JIOKYMEHTOB (He BKIIOYaeTcs B HaIpaBJsieT 3asBIeHHE u JIOKYMEHTHI,
o0mui CpOK HE00XO0/IMMbIe TUISL IIPEIOCTABIICHUS
MIPEIOCTABIICHUS MyHununaipHOM yCiayrd, B 3JIEKTPOHHOM BUJE
MyHuuMnaisHOU nocpeactsom PIITY.

YCIIyTH).

TpeboBaHust K JOKyYMEHTaM B 3JEKTPOHHOM
BUJE YCTAHOBJIEHbl B MyHKTe 21 Hacrosmero
AJIMUHHUCTPAaTHBHOTO PErJIAMEHTA.

3asBIIEHHE W IpWIaraéMbleé  JOKYMEHTBI
IIOCTYIAOT B MHTerpupoBanHbiii ¢ PIITY Monyne
EUC OVY. OcymectBasercs  mnepexony K
aJMUHUCTpaTUBHOM mpouenype «O0paboTka
IIPEJIBAPUTEIIBHOE PACCMOTPEHHE JOKYMEHTOBY.




1.3. HOpﬂI[OK BBIIIOJTHCHUA aAMUHUCTPATUBHLIX JelcTBUil npu oﬁpamemm 3asBuTeI (l'[pe)ICTaB]/ITeJIH 3aﬂBI/ITeJIﬂ) MMO4YTOBBIM

OTHpaBJIEHHEM M 110 3JIEKTPOHHOM moure.

MecTo BBINOIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copnepxxanue neicTBUs
nporueaypsl/ucnons3yemas UC JIICUCTBUS BBITIOJIHEHUS
OO0mmi oTmen [Tonyuenue 1 pabounii n1eHb (HE BXOIUT B CPOK B o6mwmit otnen AaMuHUCTpau
AJIMUHUCTpALIUKI JIOKYMEHTOB MPEAOCTABIICHUS YCITYTH) MOCTYHAIT MO aipecy AJIMUHUCTPALIMU
ropoja 3asBJIICHUE U KOIIMH IOKYMEHTOB,
yKa3aHHBIX B MyHKTe 10, HEOOXOIUMBIX AJIst
npenocraBieHnss MyHUIMIIAIbHON YCIYTH.
OO0mmi oTnen IToaroroBka oTkaza B 1 pabounii neHb (HE 15 Mmunyt B cnyuae Hanuuus ocHOBaHUM U3 IMyHKTa 12
Anmunuctpanuu / Moaynb npueMe J0KyMEHTOB U BXOJIUT B CPOK HaCTOSIIIETO AJIMUHUCTPATUBHOI'O
okazanus ycnyr EUC OV HanpaBJICHUE PELICHUS MPE0CTaBICHUS perjiaMeHTa CIEeIUaTUCTOM OOINero OTaena
00 oTKaze B mpueme YCIIYTH) AMUHUCTpAIIUU HAIPABJISICTCS TI0 MOYTE /

I[OKYMGHTOB HpI/I
oOparieHuu 1o noyre/
ANEKTPOHHOM MOYTE

JJIEKTPOHHOU IMOYTE pelieHre 00 OoTKa3e B
npueMe AJOKYMCHTOB C YKa3aHUEM HPUYHUH
OTKa3a.

B ciiyyae oTcyTCcTBUSL OCHOBAaHMU VISt
OTKa3a B pUeME JOKYMEHTOB Y IIPaBJICHUE
JielaMy He T03/IHee TIepPBOro padouero JHs,
CJIEIYIOILErO 3a THEM ITOJIyYEHUs
JIOKYMEHTOB, Nepe1aétr 3asBlieHue U
MOoJy4eHHbIe TOKyMeHTb B MDI] st
MPUCBOEHUS PETUCTPALIMIOHHOTO HOMEpA.

OOwmii oTaen Ilepenauya makera 30 MUHYT
Anmunuctparuy / MOL] NOKyMeHTOB B MOI]
JUISL PETUCTPALMH
M®1L/ Moayns ML EMC Perucrpanus 10 MmunyT
oy 3asiBIIEHUA U NIepeayda

AJIEKTPOHHOTO Jiefa B
ApXUBHBIN OTHIEN

Crneunamict MO®L] peructpupyer
3asiBneHue, GopMUPYET IJIEKTPOHHOE JIEN0 B
Monyns MOILL EMC OY HanpasisieT €ro B
Moayns EC OV (ApXxuBHBII OTIEN).

2. O0paboTKa U nNpeABapUTEIbHOE PACCMOTPEHHE JOKYMEHTOB

MecTOo  BBINIOJIHEHUSA
poLeaypsl/

AJMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennsist
JeNCcTBUA BBITIOJTHEHUS TPYJAOEMKOCTh

Coneprxanue nenCTBU




ucnonszyemas UC BBITIOJTHEHUS
OO0t orzen | IIposepka KOMIUIEKTHOCTH | 1 paOounii neHb 15 munyT IIpn mocrymieHuM SIEKTPOHHBIX JOKYMEHTOB
Anmununcrparuu/ MCO/1 MPEJICTAaBICHHBIX  3asBUTEJIEM oT MOI] CIIELIMAIUCT o01ero oTJena
(ITpencraButenem  3asiBuTeNs) | (NEPBBIM JI€Hb AZMUHHCTpalH, OTBETCTBEHHBIA 3a NIPUEM U
JOKYMEHTOB, IIOCTYNUBIIUX OT | IPEAOCTaBJICHHUS IIPOBEPKY IOCTYNMBIIMX JOKYMEHTOB B LEJAX
M®I[ npu oOpamennn dvepe3 | MyHUIIUTATBLHON NIpEeAOCTaBICHUs] MYHULIUITAIBHON YCIIyTH:
MO®II, mo moyTe U PACSKTPOHHOU | YCIIYTH) 1) ycraHaBauBaeT TpeaMeT  OOpalleHus,
rnoure nosHomouus IIpeacraBurens 3asBUTENS;
2) nmpoBepsieT IMPaBHIBHOCTh  O(QOPMIICHUS
3asBJIEHUs, KOMIUIEKTHOCTb  IPEICTaBICHHbIX
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS
MyHUIIMIIaTIBHOM  YCIYTHM, M COOTBETCTBHE UX
YCTaHOBJICHHBIM AIMUHUCTPaTUBHBIM
peraaMeHToM TpeOOBaHUSIM;
OO0uuit ornen | IIpoBepka KOMIUIEKTHOCTH 1 pabouwuii neHp 15 munyT [Ipn nocTyniueHnn TOKyMEHTOB B 3JIEKTPOHHOM
Anvunucrparmn/ MPEACTABJICHHBIX 3asiBUTEIIEM (TepBbIii 1eHB tdopme ¢ PIIT'Y B obmieM otaene AJIMHHUCTPAIIHA
MCo1 (ITpencraBurenem 3asBUTEINS) IIPEIOCTABIICHUS OTBETCTBEHHBII  3a INpuUeM U  IIPOBEPKY
ANEKTPOHHBIX IOKYMEHTOB MYHUILIUTIATIbHON MOCTYIUBIINX JIOKYMEHTOB B HEJsIX
(27eKTPOHHBIX 00pa30B YCIIYTH) IIPEIOCTABIICHUS MyHununanpHOU ycIyTu
JIOKYMEHTOB) ITOCTYIUBIINX C MIPOBOJUT MPEABAPUTENBHYIO IPOBEPKY.
PIIT'Y 1) ycraHaBimuBaeT mpeAMeT  oOpaleHwus,
nosiHomouus IlpencraBurens 3asBUTeNs;
2) nmpoBepsieT MPaBHIBHOCTh  O(QOPMIICHUS
3asiBIeHUs, KOMIUIEKTHOCTh  IPEJICTaBICHHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS
MyHUIIMITaTBHOM  YCIYyTH, M COOTBETCTBHE WX
YCTaHOBJIEHHBIM AJIMUHUCTpPaTUBHBIM
peraaMeHToOM TpeOOBaHUSIM.
OO0uuit ornen |[logrotoBka oTKaza B IpHEME 15 munyT B cnyuae Hammuus ocHOBaHMM W3 IyHKTa 12
AJIMUHACTpALIN JOKYMEHTOB M  yBEIOMICHHE HacTosNIero  AJMHUHHCTPAaTUBHOIO  perjiamMeHTa

3asaBuTens (ITpencraButens
3asiBUTEIS) ITOCPEJICTBOM
M3MEHEHUsl cTaTyca 3asBICHUS B
nraHoM kabunete PIITY

CHEIHMAMCTOM O00IIero oTaena AJIMHHHUCTPAINH
OCYIIIECTBIISETCS yYBEIOMJICHHE 3asBuUTEINS
(ITlpencraButens 3asBuTens) o0 OTKaze B IpuUeMe
JOKYMEHTOB C yKa3aHWEM IMPUYMH OTKa3a B
MepBbId  paboOuuid  JIeHb, CIEAYIOIIUNA 3a JHEM




nogauu 3asiBiienus uepes3 PIITY.

OOuuit OTIEN
AMUHUCTpaIuu

Omnpenenenne HE0OXOTUMOCTU
HarpaBJICHUS
MCKBCIAOMCTBCHHBIX 3aIIpOCOB

1 pabounii 1eHb
(TIepBBIii 1eHB

MPEeAOCTABICHUS
MYHHUIUTIATIBHOU

yCIIyTH)

15 munyT

B cnyuae mpepocraBiieHus  3asBUTENEM
(ITpencraButenem 3asBUTENSI) BCEX JAOKYMEHTOB,
HEOOXOAUMBIX JUIS IIPEAOCTABIICHUS
MyHuIHnIanbHOM yCIIyTH, OCYILIECTBIISAETCS
mepexox K  aIMUHHUCTPAaTUBHOM  IIpoLeAype
«IIpunarue pemenus». B ciyuae HeoOxoaumocTu
3ampoca, OCYILECTBISACTCS nepexon K
aIMMHHUCTPaTUBHOM Ipouenype «PopMUpoOBaHuE U
HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3alpOCOB B
opranbl  (OpraHu3alnMu),  y4yacTBYIOUIME B
IIPEIOCTaBICHUA MyHUIIMITAIbHON YCIYTH.

3. ®opMupoBaHHE M HANIPABJIeHHE MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHU3alMM), Y4aCTBYIOIIME B MPeI0CTABJICHHHU
MyHHIIMDIATBHOM YCJIYTH.

MecTo BBINOIHEHUS N Cpennsis
. Cpenuuit cpok .
npoueuypbl/ A,I[MI/IHI/ICTpaTI/IBHBIC JACUCTBUA TPYAOCMKOCTb Coz[epxcaHI/Ie JACUCTBHA
BBIITOJIHECHUA
ucnoaszyemas IC BBIIIOJIHCHHUS
ApxuBHblii otaen /| OrmnpeneneHue coctaBa JOKYMEHTOB, 5 paGouux nueit | 20 MUHYT Ecin  oTcyTcTBYIOT  HEOOXOOUMBIE IS
Monyne  okazaHMs | TNOMJIEKAILIUX 3anpocy. IIpeoCTaBIeHNsT MyHUIMNAIBHON yCIyTu
yeayr EUC OV Hamnpasnenne MeXBeIOMCTBEHHBIX JIOKYMEHTHI (CBE/IEHHUs), yKa3aHHbIe B MyHKTE 11
3aIpOCOB. HACTOALLETO AJIMUHUCTPATUBHOIO PETJIAaMEHTA,
CIIEHUATIMCT APXUBHOTO OT/EJIA, OTBETCTBEHHBIN
3a OCYLIECTBIICHUE MEXBEJAOMCTBEHHOTO
B3aMMOJICICTBHS, OCYIIECTBIISIET (POPMUPOBAHUE
Y HampaBJEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.
KoHnTtpoib MIPEIOCTaBICHUS 5 MUHYT IIpoBepka  mOCTymIeHHs  OTBETOB  Ha

pe3yiibTara 3alrpocoB

ME)KBEJJOMCTBEHHBIE 3aIIPOCHI.

OTBeTHI HAa MEXBEIOMCTBEHHBIE 3aIPOCHI
nocrynatoT B Monyns okazanus ycnyr EUC OV.

[Tocie TOCTYMJICHWH OTBETOB Ha 3ampochl
npu obpamenun 3asButens ([IpencraBurens
3afBUTENSI)  OCYIIECTBISIETCS  TEpexox K
aIMUHHUCTpaTuBHOM  mpouenype  «lIpunsarue
pELICHUs.




4. IlpuHsiTHE pelIeHus].

Mecto AJIMUHUCTPATUBHBIE ACHCTBUS Cpennuii cpok | Cpenuss ConepxaHue 1eMCTBUS
BBITIOJTHEHUS BBITIOJTHEHUS TPYAOEMKOCTh
IPOLEIypPbl/UCIIO BBITIOJTHEHUS
ne3yemas 1C
ApxuBHblil otaen / | OmnpeneneHne BO3MOXXHOCTH 8 pabouunx nHen 15 munyT Crenmanuct ApXuUBHOIO OTJIENa, OTBETCTBEHHBIN 3a
Monynp oOka3zaHus | NPEJOCTaBICHUS MyHULMIAIBHON npenocraBieHne  MyHUIMDANbHOM  yCIyrd,  Ha
yciyr EMC OY yCIIyTu OCHOBaHUM COOpPaHHOTO KOMIUIEKTa JIOKYMEHTOB
onpezaenser BO3MO>XHOCTb IIPEIOCTABIICHUS
MYHULIMIIAJIBHOM YCITyTH.
IIpunstue [I0JI0KUTEIBHOIO 5 MHHYT IIpu orcyrcTBUM OCHOBaHMM U1 OTKa3a B
peILIeHus. VYBenomnenue 0 IIPEIOCTABICHUN MyHununanpHou yCIIyTu
HE00X0IMMOCTH IIPEJICTaBUTh YIOJHOMOYEHHBIM CHEUAINCTOM ApPXUBHOIO OTHENa
OpUTMHAJIBI  JOKYMEHTOB  JUIA IIPUHUMAETCS IIOJIOKUTEIBHOE pEUICHHE. 3asBUTENb
cBepku B MO®II, mpu obpamiennu (ITpeacraBurens 3asIBUTEIS) YBEIOMIISIETCS
3asaBuUTENA (ITpencraBurens M3MEHEHHMEM TEeKYIIEero craryca B JInuHOM kabuHeTe Ha
3asBuTens) uepe3 PIIT'Y. PII'Y o HeoO0XoAMMOCTH NpPEICTaBUTh OPUTHHAJIBI
JOKYMEHTOB Juist cBepkd B M®II B Teuenue 5 paboumx
JHEeH, cOo [HS, CIEAYIOUIEro 3a JHEM HalpaBiIeHUS
YBEIOMIICHHS.
®opmupoBaHue U nognucanue | 1 pabouwmii 20 MUHYT CrenpanucroM ApXHMBHOTO OTAeNla B OyMa)XHOM
apXMBHOM  CIpaBKH, AapXUBHOW | JCHb Bujie Ha OnaHke ¢opMupyeTcsi apXMBHasi CIPaBKa,

KOIINH, apXHBHOﬁ BBIIITMCKKU HJIN
I/IH(I)OpMaI_II/IOHHOFO nucbMa

apxXuBHas KoIus, apxXuBHas BBINMCKA,
HH(popManoOHHOE MUCbMO. YnoaHoMoueHHOE
JOJDKHOCTHOE  JIMIO  AJIMHHHCTpAalMA  ropoja
JIeITKApUHO NMOANKUCHIBAET MOAr0TOBJICHHYIO

apXMBHYI0 CIIPAaBKY, apXMBHYI0 KONHUIO, APXMBHYIO
BBINUCKY WJIN HHPOPMALMOHHOE THCHMO.

Hanpasnenue pemenuss 00 oTkasze
B IIPEAOCTABICHUN
MyHununaabsHON yCayru Ha
HOJINCH YIIOJITHOMOYEHHOT'O

CrennanuctoM ApXHMBHOTO OTAeNla B OyMa)XHOM
BUJIe Ha  Omanke  (opmupyercsi  0TKa3 B
npeaoCcTaBJIeHNH MyHuuHMIaIbLHON YCIYIH.
YHOJTHOMOYEHHOE TOJHKHOCTHOE JIMIO A IMUHUCTpAlUU




JOJDKHOCTHOTO JIMIAa  ApPXUBHOTO
orjena B OyMaKHOM BHUJIE

ropoaa .HBITKapI/IHO HOAMUCHIBACT IMOATIOTOBJCHHOC
peuieHue h11%(s10) BO3BpaacT AJisi U3SMCHCHUA.

HezaBucumo oT MIPUHSTOTO pelieHus
OCYILIECTBIISIETCA ~ MEepexoJ K  aJIMUHUCTPATUBHOU
npouenype «Hanpapnenue (Bblgaua) pe3ynbTraTay.

OOt OTHET
AnMuHHCTpauu/
Moaynb

OKa3aHMs  yCIyr

Hanpasnenue pe3yabprara
MPEAOCTaBIICHUS] MYHULIUITAIbHON
ycayru B MOI nst BeI1aum

1 pabounii
JIeHb

5 MHHYT

[locne  moamucanus apXuBHOM CIIPaBKH,
apXUBHOM KOIIUM, apXuBHOM BBINIUCKH,
HH(OPMANMOHHOT0 MNHCHhMA CICIUAINCT OOMIETO
ornena  AQMUHUCTpauuu  ropoja  JIeiTkapuHO

ENC oy HarpasisieT pe3ynbrat B MOIL] kypbepckoit ciryx00ii.
(ApxuBHBIN
OT/ICI)
5. HanpasJieHue (Bblgaua) pe3yJabTara.
Mecto AJMUHUCTpPAaTUBHBIE NEHCTBUS Cpennunii cpok | Cpennss Copnepxanue neiCTBUS:
BBITIOJTHEHU S BBITIOJTHEHUS TPYJOEMKOCTh
IPOLETypPBI/UCTIO BBITIOJIHEHUS
ne3yemast UC
M®ILl/ Monyns | Csepka nokymeHToB B MOI[ mpu | 5 paGouux | 15 MuHyT IIpu coOTBETCTBUM OPUTHHAIIOB JOKYMEHTOB,
MO®II] ENC OY oOpareHuu 3asBuTeNs | JHEH npeactaBieHHbix  3asButeneMm  ([IpeacraButenem
(ITpencraBurens 3asIBUTENIS) 3asBUTEIISA) AJISI CBEPKH C AJIEKTPOHHBIMU 0Opa3amu,
yepes PIITY B Moayne M®I] EMC OV npocrapisieTcs OTMETKA O

COOTBCTCTBUH JOKYMCHTOB OpUT'MHAJIAM.

[Tpn HECOOTBETCTBUU OpPUTHMHAJIOB
JIOKYMEHTOB, IIPEICTaBICHHBIX 3asBUTENEM
(IlpeacraButenem  3asBUTENS]) [UISL  CBEPKH C

ANIEKTPOHHBIMU oOpazamu, B Moayiae M®IL[ EUC
OY mnpocraBisieTcss 0TMETKAa 0 HECOOTBETCTBHU
AOKYMEHTOB OpPUI'MHAJIAM, 3asIBJICHUE
nepementaercss B apxuB MOPI[ mnox crarycom
«IIpu3HaHue pe3yabTaTa HE JEHMCTBUTEIBHBIM». AKT




cBepku Hanpasisiercss B Moayns M®L EVIC OV s
AHHYJIMPOBaHUsl  pEUIeHUs O  IPEJOCTABICHUU
MyHULMDATBHON YCIYTH.

M®Il/ Monaynb
M®II EMC OY

Beinaga
IIPEIOCTABIICHUS
MynununansHoi yeiayru B MOIL]

pe3yJsbrarta

B nensn cBepku

10 munyT

B ciydae OTCyTCTBUM OCHOBAaHMM JUIS OTKa3a
B IIPENOCTaBICHMHM  MyHHLIMNAIBHOW  yCIyTH
crenuanucrom MO 3assuremo (IIpencraBurento
3asBUTEIIS) BBIJACTCS apXUBHAsl CIIpaBKa, apXUBHAas
KONMs, apXWBHAas BBINMHCKA, WHMOPMAIIMOHHOE
IIUCBMO:

-pu  oOpamieHMH B AJIMUHUCTPAIHIO
ropoja JIpITkapuHO, ApXUBHBIN OTJEN;

- npu oOpamenun uepez PIII'Y B ciyuae
COOTBETCTBUS OpUT'MHAJIOB JIOKYMEHTOB,
npeacraBieHHbix  3asButeneMm  ([IpeacraButenem
3asBUTEIISA) ISl CBEPKH C JIEKTPOHHBIMU 00pa3amy;

- ipu oOpaueHun yepe3 MO

- Ipu 0OpaIleHUH 1O TOoYTe.

Crneunamuctr MOL] npunumaer y 3asBuTens
(ITpencraBurens 3asBUTENs) BBIIUCKY O MOJTYYEHUH
pe3yibTaTa M MPOCTAaBISIET OTMETKY O Bblgaye
pesynbsrata B Mogyne M®I[ EMC OV.
IIpy HaMUMKM  OCHOBAHMM  JUIA
IIPEIOCTABICHUN MyHununanpHou yCIYTH
CIIELIUAIUCT M®I[  pacneyarsiBaeT KOITUIO
aneKTpoHHOro Pemiennss 006 oTkaze Ha OyMa)kKHOM
HOCHTEJIE, 3aBEPSETCs MOANUCHIO YIOJTHOMOYEHHOIO
cnenuanucra M®OI[ u mnedarsto MO®PI[, BbIgaeT
3asiBuTeNtO (IPEACTaBUTEINIO 3asiBUTEIS).

OTKa3sa B

ApXuBHBIN OTAEI
/Momynb
OKa3aHUsl  yCIIyT
ENC OY

Hanpasnenue pemenus o6 oTkase
B IIPEN0CTaBICHUN
MynununanbHOU yCIIyru B
nuyHbI KabuHeT Ha PIIT'Y

npu  oOpameHuH  3asBUTENA
(ITpencraBurens 3asiBUTEIS)
nocpencrtsoM PIITY

1 pabounit
JICHb

5 MHUHYT

B cnydae npunsTHs pemieHHs 00 OTKase B
MIPEAOCTAaBICHNH MyHUIUITAIBHON yciyru Pemenue
00 oOTKaze B MpeaocTaBiIeHUH MyYHUIMNIAIBLHON
YCIyTH B BHJE  DJEKTPOHHOIO  JOKYMEHTAa,
MOANMCAHHOTO Ol YIIOJTHOMOYEHHBIM
JTOJIKHOCTHBIM JIULOM AMUHHCTpanuu
ropoga JIpiTkapuHO, HampaBisercs  3asBUTEIIO




(ITpencraBurento 3asBUTENs) B JIMYHBIA KaOWHET
SasBurtens (IlpencraBurens 3asButens) Ha PIITY.
ITpu yciaoBuM yka3zaHUSI COOTBETCTBYIOIIETO criocoda
nojlyueHusi penieHuss o0 oOTkaze B 3asBICHUU
JIOTIOJIHUTEIILHO 3asiBUTEINb (npencraBurenb
3asiBUTENs1) MOKET MOJYYUTh pelIeHrne 00 0TKase 1Mo
noyte uim yepe3 MOII.

OO0mmi OTHEN

AnmMuHHCTpaUU
/Monynb
OKa3aHUs  yCIyT
ENC OV

Hanpasnenue pe3ynbraTta
IIPEIOCTABIICHUS] MYHULIUIIATbHON
yCIIyTHU TIO TOYTe

IIpy oTcyrcTBHM OCHOBaHMM M OTKa3a B
IIPENOCTaBICHNA MYHUIIMIIAIIBHON YCIYIM apXUBHAs
CIpaBKa, apXWBHAas KONUSA, apXHWBHAs BBIIKCKA,
UH(POPMALIMOHHOE THCHMO HAIPABISETCS 3asBUTEIIO
(ITpencraBuTento 3assBUTENS) 1O TIOYTE.

B cnyuae npuHATHA pemieHus 00 OTKa3e B
IIpeNOCTaBIeHN MyHULMNAIbHOM ycnyru Pemienue
o0 oTkaze B MpeAocTaBiIeHHMM MyHUIUIIATBHON
YCIIyTU HaIpaBJIAeTCs 3aSBUTENIO 10 IOUTE

Hanpasnenue pe3yibTara
MIPEIOCTABIICHUS] MYHULIUTIATbHON
YCIIyTH TI0 JIEKTPOHHON IIOUTE

B cjIydace O6paH_IeHI/ISI oo 3J'IeKTp0HH01>i Io4yTre 3a

o011e10CTYTHOM uHpopMaruen pe3ynbTar
IPEIOCTaBICHUS MYHUIUTATLHON YCIYTH
HaIlpaBJIseTCA 3asiBUTEIIO (ITpencraBuremnto

3asgBHUTENSI) TI0 DJIGKTPOHHOW TIOYTe B BHUJC
AIIEKTPOHHOTO 00pa3a OpUrMHaga JOKYMEHTA.




[Ipunoxenue 16

K AZIMUHUCTPATUBHOMY DPErJaMEHTY MO
IIPEIOCTABIICHUIO MYHUIIMIIAJILHOM yCIIyTU
«Bp11aua apXMBHBIX CIIPABOK, apPXHUBHBIX

BBINKCOK, aPXUBHBIX KOMUI 1 MH()OPMAIIHOHHBIX
IIACEM I10 BOIIPOCaM, 3aTparuBarOllUM IIpaBa U

3aKOHHBIC MHTCPECChI 3adBUTCIISA

Baok-cxema npegocraBiaenuss MyHUIMNAJIbHOH ycayru yepes M®L]

Ectp ocHOBaHuMs 11t na Otkas B
M®IL] IIpuem 3asBnenus -~ OTKa3a B IpHeMe > npueme
U JOKyMEHTOB JOKYMCHTOB? JIOKyMEHTOB
HET
A 4
Peructpanus.
OBt oTrex IIpeaBapuTenbHOE Heo0xommmo HampaBuTh
MEKBEJJOMCTBEHHBIH

paccMoTpeHHe

AnMuHMCTpanuu sanpoc?
ropoJa JIpITkapuHO
o Jaa

(1 pabouwnii neHp) l

DopmupoBaHHe U HaNpaBICHUE Her

MEXBEIOMCTBEHHOTO 3a1poca,
CMD3B MOJIy4eHUe OTBETa

(5 pabouux nmHei) ‘

Ectb ocHOBaHUS 115 < Odopmnenue

0TKa3a B NIPEI0CTaBICHUN @ OTKa3a B
yeayru? »| mnpenocrasie-
HHUH YCIyTH
HET

ApXUBHBIH oTIEN
(15 pabounx mHeit)

A

Ipunstre pemenns. [loaroToBka 1 opopmiIeHHe apXUBHOI CIPaBKH,
anXUBHOW KOMHH. aDXUBHOW BBIHCKH. HHOODMAIIOHHOTO ITHChMa

A 4

Hanpagsnenue
pe3yabTaToB
MPEeIOCTABICHUS
yciyru B MOL]

A

Hanpagsnenue
pe3yabTaToB
MPEIOCTABICHUS
ycayru Ha PIITY

A




M®I]
(1 pabouwii neHpb)

Brrgaua pesynbraToB
IPEJOCTaBIECHUH YCIyTU

W

Hampasnenue
pe3ynbTaToB

MpeI0CTaBICHUS
YCIIyTH IO TIOYTe

baok-cxema NnmpeaocraBJaCHUA MyHHHHHaHLHOﬁ yciayru uepes

AJMMHHUCTpPaNUIo ropoaa JIbITkapuHo

AnMHUHHCTpanus
ropoJa JIpITkapuHO

IIpuem 3asBnenus

1 JOKYMEHTOB

v

Ecth ocHOBaHMs 11t
OTKa3a B IpHeMe
JTIOKyMEHTOB?

na OTka3 B
npuemMe

A\ 4

JOKYMCHTOB

A 4
Peructpanus.
OBt oTrex IIpeBapHTeNBHOE HeoOxomuMo HanpaBUThH
MEKBEJJOMCTBEHHBIH
AIMAHHCTpALHH paccMoTpeHue
P 3ampoc?
ropoza JIeITkapuHO
o aa
(1 pabouwnii neHb) l
PopMUpOBaHUE U HANIPaBJICHUE HeT
MEXBEIOMCTBEHHOTO 3arpoca,
CMO3B MOJIy4eHUe OTBETa
(5 pabouux nmHei) ‘
Ectb ocHOBaHUS 115t Odopmiienne
0TKa3a B NIPEIOCTaBICHIN . OTKa3a B
b
yeayru? »| mnpenocrasie-
HHUH YCIyTH
HET

ApXUBHBIH oTIEN
(15 pabouunx mHeit)

A
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Baok-cxema npenocraBiaeHuss MyHHIMIIAJIbHOM YCJIYTH Yepe3 APXUBHBIN 0Tae

ApXUBHBII OTAEH

IIpuem 3asBnenus

JV

1 JOKYMEHTOB

Ecth ocHOBaHUs 111
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BJaok-cxema npenocraBiaeHuss MyHuuunaabHou ycayru yepes PIITY
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CMDBB dopMHUpOBaHUE U HATIPABIICHUE
MEXBEJJOMCTBEHHOTO 3aIIpoca,
N0JIy4eHUe OTBETa
T
Ectp OCHOI*HI/I?[ UL <
0TKa3a B IIPEIOCTaBICHUN
pen ) Odopmrnenne
CIyru’ >
yemr i OTKa3a B
na
I: npeaocraBiie-
. HET
ApXUBHBIN oTIEN HUU yCITyTH
A\ 4
[onroroBka u ohopMiIeHHE apXUBHOM CIIPaBKH,
ApXUBHOW KOIHH, ApXUBHOM BBIITUCKH,
HH()OPMAIIMOHHOTO MHCHMA
A 4 A 4
Hanpasnenue pesynbrara Hanpasnenue otkasza B
MPEeIOCTABICHNH YCIIyTH Ha MPEIOCTABICHUH YCITyTH
PIIT'Y Ha PIITY
ApXUBHBIN oTAET
A 4 A 4
HampaBnenne pe3yabpTaTos Hampasnenne pe3ynsraTos
npefocTaBiIeHns yeiayra B MOL] MPEIOCTABICHUS YCIYTH IO TI0UTe

(B COOTBETCTBUH C 3asIBIICHUEM) (B COOTBETCTBHH C 3asBICHUEM)




Biok-cxema npeagocrasiieHusi MyHMUMIAIbHON yCJIYTH, 3asiBJIEHUE O MPe10CTABJICHUHU
KOTOPOH MOCTYINMJIM 10 MOYTE WIH JIEKTPOHHOM 1moyTe
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